YMCA of the USA

Property Development
Housekeeping 

Standards

Manual

[image: image1.jpg]



Mission:


To help YMCAs maintain and operate clean, attractive, dependable, functional and safe facilities to retain their investment value, to accomplish attainable growth potential and to provide for most cost effective use to accomplish the mission and goals of the Association.

Prepared by:
Albert J. Tursi





January, 2009
YMCA of the USA

Property Development
Housekeeping Standards
INTRODUCTION:
The Housekeeping Standards Manual has been prepared by the staff of the YMCA of the USA, Facility Consulting Department.

The Housekeeping Standards Manual will assist CEOs, Branch Directors as well as Building Superintendents and Program Directors in the proper management of the facilities they manage.   Towards that end, this document was created.  If we have good housekeeping, well maintained facilities and well trained staff, membership growth and retention will occur.

The standards contain simple, clear and specific statements on expected physical conditions and components in each functional area of YMCA facilities.  CEOs and Branch Directors will find the "Master Sheet" helpful to customize standards for all functional areas.  

The manual is comprehensive and covers almost all indoor and outdoor functional areas; however, the standards can be altered to suit specific requirements of the user.  The proposed standards, when implemented with a proper Housekeeping plan, training and education of staff, should improve the membership satisfaction through better managed facilities.  

If YMCA Property Development can help you as an operator in any area of the manual or your branch Housekeeping program, do not hesitate to contact us. We look forward to the successful implementation of these standards.

Sincerely,


Albert J. Tursi

Property Development Specialist
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  MASTER SHEET
Housekeeping Standards

A.
Floors (vinyl, rubber, quarry tile, marble, terrazzo, carpeted and wood)


1.
Floors should be maintained free of surface dirt, dust, paper, food wrappers and other foreign materials.


2.
Floors should be free of black heel marks.


3.
Floors should have a uniform appearance.


4.
Partially and fully concealed areas, beneath radiator enclosures, cabinetry, exposed piping, conduit, etc. should be maintained free of dirt, dust and wax buildup.


5.
Corners and edges should be maintained free of dirt and wax buildup.


6.
"Slippery when Wet" signs should be displayed when necessary.


7.
Floors should be maintained free of wax buildup.


8.
Floors should have a finished sheen and be maintained with a slip resistant finish.


9.
Floors should be maintained free of chipped, missing and cracked surfaces.


10.
Mismatched finishes should be avoided for an attractive appearance.


11.
Carpet should be odor free.


12.
Carpeted floors should be maintained free of imbedded dirt, food, gum and stains of any kind.


13.
Carpet nap should have a fluffy appearance and not have a matted look.


14.
Carpet should remain intact with no rips, tears, frayed seams or edges.


15.
Padded carpet should be properly stretched and free of any tripping hazards.


16.
Wood floors should be maintained free of dirt, dust, dust balls, paper, food wrappers and other foreign materials.


17.
Game lines and graphic design should be boldly painted, easily visible and not have a faded appearance.


18.
Use of tape for game lines should be avoided. Temporary game lines should be applied with chalk which can be easily removed with a damp mop and leaves no gummy residue.


19.
Gym floors should be resurfaced frequently so as to maintain a glossy appearance by use of gym floor finish or polyurethane.


20.
Use of floor wax on wood floors should be avoided. Cleaning products designed for use on wood should be utilized when treating wood surfaces.


21.
Wood floors should have a uniform surface free of tripping hazards. Deck mounted inserts should be level with the floor surface. Warped, buckled and damaged areas should be cordoned off to members until repairs can be affected.


22.
All stairs, stair treads and risers should be clean and safe.

B.

Ceramic Tile Areas - All Surfaces


1.
Ceramic tile should be maintained clean, free of scale, soap scum, slime, mildew, etc.


2.
Grout and silicone caulk on ceramic tile walls and floors should be maintained in place and free of mildew.


3.
Cracked or missing tile should be replaced or repaired as necessary.


4.
Ceramic tile shall be uniform. Mismatched tile should be avoided.


5.
Pitted tile and tile with age veins should be replaced whenever possible.

C.

Walls - Painted Surfaces & Wall Coverings


1.
Painted surfaces should be well painted, uniform in color and appearance.


2.
Painted surfaces should be clean, free of dirt, stains, impact marks, etc.


3.
Painted surfaces should be free of chipped paint, spalled plaster, dents, etc.


4.
Baseboards, cove molding, wainscoting, should be well painted, uniform in color, free of dirt, dust and mop marks.


5.
Painted or stenciled signage, graphics, mile markers, program instructions, etc. should be maintained in good condition. Chipped or faded graphics should be repainted or removed.


6.
Applied signage should be clean and intact.


7.
Use of paper signage applied by scotch tape etc. should be avoided


8.
Unpainted masonry or other unpainted surfaces should be clean, free of dirt, dust, stains and should have a uniform texture and appearance.


9.
Wall coverings should be clean, free of marks, writing, graffiti, etc.


10.
Wall coverings should be free of holes, tears, rips, etc.


11.
Vinyl wall coverings and wall paper seams should be in good condition, free of "dog ears", curled up edges and open seams.


12.
Vinyl wall coverings and wall paper should not appear faded.


13.
Wall coverings and paneling which are below standards may be painted. An attractive finish can be realized if proper wall preparation techniques are utilized.

D.

Windows and Frames


1.
Windows should be maintained in operable condition.


2.
Glass should be clean, both inside and out.


3.
Glass and Plexiglas should be free of breakage, scratches, chips, nicks, etc.


4.
Window frames should be free of dirt, dust, rust, etc.


5.
Painted window and door frames and sashes should be maintained free of chipped paint, stains, dirt, dust, rust, etc.


6.
Mullions s should be intact and repaired as necessary.


7.
Window putty should be intact.


8.
Window sashes should be well painted.


9.
Window sashes should be in good condition, safe, inspected frequently and repaired as necessary.


10.
Window treatments where provided should be clean.


11.
Window treatments should be attractive.


12.
Window treatments should be operable where applicable.

E.

Doors


1.
Doors and hardware should be free of dirt, dust, stains, etc.


2.
Doors and hardware should be operable.


3.
Metal doors and frames should be rust free.


4.
Metal doors and frames should be free of dents, dings, etc.


5.
Stainless steel doors and frames should be treated with rust inhibiting cleaning products as necessary and shall maintain a finished sheen. 


6.
Laminated doors and frames should be maintained free of chips and broken laminate.


7.
Painted doors and frames should be uniform in color and appearance.


8.
Signage on all doors should be permanent. Use of paper signs attached with tape should be avoided.


9.
Roll up gates, garage and other specialty doors should be operable and meet all applicable housekeeping standards

F.

Ceilings


1.
Painted ceilings (plaster, sheetrock etc.) should be well painted, uniform in color, free of spalled plaster, chipped paint, etc.


2.
Ceiling tiles should be uniform in color and free of stains, watermarks, etc.


3.
Ceiling tiles s should be maintained in good condition, free of tears, breakage, chipped corners, etc.


4.
Track and exposed structural members for suspended ceiling systems should be maintained in good condition, free of rust and well painted.  It should contain no bent or broken components.


5.
Roof trusses, laminated wood beams or other exposed structural members should be free of rust, dirt and dust buildup.


6.
Unpainted masonry ceilings should be dirt, dust and stain free.


7.
Tile ceilings should be clean, free of dirt, scale, mildew, etc.


8.
Mismatched tile should be avoided for a uniform appearance.


9.
Broken, cracked or missing tile should be repaired or replaced.

G.
 
Lighting


1.
Illumination levels should meet or exceed the requirements outlined in the YMCA of USA Property Development Specification Manual.


2.
Lighting fixture, lamps and diffusers should be clean, free of dust, dirt, stains, etc.


3.
Lighting fixtures and lamps should be in working condition.


4.
Broken or missing lighting diffusers should be replaced.


5.
Exit and emergency lighting fixtures should be clean and functional.


6.
Strobe lighting should be clean and functional.

H.

HVAC


1.
HVAC components, grills, registers and thermostats should be clean, free of dirt, dust, stains etc. The YMCA Maintenance Manual HVAC Preventative Maintenance section should be reviewed for procedures.


2.
Window & through wall A/C units should be kept clean and functional.

I.
 
Exercise, Gymnastics and Aquatic Equipment and Furnishings


1.
Exercise equipment should be clean and free of dirt, rust, perspiration marks etc.


2.
Exercise equipment should be safe and functional, broken or non-functional equipment should promptly be taken out of service and removed from the floor.


3.
Padded equipment should be intact with no torn covers or exposed padding.


4.
Exercise and gymnastics mats should be clean and free of dirt and perspiration.


5.
All equipment should be clean, safe and functional.


6.
Basketball backstops should be cleaned regularly and free of impact marks.


7.
Free weights should be organized, not left hazardously scattered about.


8.
Movable and fixed bleachers should be clean and free of dirt buildup both above and below the surface.


9.
Mechanical gym dividers/curtains should be clean, safe and functional.


10.
Electronic scoreboards should be clean and functional.

J.

Furnishings


1.
Tables, chairs, desks, podiums and other miscellaneous furnishings should be clean and free of all surface dirt, dust, stains, etc.


2.
Audio and visual equipment, if provided, should be clean and functional.


3.
Screens should be clean and free of tears and rips.


4.
Chalk and bulletin boards should be cleaned regularly.  Moldings, frames and rails should be kept free of chalk dust.


5.
Telephones, copiers, computers and all other office equipment should be clean and functional.


6.
Molding and glass of framed art work and graphic designs, photographs and any other wall mounted or desk top accessories or decorations should be clean, dirt and dust free.


7.
Fixed and movable room dividers should be clean and functional.


8.
Files should be stored in appropriate cabinets.  Offices should appear clean and well organized.


9.
Closets and storerooms and storage areas should be clean, safe and well organized.

K.

Accessories


1.
Mirrors should be clean, free of spots, streaks, smears, etc.


2.
Glass surfaces should be clean, free of scale, dirt spots, etc.


3.
Metal, plastic and marble toilet/changing partitions should be clean, uniformly painted, free of dirt, rust, stains, etc.


4.
Metal, plastic and marble toilet/changing partitions should be graffiti free.


5.
Metal toilet/changing partitions should be clean, uniformly painted and rust free.


6.
All partition hardware, floor and ceiling mounting flanges and locks should be clean, free of dirt and dust.


7.
All partition hardware, floor and ceiling mounting flanges and locks should be operable and intact.


8.
Garment hooks should be provided for all locking partitions.


9.
Tissue and seat covers (where provided) dispensers should be full, clean and functional.


10.
Sanitary napkin disposal receptacles should be provided where appropriate.  They will be clean and empty at all times.


11.
Soap dispensers should be full, clean and functional.


12.
Toilet paper and paper towel dispensers should be full, clean and functional.


13.
Hair/hand dryers should be clean and functional.


14.
Suit Mates (where provided) should be clean and functional.


15.
Clothes dryers (where provided) should be clean and functional.


16.
Trash receptacles should be clean, freshly lined, never overflowing and be emptied regularly.

L.

Fixtures


1.
Toilets and urinals should be disinfected, clean, free of dirt, scale, stains, etc.  Use of a germicidal cleaner is recommended.


2.
Toilets and urinals should be odor free.  Frequent use of deodorizers and air fresheners is recommended.


3.
Flush-o-meters should be polished, clean and functional.


4.
Basins s should be clean, free of dirt, scale, stains, etc. Use of a germicidal cleaner is recommended.


5.
Basins should be maintained free of hair, shaving cream or any other foreign substances.


6.
Vanity/counter tops should be clean, free of scale, dirt, stains and standing water.


7.
Faucets should be polished, clean and functional.


8.
Exposed plumbing (chrome traps, soffits, etc.) should be polished, clean, leak free and functional.


9.
Shower controls and faucets should be drip and leak free.


10.
All sink and shower drains should be free running with no clogs.


11.
Water fountains should be clean and functional.

M.

Locker Room


1.
Lockers s should be graffiti free.


2.
Locker tops should be free of dust buildup.


3.
Lockers should be clean, dirt, dust and stain free, both inside and outside.


4.
Lockers and all components should be rust free both inside and outside.


5.
Lockers should be uniformly painted.


6.
Locker hardware should be fully functional.


7.
Locker shelf and hooks should be in good condition and shall be repaired and replaced as necessary.


8.
Bent and broken doors and end panels should be repaired or replaced as necessary.


9.
Fixed benches and its base should be dirt and rust free. Mounting hardware should be clean, safe and functional.


10.
Changing tables (if provided) should be clean, safe and functional.


11.
Tables, chairs and other furnishings should be clean and aesthetically pleasing.


12.
Food, vending and coffee service areas should be kept clean at all times.

N.

Bedding


1.
Sheets, blankets, covers, etc. should be clean, free of dirt, stains, hair, etc.


2.
All bedding should be changed between each massage.

O.

Food Service Areas


1.
Food service areas should be clean, safe and functional.


2.
Vending machines should be clean, safe and functional.

P-1 FUNCTIONAL AREAS - INDOORS
AFTER SCHOOL PROGRAM

A.  Floors (vinyl, rubber, quarry tile, marble, terrazzo, carpeted and wood)

•  
Floors should be maintained free of surface dirt, dust, paper, food wrappers and 




other foreign materials.


•
Floors should be free of black heel marks.


•
Floors should have a uniform appearance.


•
Partially and fully concealed areas, beneath radiator enclosures, cabinetry, exposed piping, conduit, etc. should be maintained free of dirt, dust and wax buildup.


•
Corners and edges should be maintained free of dirt and wax buildup.


•
"Slippery when Wet" signs should be displayed when necessary.


•
Floors should be maintained free of wax buildup.


•
Floors should have a finished sheen and be maintained with a slip resistant finish.


•
Floors should be maintained free of chipped, missing and cracked surfaces.


•
Mismatched finishes should be avoided for an attractive appearance.


•
Carpet should be odor free.


•
Carpeted floors should be maintained free of imbedded dirt, food, gum and stains of 



any kind.


•
Carpet nap should have a fluffy appearance and not have a matted look.


•
Carpet should remain intact with no rips, tears, frayed seams or edges.


•
Padded carpet should be properly stretched and free of any tripping hazards.


•
Wood floors should be maintained free of dirt, dust, paper, food wrappers and other 



foreign materials.

•
Game lines and graphic design should be boldly painted, easily visible and not have a faded appearance.


•
Use of tape for game lines should be avoided.  Temporary game lines should be 




applied with chalk which can be easily removed with a damp mop and leaves no 




gummy residue.

B.
Ceramic Tile Areas - All Surfaces
•
Ceramic tile should be maintained clean, free of scale, soap scum, slime, mildew, etc.


•
Grout and silicone caulk on ceramic tile walls and floors should be maintained in 




place and free of mildew.


•
Cracked or missing tile should be replaced or repaired as necessary.


•
Ceramic tile shall be uniform.  Mismatched tile should be avoided.


•
Pitted tile and tile with age veins should be replaced whenever possible.

C.
Walls - Painted Surfaces & Wall Coverings


•
Painted surfaces should be well painted, uniform in color and appearance.


•
Painted surfaces should be clean, free of dirt, stains, impact marks, etc.


•
Painted surfaces should be free of chipped paint, spalled plaster, dents, etc.


•
Baseboards, cove molding, wainscoting, should be well painted, uniform in color, 




free of dirt, dust and mop marks.

•
Painted or stenciled signage, graphics, mile markers, program instructions, etc. should be maintained in good condition. Chipped or faded graphics should be repainted or removed.


•
Applied signage should be clean and intact.


•
Use of paper signage applied by scotch tape etc. should be avoided.


•
Unpainted masonry or other unpainted surfaces should be clean, free of dirt, dust, 




stains and shall have a uniform texture and appearance.


•
Wall coverings should be clean, free of marks, writing, graffiti, etc.


•
Wall coverings should be free of holes, tears, rips, etc.

•
Vinyl wall coverings and wall paper seams should be in good condition, free of "dog ears", curled up edges and open seams.


•
Vinyl wall coverings and wall paper should not appear faded.


•
Wall coverings and paneling which are below standards may be painted.  An 





attractive finish can be realized if proper wall preparation techniques are utilized.

D.
Windows and Frames


•
Windows should be maintained in operable condition.


•
Glass should be clean, both inside and out.


•
Glass and Plexiglas should be free of breakage, scratches, chips, nicks, etc.


•
Window frames should be free of dirt, dust, rust, etc.


•
Painted window and door frames and sashes should be maintained free of chipped 



paint, stains, dirt, dust, rust, etc.


•
Mullions should be intact and repaired as necessary.


•
Window putty should be intact.


•
Window sashes should be well painted.


•
Window sashes should be in good condition, safe, inspected frequently and repaired 



as necessary.


•
Window treatments where provided should be clean.


•
Window treatments should be attractive.


•
Window treatments should be operable where applicable.

E. 
Doors

•
Doors and hardware should be free of dirt, dust, stains, etc.


•
Doors and hardware should be operable.


•
Metal doors and frames should be rust free.


•
Metal doors and frames should be free of dents, dings, etc.


•
Stainless steel doors and frames should be treated with rust inhibiting cleaning 




products as necessary and shall maintain a finished sheen. 


•
Laminated doors and frames should be maintained free of chips and broken laminate.


•
Painted doors and frames should be uniform in color and appearance.


•
Signage on all doors should be permanent.  Use of paper signs attached with tape should be avoided.

F.
Ceilings
•
Painted ceilings (plaster, sheetrock etc.) should be well painted, uniform in color, free of spalled plaster, chipped paint, etc.


•
Ceiling tiles should be uniform in color.  Free of stains, watermarks, etc.

•
Ceiling tiles should be maintained in good condition, free of tears, breakage, chipped corners, etc.

•
Track and exposed structural members for suspended ceiling systems should be maintained in good condition, free of rust and well painted.  It should contain no bent or broken components.


•
Roof trusses, laminated wood beams or other exposed structural members should be 



free of rust, dirt and dust buildup.


•
Unpainted masonry ceilings should be dirt, dust and stain free.

G.
Lighting
•
Illumination levels should meet or exceed the requirements outlined in the YMCA of USA Property Development Specification Manual.


•
Lighting fixture, lamps and diffusers should be clean, free of dust, dirt, stains, etc.


•
Lighting fixtures and lamps should be in working condition.


•
Broken or missing lighting diffusers should be replaced.


•
Exit and emergency lighting fixtures should be clean and functional.


•
Strobe lighting should be clean and functional.

H.
HVAC

•
HVAC components, grills, registers and thermostats should be clean, free of dirt, dust, stains etc. The YMCA Maintenance Manual HVAC Preventative Maintenance section should be reviewed for procedures.


•
Window & through wall A/C units should be kept clean and functional.

I.
Furnishings

•
Tables, chairs, desks, podiums and other miscellaneous furnishings should be clean 



and free of all surface dirt, dust, stains, etc.


•
Audio and visual equipment, if provided, should be clean and functional.


•
Screens should be clean and free of tears and rips.


•
Chalk and bulletin boards should be cleaned regularly.  Moldings, frames and rails 



should be kept free of chalk dust.


•
Fixed and moveable room dividers should be clean and functional.


•
Closets and storerooms and storage areas should be clean, safe and well organized.

J.
Accessories

•
Mirrors should be clean, free of spots, streaks, smears, etc.


•
Glass surfaces should be clean, free of scale, dirt spots, etc.


•
Metal, plastic and marble toilet/changing partitions should be clean, uniformly 




painted, free of dirt, rust, stains, etc.


•
Metal, plastic and marble toilet/changing partitions should be graffiti free.

•
All partition hardware, floor and ceiling mounting flanges and locks should be clean, free of dirt and dust.


•
All partition hardware, floor and ceiling mounting flanges and locks should be 




operable and intact.


•
Tissue and seat covers (where provided) dispensers should be full, clean and 





functional


•
Soap dispensers should be full, clean and functional.


•
Toilet paper and paper towel dispensers should be full, clean and functional.


•
Trash receptacles should be clean, freshly lined, never overflowing and be emptied 



regularly.

K.
Fixtures

•
Toilets and urinals should be disinfected, clean, free of dirt, scale, stains, etc.  Use of a germicidal cleaner is recommended.


•
Toilets and urinals should be odor free.  Frequent use of deodorizers and air 





fresheners is recommended.


•
Flush-o-meters should be polished, clean and functional.


•
Basins should be clean, free of dirt, scale, stains, etc.   Use of a germicidal cleaner is 



recommended.


•
Vanity/counter tops should be clean, free of scale, dirt, stains and standing water.


•
Faucets should be polished, clean and functional.


•
Exposed plumbing (chrome traps, soffits, etc.) should be polished, clean, leak free 



and functional.


•
Water fountains should be clean and functional.

L.
Bedding

•
Sheets, blankets, covers, etc. should be clean, free of dirt, stains, hair, etc.

M.
Food Service Areas

•
Food services areas should be clean, safe and functional.

ARTS & CRAFTS/CERAMIC STUDIO
A.
Floors (vinyl, rubber, quarry tile, marble, terrazzo, carpeted and wood)

•
Floors should be maintained free of surface dirt, dust, paper, food wrappers and 




other foreign materials.


•
Floors should be free of black heel marks.


•
Floors should have a uniform appearance.

•
Partially and fully concealed areas, beneath radiator enclosures, cabinetry, exposed piping, conduit, etc. should be maintained free of dirt, dust and wax buildup.


•
Corners and edges should be maintained free of dirt and wax buildup.


•
"Slippery when Wet" signs should be displayed when necessary.


•
Floors should be maintained free of wax buildup.


•
Floors s should have a finished sheen and be maintained with a slip resistant finish.


•
Floors should be maintained free of chipped, missing and cracked surfaces.


•
Mismatched finishes should be avoided for an attractive appearance.


•
Wood floors should be maintained free of dirt, dust, paper, food wrappers and other 



foreign materials.

B.
Walls - Painted Surfaces & Wall Coverings

•
Painted surfaces should be well painted, uniform in color and appearance.


•
Painted surfaces should be clean, free of dirt, stains, impact marks, etc.


•
Painted surfaces should be free of chipped paint, spalled plaster, dents, etc.


•
Baseboards, cove molding, wainscoting, should be well painted, uniform in color, 




free of dirt, dust and mop marks.

•
Painted or stenciled signage, graphics, mile markers, program instructions, etc. should be maintained in good condition. Chipped or faded graphics should be repainted or removed.


•
Applied signage should be clean and intact.


•
Use of paper signage applied by scotch tape etc. should be avoided.


•
Unpainted masonry or other unpainted surfaces should be clean, free of dirt, dust, 




stains and should have a uniform texture and appearance.


•
Wall coverings should be clean, free of marks, writing, graffiti, etc.


•
Wall coverings should be free of holes, tears, rips, etc.

•
Vinyl wall coverings and wall paper seams should be in good condition, free of "dog ears", curled up edges and open seams.


•
Vinyl wall coverings and wall paper shall not appear faded.


•
Wall coverings and paneling which are below standards may be painted.  An 





attractive finish can be realized if proper wall preparation techniques are utilized.

C.
Windows and Frames

•
Windows should be maintained in operable condition.


•
Glass should be clean, both inside and out.


•
Glass and Plexiglas should be free of breakage, scratches, chips, nicks, etc.


•
Window frames should be free of dirt, dust, rust, etc.


•
Painted window and door frames and sashes should be maintained free of chipped 



paint, stains, dirt, dust, rust, etc.


•
Mullions should be intact and repaired as necessary.


•
Window putty should be intact.


•
Window sashes should be well painted.


•
Window sashes should be in good condition, safe, inspected frequently and repaired 



as necessary.


•
Window treatments where provided should be clean.


•
Window treatments should be attractive.


•
Window treatments should be operable where applicable.

D.
Doors

•
Doors and hardware should be free of dirt, dust, stains, etc.


•
Doors and hardware should be operable.


•
Metal doors and frames should be rust free.


•
Metal doors and frames should be free of dents, dings, etc.


•
Stainless steel doors and frames should be treated with rust inhibiting cleaning 




products as necessary and should maintain a finished sheen. 


•
Laminated doors and frames should be maintained free of chips and broken laminate.


•
Painted doors and frames should be uniform in color and appearance.


•
Signage on all doors should be permanent.  Use of paper signs attached with tape should be avoided.

E.
Ceilings
•
Painted ceilings (plaster, sheetrock etc.) should be well painted, uniform in color, free of spalled plaster, chipped paint, etc.


•
Ceiling tiles should be uniform in color and free of stains, watermarks, etc.

•
Ceiling tiles should be maintained in good condition, free of tears, breakage, chipped corners, etc.

•
Track and exposed structural members for suspended ceiling systems should be maintained in good condition, free of rust and well painted.  It should contain no bent or broken components.


•
Roof trusses, laminated wood beams or other exposed structural members should l be 



free of rust, dirt and dust buildup.


•
Unpainted masonry ceilings should be dirt, dust and stain free.

F. 
Lighting
•
Illumination levels should meet or exceed the requirements outlined in the YMCA of USA Property Development Specification Manual. 


•
Lighting fixture, lamps and diffusers should be clean, free of dust, dirt, stains, etc.


•
Lighting fixtures and lamps should be in working condition.


•
Broken or missing lighting diffusers should be replaced.


•
Exit and emergency lighting fixtures should be clean and functional.


•
Strobe lighting should be clean and functional.

G.
HVAC

•
HVAC components, grills, registers and thermostats should be clean, free of dirt, dust, stains etc. The YMCA Maintenance Manual HVAC Preventative Maintenance section should be reviewed for procedures.


•
Window & through wall A/C units should be kept clean and functional.

H.
Furnishings

•
Tables, chairs, desks, podiums and other miscellaneous furnishings should be clean 



and free of all surface dirt, should be cleaned regularly. Moldings, frames and rails 



should be kept free of chalk dust.


•
Closets and storerooms and storage areas should be clean, safe and well organized.

BOARD ROOM

A.
Floors (vinyl, rubber, quarry tile, marble, terrazzo, carpeted and wood)

•
Floors should be maintained free of surface dirt, dust, paper, food wrappers and 




other foreign materials.


•
Floors should be free of black heel marks.


•
Floors should have a uniform appearance.

•
Partially and fully concealed areas, beneath radiator enclosures, cabinetry, exposed piping, conduit, etc. should be maintained free of dirt, dust and wax buildup.


•
Corners and edges should be maintained free of dirt and wax buildup.


•
"Slippery when Wet" signs should be displayed when necessary.


•
Floors should be maintained free of wax buildup.


•
Floors should have a finished sheen and be maintained with a slip resistant finish.


•
Floors should be maintained free of chipped, missing and cracked surfaces.


•
Mismatched finishes should be avoided for an attractive appearance.


•
Carpet should be odor free.


•
Carpeted floors should be maintained free of imbedded dirt, food, gum and stains of 



any kind.


•
Carpet nap should have a fluffy appearance and not have a matted look.


•
Carpet should remain intact with no rips, tears, frayed seams or edges.


•
Padded carpet should be properly stretched and free of any tripping hazards.


•
Wood floors should be maintained free of dirt, dust, paper, food wrappers and other 



foreign materials.

B.
Walls - Painted Surfaces & Wall Coverings

•
Painted surfaces should be well painted, uniform in color and appearance.


•
Painted surfaces should be clean, free of dirt, stains, impact marks, etc.


•
Painted surfaces should be free of chipped paint, spalled plaster, dents, etc.


•
Baseboards, cove molding, wainscoting, should be well painted, uniform in color, 




free of dirt, dust and mop marks.

•
Painted or stenciled signage, graphics, mile markers, program instructions, etc. should be maintained in good condition. Chipped or faded graphics should be repainted or removed.


•
Applied signage should be clean and intact.


•
Use of paper signage applied by scotch tape etc. should be avoided.


•
Unpainted masonry or other unpainted surfaces should be clean, free of dirt, dust, 




stains and should have a uniform texture and appearance.


•
Wall coverings should be clean, free of marks, writing, graffiti, etc.


•
Wall coverings should be free of holes, tears, rips, etc.

•
Vinyl wall coverings and wall paper seams should be in good condition, free of "dog ears", curled up edges and open seams.


•
Vinyl wall coverings and wall paper should not appear faded.


•
Wall coverings and paneling which are below standards may be painted.  An 





attractive finish can be realized if proper wall preparation techniques are utilized.

C.
Windows and Frames

•
Windows should be maintained in operable condition.


•
Glass should be clean, both inside and out.


•
Glass and Plexiglas should be free of breakage, scratches, chips, nicks, etc.


•
Window frames should be free of dirt, dust, rust, etc.


•
Painted window and door frames and sashes should be maintained free of chipped 



paint, stains, dirt, dust, rust, etc.


•
Mullions should be intact and repaired as necessary.


•
Window putty should be intact.


•
Window sashes should be well painted.


•
Window sashes should be in good condition, safe, inspected frequently and repaired 



as necessary.


•
Window treatments where provided should be clean.


•
Window treatments should be attractive.


•
Window treatments should be operable where applicable.

D.
Doors

•
Doors and hardware should be free of dirt, dust, stains, etc.


•
Doors and hardware should be operable.


•
Metal doors and frames should be rust free.


•
Metal doors and frames should be free of dents, dings, etc.


•
Stainless steel doors and frames should be treated with rust inhibiting cleaning 




products as necessary and shall maintain a finished sheen. 


•
Laminated doors and frames should be maintained free of chips and broken laminate.


•
Painted doors and frames should be uniform in color and appearance.


•
Signage on all doors should be permanent.  Use of paper signs attached with tape should be avoided.

E.
Ceilings

•
Painted ceilings (plaster, sheetrock etc.) should be well painted, uniform in color, free of spalled plaster, chipped paint, etc.


•
Ceiling tiles should be uniform in color.  Free of stains, watermarks, etc.


•
Ceiling tiles should be maintained in good condition, free of tears, breakage, chipped corners, etc.


•
Track and exposed structural members for suspended ceiling systems should be maintained in good condition, free of rust and well painted.  It should contain no bent or broken components.


•
Roof trusses, laminated wood beams or other exposed structural members should be 



free of rust, dirt and dust buildup.


•
Unpainted masonry ceilings should be dirt, dust and stain free.

F. 
Lighting

•
Illumination levels should meet or exceed the requirements outlined in the YMCA of USA Property Development Specification Manual.


•
Lighting fixture, lamps and diffusers should be clean, free of dust, dirt, stains, etc.


•
Lighting fixtures and lamps should be in working condition.


•
Broken or missing lighting diffusers should be replaced.


•
Exit and emergency lighting fixtures should be clean and functional.


•
Strobe lighting should be clean and functional.

G.
HVAC

•
HVAC components, grills, registers and thermostats should be clean, free of dirt, dust, stains etc. The YMCA Maintenance Manual HVAC Preventative Maintenance section should be reviewed for procedures.


•
Window & through wall A/C units should be kept clean and functional.

H.
Furnishings

•
Tables, chairs, desks, podiums and other miscellaneous furnishings should be clean 



and free of all surface dirt, dust, stains, etc.


•
Audio and visual equipment, if provided, should be clean and functional.


•
Screens should be clean and free of tears and rips.


•
Chalk and bulletin boards should be cleaned regularly.  Moldings, frames and rails 



should be kept free of chalk dust.


•
Telephones, copiers, computers and all other office equipment should be clean and 



functional.


•
Molding and glass of framed art work and graphic designs, photographs and any 




other wall mounted or desk top accessories or decorations should be clean, dirt and 



dust free.


•
Fixed and moveable room dividers should be clean and functional.


•
Closets and storerooms and storage areas should be clean, safe and well organized.

CHILD CARE/NURSERY

~
Babysitting Room

~
Classrooms

~
Crib Rooms

~
Kitchen

~
Nap Rooms

A.
Floors (vinyl, rubber, quarry tile, marble, terrazzo, carpeted and wood)


•
Floors should be maintained free of surface dirt, dust, paper, food wrappers and 




other foreign materials.


•
Floors should be free of black heel marks.


•
Floors should have a uniform appearance.


•
Partially and fully concealed areas, beneath radiator enclosures, cabinetry, exposed piping, conduit, etc. should be maintained free of dirt, dust and wax buildup.


•
Corners and edges should be maintained free of dirt and wax buildup.


•
"Slippery when Wet" signs should l be displayed when necessary.


•
Floors should be maintained free of wax buildup.


•
Floors should have a finished sheen and be maintained with a slip resistant finish.


•
Floors should be maintained free of chipped, missing and cracked surfaces.


•
Mismatched finishes should be avoided for an attractive appearance.


•
Carpet should be odor free.


•
Carpeted floors should be maintained free of imbedded dirt, food, gum and stains of 



any kind.


•
Carpet nap s should have a fluffy appearance and not have a matted look.


•
Carpet should remain intact with no rips, tears, frayed seams or edges.


•
Padded carpet should be properly stretched and free of any tripping hazards.


•
Wood floors should be maintained free of dirt, dust, paper, food wrappers and other 



foreign materials.


•
Game lines and graphic design should be boldly painted, easily visible and not have a faded appearance.


•
Use of tape for game lines should be avoided.  Temporary game lines should be 




applied with chalk which can be easily removed with a damp mop and leaves no 




gummy residue.

B.
Ceramic Tile Areas - All Surfaces

•
Ceramic tile should be maintained clean, free of scale, soap scum, slime, mildew, etc.


•
Grout and silicone caulk on ceramic tile walls and floors should be maintained in 




place and free of mildew.


•
Cracked or missing tile should be replaced or repaired as necessary.


•
Ceramic tile should be uniform.  Mismatched tile should be avoided.


•
Pitted tile and tile with age veins should be replaced whenever possible.

C.
Walls - Painted Surfaces & Wall Coverings

•
Painted surfaces should be well painted, uniform in color and appearance.


•
Painted surfaces should be clean, free of dirt, stains, impact marks, etc.


•
Painted surfaces should be free of chipped paint, spalled plaster, dents, etc.


•
Baseboards, cove molding, wainscoting, should be well painted, uniform in color, 




free of dirt, dust and mop marks.


•
Painted or stenciled signage, graphics, mile markers, program instructions, etc. should be maintained in good condition. Chipped or faded graphics should be repainted or removed.


•
Applied signage should be clean and intact.


•
Use of paper signage applied by scotch tape etc. should be avoided.


•
Unpainted masonry or other unpainted surfaces should be clean, free of dirt, dust, 




stains and should have a uniform texture and appearance.


•
Wall coverings should be clean, free of marks, writing, graffiti, etc.


•
Wall coverings should be free of holes, tears, rips, etc.


•
Vinyl wall coverings and wall paper seams should be in good condition, free of "dog ears", curled up edges and open seams.


•
Vinyl wall coverings and wall paper should not appear faded.


•
Wall coverings and paneling which are below standards may be painted.  An 





attractive finish can be realized if proper wall preparation techniques are utilized.

D.
Windows and Frames

•
Windows should be maintained in operable condition.


•
Glass should be clean, both inside and out.


•
Glass and Plexiglas should be free of breakage, scratches, chips, nicks, etc.


•
Window frames should be free of dirt, dust, rust, etc.


•
Painted window and door frames and sashes should be maintained free of chipped 



paint, stains, dirt, dust, rust, etc.


•
Mullions should be intact and repaired as necessary.


•
Window putty should be intact.


•
Window sashes should be well painted.


•
Window sashes should be in good condition, safe, inspected frequently and repaired 



as necessary.


•
Window treatments where provided should be clean.


•
Window treatments should be attractive.


•
Window treatments should be operable where applicable.

E. 
Doors

•
Doors and hardware should be free of dirt, dust, stains, etc.


•
Doors and hardware should be operable.


•
Metal doors and frames should be rust free.


•
Metal doors and frames should be free of dents, dings, etc.


•
Stainless steel doors and frames should be treated with rust inhibiting cleaning 




products as necessary and should maintain a finished sheen. 


•
Laminated doors and frames should be maintained free of chips and broken laminate.


•
Painted doors and frames should be uniform in color and appearance.


•
Signage on all doors should be permanent.  Use of paper signs attached with tape should be avoided.

F.
Ceilings

•
Painted ceilings (plaster, sheetrock etc.) should be well painted, uniform in color, free of spalled plaster, chipped paint, etc.


•
Ceiling tiles should be uniform in color.  Free of stains, watermarks, etc.


•
Ceiling tiles should be maintained in good condition, free of tears, breakage, chipped corners, etc.


•
Track and exposed structural members for suspended ceiling systems should be maintained in good condition, free of rust and well painted.  It should contain no bent or broken components.


•
Roof trusses, laminated wood beams or other exposed structural members should be 



free of rust, dirt and dust buildup.


•
Unpainted masonry ceilings should be dirt, dust and stain free.

G. Lighting

•
Illumination levels should meet or exceed the requirements outlined in the YMCA of USA Property Development Specification Manual.


•
Lighting fixture, lamps and diffusers should be clean, free of dust, dirt, stains, etc.


•
Lighting fixtures and lamps should be in working condition.


•
Broken or missing lighting diffusers should be replaced.


•
Exit and emergency lighting fixtures should be clean and functional.


•
Strobe lighting should be clean and functional.

H.
HVAC


•
HVAC components, grills, registers and thermostats should be clean, free of dirt, dust, stains etc. The YMCA Maintenance Manual HVAC Preventative Maintenance section should be reviewed for procedures.


•
Window & through wall A/C units should be kept clean and functional.

I.
Furnishings

•
Tables, chairs, desks, podiums and other miscellaneous furnishings should be clean 



and free of all surface dirt, dust, stains, etc.


•
Audio and visual equipment, if provided, should be clean and functional.


•
Screens should be clean and free of tears and rips.


•
Chalk and bulletin boards should be cleaned regularly.  Moldings, frames and rails 



should be kept free of chalk dust.


•
Fixed and moveable room dividers should be clean and functional.


•
Closets and storerooms and storage areas should be clean, safe and well organized.

J.
Accessories

•
Mirrors should be clean, free of spots, streaks, smears, etc.


•
Glass surfaces should be clean, free of scale, dirt spots, etc.


•
Metal, plastic and marble toilet/changing partitions should be clean, uniformly 




painted, free of dirt, rust, stains, etc.


•
Metal, plastic and marble toilet/changing partitions should be graffiti free.


•
All partition hardware, floor and ceiling mounting flanges and locks should be clean, free of dirt and dust.


•
All partition hardware, floor and ceiling mounting flanges and locks should be 




operable and intact.


•
Tissue and seat covers (where provided) dispensers should be full, clean and 





functional.


•
Soap dispensers should be full, clean and functional.


•
Toilet paper and paper towel dispensers should be full, clean and functional.


•
Trash receptacles should be clean, freshly lined, never overflowing and be emptied 



regularly.

K.
Fixtures

•
Toilets and urinals should be disinfected, clean, free of dirt, scale, stains, etc.  Use of a germicidal cleaner is recommended.


•
Toilets and urinals should be odor free.  Frequent use of deodorizers and air 





fresheners is recommended.


•
Flush-o-meters should be polished, clean and functional.


•
Basins should be clean, free of dirt, scale, stains, etc.   Use of a germicidal cleaner is 



recommended.


•
Vanity/counter tops should be clean, free of scale, dirt, stains and standing water.


•
Faucets should be polished, clean and functional.


•
Exposed plumbing (chrome traps, soffits, etc.) should be polished, clean, leak free 



and functional.


•
Water fountains should be clean and functional.

L.
Bedding

•
Sheets, blankets, covers, etc. should be clean, free of dirt, stains, hair, etc.

M.
Food Service Areas

•
Food services areas should be clean, safe and functional.

CLASSROOMS - ADULT

A.
Floors (vinyl, rubber, quarry tile, marble, terrazzo, carpeted and wood)

•
Floors should be maintained free of surface dirt, dust, paper, food wrappers and 




other foreign materials.


•
Floors should be free of black heel marks.


•
Floors should have a uniform appearance.


•
Partially and fully concealed areas, beneath radiator enclosures, cabinetry, exposed piping, conduit, etc should be maintained free of dirt, dust and wax buildup.


•
Corners and edges should be maintained free of dirt and wax buildup.


•
"Slippery when Wet" signs should be displayed when necessary.


•
Floors should be maintained free of wax buildup.


•
Floors should have a finished sheen and be maintained with a slip resistant finish.


•
Floors should be maintained free of chipped, missing and cracked surfaces.


•
Mismatched finishes should be avoided for an attractive appearance.


•
Carpet should be odor free.


•
Carpeted floors should be maintained free of imbedded dirt, food, gum and stains of 



any kind.


•
Carpet nap should have a fluffy appearance and not have a matted look.


•
Carpet should remain intact with no rips, tears, frayed seams or edges.


•
Padded carpet should be properly stretched and free of any tripping hazards.


•
Wood floors should be maintained free of dirt, dust, paper, food wrappers and other 



foreign materials.

B.
Walls - Painted Surfaces & Wall Coverings

•
Painted surfaces should be well painted, uniform in color and appearance.


•
Painted surfaces should be clean, free of dirt, stains, impact marks, etc.


•
Painted surfaces should be free of chipped paint, spalled plaster, dents, etc.


•
Baseboards, cove molding, wainscoting, should be well painted, uniform in color, 




free of dirt, dust and mop marks.


•
Painted or stenciled signage, graphics, mile markers, program instructions, etc. should be maintained in good condition. Chipped or faded graphics should be repainted or removed.


•
Applied signage should be clean and intact.


•
Use of paper signage applied by scotch tape etc. should be avoided.


•
Unpainted masonry or other unpainted surfaces should be clean, free of dirt, dust, 




stains and should have a uniform texture and appearance.


•
Wall coverings should be clean, free of marks, writing, graffiti, etc.


•
Wall coverings should be free of holes, tears, rips, etc.


•
Vinyl wall coverings and wall paper seams should be in good condition, free of "dog ears", curled up edges and open seams.


•
Vinyl wall coverings and wall paper should not appear faded.


•
Wall coverings and paneling which are below standards may be painted.  An 





attractive finish can be realized if proper wall preparation techniques are utilized.

C.
Windows and Frames

•
Windows should be maintained in operable condition.


•
Glass should be clean, both inside and out.


•
Glass and Plexiglas should be free of breakage, scratches, chips, nicks, etc.


•
Window frames should be free of dirt, dust, rust, etc.


•
Painted window and door frames and sashes should be maintained free of chipped 



paint, stains, dirt, dust, rust, etc.


•
Mullions should be intact and repaired as necessary.


•
Window putty should be intact.


•
Window sashes should be well painted.


•
Window sashes should be in good condition, safe, inspected frequently and repaired 



as necessary.


•
Window treatments where provided should be clean.


•
Window treatments should be attractive.


•
Window treatments should be operable where applicable.

D. Doors


•
Doors and hardware should be free of dirt, dust, stains, etc.


•
Doors and hardware should be operable.


•
Metal doors and frames should be rust free.


•
Metal doors and frames should be free of dents, dings, etc.


•
Stainless steel doors and frames should be treated with rust inhibiting cleaning 




products as necessary and shall maintain a finished sheen. 


•
Laminated doors and frames should be maintained free of chips and broken laminate.


•
Painted doors and frames should be uniform in color and appearance.


•
Signage on all doors should be permanent.  Use of paper signs attached with tape should be avoided.

E.
Ceilings

•
Painted ceilings (plaster, sheetrock etc.) should be well painted, uniform in color, free of spalled plaster, chipped paint, etc.


•
Ceiling tiles should be uniform in color.  Free of stains, watermarks, etc.


•
Ceiling tiles should be maintained in good condition, free of tears, breakage, chipped corners, etc.


•
Track and exposed structural members for suspended ceiling systems should be maintained in good condition, free of rust and well painted.  It should contain no bent or broken components.


•
Roof trusses, laminated wood beams or other exposed structural members should be 



free of rust, dirt and dust buildup.


•
Unpainted masonry ceilings should be dirt, dust and stain free.

F. 
Lighting

•
Illumination levels should meet or exceed the requirements outlined in the YMCA of USA Property Development Specification Manual.


•
Lighting fixture, lamps and diffusers should be clean, free of dust, dirt, stains, etc.


•
Lighting fixtures and lamps should be in working condition.


•
Broken or missing lighting diffusers should be replaced.


•
Exit and emergency lighting fixtures should be clean and functional.


•
Strobe lighting should be clean and functional.

G.
HVAC

•
HVAC components, grills, registers and thermostats should be clean, free of dirt, dust, stains etc. The YMCA Maintenance Manual HVAC Preventative Maintenance section should be reviewed for procedures.


•
Window & through wall A/C units should be kept clean and functional.

H.
Furnishings

•
Tables, chairs, desks, podiums and other miscellaneous furnishings should be clean 



and free of all surface dirt, dust, stains, etc.


•
Audio and visual equipment, if provided, should be clean and functional.


•
Screens should be clean and free of tears and rips.


•
Chalk and bulletin boards should be cleaned regularly.  Moldings, frames and rails 



should be kept free of chalk dust.


•
Telephones, copiers, computers and all other office equipment should be clean and 



functional.


•
Molding and glass of framed art work and graphic designs, photographs and any 




other wall mounted or desk top accessories or decorations should be clean, dirt and 



dust free.


•
Fixed and moveable room dividers should be clean and functional.


•
Closets and storerooms and storage areas should be clean, safe and well organized.

I.
Accessories

•
Trash receptacles should be clean, freshly lined, never overflowing and be emptied 



regularly.

ENTRANCE & VESTIBULE

A.
Floors (vinyl, rubber, quarry tile, marble, terrazzo, carpeted and wood)


•
Floors should be maintained free of surface dirt, dust, paper, food wrappers and 




other foreign materials.


•
Floors should be free of black heel marks.


•
Floors should have a uniform appearance.


•
Partially and fully concealed areas, beneath radiator enclosures, cabinetry, exposed piping, conduit, etc. should be maintained free of dirt, dust and wax buildup.


•
Corners and edges should be maintained free of dirt and wax buildup.


•
"Slippery when Wet" signs should be displayed when necessary.


•
Floors should be maintained free of wax buildup.


•
Floors should have a finished sheen and be maintained with a slip resistant finish.


•
Floors should be maintained free of chipped, missing and cracked surfaces.


•
Mismatched finishes should be avoided for an attractive appearance.


•
Carpet should be odor free.


•
Carpeted floors should be maintained free of imbedded dirt, food, gum and stains of 



any kind.


•
Carpet nap should have a fluffy appearance and not have a matted look.


•
Carpet should remain intact with no rips, tears, frayed seams or edges.


•
Padded carpet should be properly stretched and free of any tripping hazards.


•
Wood floors should be maintained free of dirt, dust, paper, food wrappers and other 



foreign materials.


•
All stairs, stair treads and risers should be clean and safe.

B.
Walls - Painted Surfaces & Wall Coverings

•
Painted surfaces should be well painted, uniform in color and appearance.


•
Painted surfaces should be clean, free of dirt, stains, impact marks, etc.


•
Painted surfaces should be free of chipped paint, spalled plaster, dents, etc.


•
Baseboards, cove molding, wainscoting, should be well painted, uniform in color, 




free of dirt, dust and mop marks.


•
Applied signage should be clean and intact.


•
Use of paper signage applied by scotch tape etc. should be avoided.


•
Unpainted masonry or other unpainted surfaces should be clean, free of dirt, dust, 




stains and should have a uniform texture and appearance.


•
Wall coverings should be clean, free of marks, writing, graffiti, etc.


•
Wall coverings should be free of holes, tears, rips, etc.


•
Vinyl wall coverings and wall paper seams should be in good condition, free of "dog ears", curled up edges and open seams.


•
Vinyl wall coverings and wall paper should not appear faded.


•
Wall coverings and paneling which are below standards may be painted.  An 





attractive finish can be realized if proper wall preparation techniques are utilized.

C.
Windows and Frames

•
Windows should be maintained in operable condition.


•
Glass should be clean, both inside and out.


•
Glass and Plexiglas should be free of breakage, scratches, chips, nicks, etc.


•
Window frames should be free of dirt, dust, rust, etc.


•
Painted window and door frames and sashes should be maintained free of chipped 



paint, stains, dirt, dust, rust, etc.


•
Mullions should be intact and repaired as necessary.


•
Window putty should be intact.


•
Window sashes should be well painted.


•
Window sashes should be in good condition, safe, inspected frequently and repaired 



as necessary.


•
Window treatments where provided should be clean.


•
Window treatments should be attractive.


•
Window treatments should be operable where applicable.

D. Doors

•
Doors and hardware should be free of dirt, dust, stains, etc.


•
Doors and hardware should be operable.


•
Metal doors and frames should be rust free.


•
Metal doors and frames should be free of dents, dings, etc.


•
Stainless steel doors and frames should be treated with rust inhibiting cleaning 




products as necessary and should maintain a finished sheen. 


•
Laminated doors and frames should be maintained free of chips and broken laminate.


•
Painted doors and frames should be uniform in color and appearance.


•
Signage on all doors should be permanent.  Use of paper signs attached with tape should be avoided.

E.
Ceilings

•
Painted ceilings (plaster, sheetrock etc.) should be well painted, uniform in color, free of spalled plaster, chipped paint, etc.


•
Ceiling tiles should be uniform in color.  Free of stains, watermarks, etc.


•
Ceiling tiles should be maintained in good condition, free of tears, breakage, chipped corners, etc.


•
Track and exposed structural members for suspended ceiling systems should be maintained in good condition, free of rust and well painted.  It should contain no bent or broken components.


•
Roof trusses, laminated wood beams or other exposed structural members shall be 



free of rust, dirt and dust buildup.


•
Unpainted masonry ceilings shall be dirt, dust and stain free.

F. 
Lighting

•
Illumination levels should meet or exceed the requirements outlined in the YMCA of USA Property Development Specification Manual.


•
Lighting fixture, lamps and diffusers should be clean, free of dust, dirt, stains, etc.


•
Lighting fixtures and lamps should be in working condition.


•
Broken or missing lighting diffusers should be replaced.


•
Exit and emergency lighting fixtures should be clean and functional.


•
Strobe lighting should be clean and functional.

G.
HVAC

•
HVAC components, grills, registers and thermostats should be clean, free of dirt, dust, stains etc. The YMCA Maintenance Manual HVAC Preventative Maintenance section should be reviewed for procedures.


•
Window & through wall A/C units should be kept clean and functional.

H.
Furnishings

•
Tables, chairs, desks, podiums and other miscellaneous furnishings should be clean 



and free of all surface dirt, dust, stains, etc.


•
Chalk and bulletin boards should be cleaned regularly.  Moldings, frames and rails 



should be kept free of chalk dust.


•
Telephones, copiers, computers and all other office equipment should be clean and 



functional.


•
Molding and glass of framed art work and graphic designs, photographs and any 




other wall mounted or desk top accessories or decorations should be clean, dirt and 



dust free.


•
Closets and storerooms and storage areas should be clean, safe and well organized.

MEMBERSHIP AREAS

Exercise Room (classes)

A.
Floors (vinyl, rubber, quarry tile, marble, terrazzo, carpeted and wood)

•
Floors should be maintained free of surface dirt, dust, paper, food wrappers and 




other foreign materials.


•
Floors should be free of black heel marks.


•
Floors should have a uniform appearance.


•
Partially and fully concealed areas, beneath radiator enclosures, cabinetry, exposed piping, conduit, etc. should be maintained free of dirt, dust and wax buildup.


•
Corners and edges should be maintained free of dirt and wax buildup.


•
"Slippery when Wet" signs should be displayed when necessary.


•
Floors should be maintained free of wax buildup.


•
Floors should have a finished sheen and be maintained with a slip resistant finish.


•
Floors should be maintained free of chipped, missing and cracked surfaces.


•
Mismatched finishes should be avoided for an attractive appearance.


•
Carpet should be odor free.


•
Carpeted floors should be maintained free of imbedded dirt, food, gum and stains of 



any kind.


•
Carpet nap should have a fluffy appearance and not have a matted look.


•
Carpet should remain intact with no rips, tears, frayed seams or edges.


•
Padded carpet should be properly stretched and free of any tripping hazards.


•
Wood floors should be maintained free of dirt, dust, paper, food wrappers and other 



foreign materials.


•
Game lines and graphic design should be boldly painted, easily visible and not have a faded appearance.


•
Use of tape for game lines should be avoided.  Temporary game lines should be 




applied with chalk which can be easily removed with a damp mop and leaves no 




gummy residue.


•
Use of floor wax on wood floors should be avoided.  Cleaning products designed for use on wood should be utilized when treating wood surfaces.


•
Wood floors shall have a uniform surface free of tripping hazards. Deck mounted inserts should be level with the floor surface. Warped, buckled and damaged areas should be cordoned off to members until repairs can be affected.

B.
Walls - Painted Surfaces & Wall Coverings

•
Painted surfaces should be well painted, uniform in color and appearance.


•
Painted surfaces should be clean, free of dirt, stains, impact marks, etc.


•
Painted surfaces should be free of chipped paint, spalled plaster, dents, etc.


•
Baseboards, cove molding, wainscoting, should be well painted, uniform in color, 




free of dirt, dust and mop marks.


•
Painted or stenciled signage, graphics, mile markers, program instructions, etc. should be maintained in good condition. Chipped or faded graphics should be repainted or removed.


•
Applied signage should be clean and intact.


•
Use of paper signage applied by scotch tape etc. should be avoided.


•
Unpainted masonry or other unpainted surfaces should be clean, free of dirt, dust, 




stains and shall have a uniform texture and appearance.


•
Wall coverings should be clean, free of marks, writing, graffiti, etc.


•
Wall coverings should be free of holes, tears, rips, etc.


•
Vinyl wall coverings and wall paper seams should be in good condition, free of "dog ears", curled up edges and open seams.


•
Vinyl wall coverings and wall paper should not appear faded.


•
Wall coverings and paneling which are below standards may be painted.  An 





attractive finish can be realized if proper wall preparation techniques are utilized.

C.
Windows and Frames

•
Windows should be maintained in operable condition.


•
Glass should be clean, both inside and out.


•
Glass and Plexiglas should be free of breakage, scratches, chips, nicks, etc.


•
Window frames should be free of dirt, dust, rust, etc.


•
Painted window and door frames and sashes should be maintained free of chipped 



paint, stains, dirt, dust, rust, etc.


•
Mullions should be intact and repaired as necessary.


•
Window putty should be intact.


•
Window sashes should be well painted.


•
Window sashes should be in good condition, safe, inspected frequently and repaired 



as necessary.


•
Window treatments where provided should be clean.


•
Window treatments should be attractive.


•
Window treatments should be operable where applicable.

D. Doors

•
Doors and hardware should be free of dirt, dust, stains, etc.


•
Doors and hardware should be operable.


•
Metal doors and frames should be rust free.


•
Metal doors and frames should be free of dents, dings, etc.


•
Stainless steel doors and frames should be treated with rust inhibiting cleaning 




products as necessary and should maintain a finished sheen. 


•
Laminated doors and frames should be maintained free of chips and broken laminate.


•
Painted doors and frames should be uniform in color and appearance.


•
Signage on all doors should be permanent.  Use of paper signs attached with tape should be avoided.


•
Roll up gates, garages and other specialty doors should meet all applicable 






housekeeping standards.

E.
Ceilings

•
Painted ceilings (plaster, sheetrock etc.) should be well painted, uniform in color, free of spalled plaster, chipped paint, etc.


•
Ceiling tiles should be uniform in color.  Free of stains, watermarks, etc.


•
Ceiling tiles should be maintained in good condition, free of tears, breakage, chipped corners, etc.


•
Track and exposed structural members for suspended ceiling systems should be maintained in good condition, free of rust and well painted.  It should contain no 
bent or broken components.


•
Roof trusses, laminated wood beams or other exposed structural members should be 



free of rust, dirt and dust buildup.


•
Unpainted masonry ceilings should be dirt, dust and stain free.

F. 
Lighting

•
Illumination levels should meet or exceed the requirements outlined in the YMCA of USA Property Development Specification Manual.


•
Lighting fixture, lamps and diffusers should be clean, free of dust, dirt, stains, etc.


•
Lighting fixtures and lamps should be in working condition.


•
Broken or missing lighting diffusers should be replaced.


•
Exit and emergency lighting fixtures should be clean and functional.


•
Strobe lighting should be clean and functional.

G.
HVAC

•
HVAC components, grills, registers and thermostats should be clean, free of dirt, dust, stains etc. The YMCA Maintenance Manual HVAC Preventative Maintenance section should be reviewed for procedures.


•
Window & through wall A/C units should be kept clean and functional.

H.
Exercise, Gymnastics and Aquatic Equipment and Furnishings


•
Mechanical gym dividers/curtains should be clean, safe and functional.

I.
Furnishings

•
Closets and storerooms and storage areas should be clean, safe and well organized.

J.
Accessories

•
Mirrors should be clean, free of spots, streaks, smears, etc.


•
Trash receptacles should be clean, freshly lined, never overflowing and be emptied 



regularly.

K.
Fixtures

•
Water fountains should be clean and functional.
Exercise Room (equipment)
A.
Floors (vinyl, rubber, quarry tile, marble, terrazzo, carpeted and wood)


•
Floors should be maintained free of surface dirt, dust, paper, food wrappers and 




other foreign materials.


•
Floors should be free of black heel marks.


•
Floors should have a uniform appearance.


•
Partially and fully concealed areas, beneath radiator enclosures, cabinetry, exposed piping, conduit, etc. should be maintained free of dirt, dust and wax buildup.


•
Corners and edges should be maintained free of dirt and wax buildup.


•
"Slippery when Wet" signs should be displayed when necessary.


•
Floors should be maintained free of wax buildup.


•
Floors should have a finished sheen and be maintained with a slip resistant finish.


•
Floors should be maintained free of chipped, missing and cracked surfaces.


•
Mismatched finishes should be avoided for an attractive appearance.


•
Carpet should be odor free.


•
Carpeted floors should be maintained free of imbedded dirt, food, gum and stains of 



any kind.


•
Carpet nap should have a fluffy appearance and not have a matted look.


•
Carpet should remain intact with no rips, tears, frayed seams or edges.


•
Padded carpet should be properly stretched and free of any tripping hazards.


•
Wood floors should be maintained free of dirt, dust, paper, food wrappers and other 




foreign materials.


•
Game lines and graphic design should be boldly painted, easily visible and not have a faded appearance.


•
Use of tape for game lines should be avoided.  Temporary game lines should be 




applied with chalk which can be easily removed with a damp mop and leaves no 




gummy residue.


•
Use of floor wax on wood floors should be avoided. Cleaning products designed for use on wood should be utilized when treating wood surfaces.


•
Wood floors should have a uniform surface free of tripping hazards. Deck mounted inserts should be level with the floor surface. Warped, buckled and damaged areas should be cordoned off to members until repairs can be affected.

B.
Walls - Painted Surfaces & Wall Coverings

•
Painted surfaces should be well painted, uniform in color and appearance.


•
Painted surfaces should be clean, free of dirt, stains, impact marks, etc.


•
Painted surfaces should be free of chipped paint, spalled plaster, dents, etc.


•
Baseboards, cove molding, wainscoting, should be well painted, uniform in color, 




free of dirt, dust and mop marks.


•
Painted or stenciled signage, graphics, mile markers, program instructions, etc. should be maintained in good condition. Chipped or faded graphics should be repainted or removed.


•
Applied signage should be clean and intact.


•
Use of paper signage applied by scotch tape etc. should be avoided.


•
Unpainted masonry or other unpainted surfaces should be clean, free of dirt, dust, 




stains and should have a uniform texture and appearance.


•
Wall coverings should be clean, free of marks, writing, graffiti, etc.


•
Wall coverings should be free of holes, tears, rips, etc.


•
Vinyl wall coverings and wall paper seams should be in good condition, free of "dog ears", curled up edges and open seams.


•
Vinyl wall coverings and wall paper should not appear faded.


•
Wall coverings and paneling which are below standards may be painted.  An 





attractive finish can be realized if proper wall preparation techniques are utilized.

C.
Windows and Frames

•
Windows should be maintained in operable condition.


•
Glass should be clean, both inside and out.


•
Glass and Plexiglas should be free of breakage, scratches, chips, nicks, etc.


•
Window frames should be free of dirt, dust, rust, etc.


•
Painted window and door frames and sashes should be maintained free of chipped 



paint, stains, dirt, dust, rust, etc.


•
Mullions should be intact and repaired as necessary.


•
Window putty should be intact.


•
Window sashes should be well painted.


•
Window sashes should be in good condition, safe, inspected frequently and repaired 



as necessary.


•
Window treatments where provided should be clean.


•
Window treatments should be attractive.


•
Window treatments should be operable where applicable.

D. Doors


•
Doors and hardware should be free of dirt, dust, stains, etc.


•
Doors and hardware should be operable.


•
Metal doors and frames should be rust free.


•
Metal doors and frames should be free of dents, dings, etc.


•
Stainless steel doors and frames should be treated with rust inhibiting cleaning 




products as necessary and should maintain a finished sheen. 


•
Laminated doors and frames should be maintained free of chips and broken laminate.


•
Painted doors and frames should be uniform in color and appearance.


•
Signage on all doors should be permanent.  Use of paper signs attached with tape should be avoided.


•
Roll up gates, garages and other specialty doors should meet all applicable 






housekeeping standards.

E.
Ceilings

•
Painted ceilings (plaster, sheetrock etc.) should be well painted, uniform in color, free of spalled plaster, chipped paint, etc.


•
Ceiling tiles should be uniform in color.  Free of stains, watermarks, etc.


•
Ceiling tiles should be maintained in good condition, free of tears, breakage, chipped corners, etc.


•
Track and exposed structural members for suspended ceiling systems should be maintained in good condition, free of rust and well painted.  It should contain no 
bent or broken components.


•
Roof trusses, laminated wood beams or other exposed structural members should be 



free of rust, dirt and dust buildup.


•
Unpainted masonry ceilings should be dirt, dust and stain free.

F. 
Lighting

•
Illumination levels should meet or exceed the requirements outlined in the YMCA of USA Property Development Specification Manual.


•
Lighting fixture, lamps and diffusers should be clean, free of dust, dirt, stains, etc.


•
Lighting fixtures and lamps should be in working condition.


•
Broken or missing lighting diffusers should be replaced.


•
Exit and emergency lighting fixtures should be clean and functional.


•
Strobe lighting should be clean and functional.

G.
HVAC

•
HVAC components, grills, registers and thermostats should be clean, free of dirt, dust, stains etc. The YMCA Maintenance Manual HVAC Preventative Maintenance section should be reviewed for procedures.


•
Window & through wall A/C units should be kept clean and functional.

H.
Exercise, Gymnastics and Aquatic Equipment and Furnishings

•
Exercise equipment should be clean, free of dirt, dust, rust, perspiration marks etc.


•
Exercise equipment should be safe and functional, broken or non-functional 





equipment shall promptly be taken out of service and removed from the floor.


•
Padded equipment should be intact, with no torn covers or exposed padding.


•
Exercise and gymnastics mats should be clean and free of dirt and perspiration


•
All equipment should be clean, safe and functional.


•
Basketball backstops should be clean and free of dirt buildup both above and below 



the surface.


•
Mechanical gym dividers/curtains should be clean, safe and functional.


•
Electronic scoreboards should be clean and functional.

I.
Furnishings

•
Closets and storerooms and storage areas should be clean, safe and well organized.

J.
Accessories

•
Mirrors should be clean, free of spots, streaks, smears, etc.


•
Trash receptacles should be clean, freshly lined, never overflowing and be emptied 



regularly.

K.
Fixtures

•
Water fountains should be clean and functional.

Gymnasium 

A.
Floors (vinyl, rubber, quarry tile, marble, terrazzo, carpeted and wood)

•
Floors should be maintained free of surface dirt, dust, paper, food wrappers and 




other foreign materials.


•
Floors should be free of black heel marks.


•
Floors should have a uniform appearance.


•
Partially and fully concealed areas, beneath radiator enclosures, cabinetry, exposed piping, conduit, etc. should be maintained free of dirt, dust and wax buildup.


•
Corners and edges should be maintained free of dirt and wax buildup.


•
"Slippery when Wet" signs should be displayed when necessary.


•
Game lines and graphic design should be boldly painted, easily visible and not have a 



faded appearance.


•
Use of tape for game lines should be avoided.  Temporary game lines should be 




applied with chalk which can be easily removed with a damp mop and leaves no 




gummy residue.


•
Wooden floors should be resurfaced frequently so as to maintain a glossy appearance by use of gym floor finish or polyurethane.


•
Use of floor wax on wood floors should be avoided.. Cleaning products designed for use on wood should be utilized when treating wood surfaces.


•
Wood floors should have a uniform surface free of tripping hazards. Deck mounted 



inserts should be level with the floor surface. Warped, buckled and damaged areas 



should be cordoned off to members until repairs can be affected.

B.
Walls - Painted Surfaces & Wall Coverings

•
Painted surfaces should be well painted, uniform in color and appearance.


•
Painted surfaces s should be clean, free of dirt, stains, impact marks, etc.


•
Painted surfaces should be free of chipped paint, spalled plaster, dents, etc.


•
Baseboards, cove molding, wainscoting, should be well painted, uniform in color, 




free of dirt, dust and mop marks.


•
Painted or stenciled signage, graphics, mile markers, program instructions, etc. should be maintained in good condition. Chipped or faded graphics should be repainted or removed.


•
Applied signage should be clean and intact.


•
Use of paper signage applied by scotch tape etc. should be avoided.


•
Unpainted masonry or other unpainted surfaces should be clean, free of dirt, dust, 




stains and should have a uniform texture and appearance.

C.
Windows and Frames


•
Windows should be maintained in operable condition.


•
Glass should be clean, both inside and out.


•
Glass and Plexiglas should be free of breakage, scratches, chips, nicks, etc.


•
Window frames should be free of dirt, dust, rust, etc.


•
Painted window and door frames and sashes should be maintained free of chipped 



paint, stains, dirt, dust, rust, etc.


•
Mullions should be intact and repaired as necessary.


•
Window putty should be intact.


•
Window sashes should be well painted.


•
Window sashes should be in good condition, safe, inspected frequently and repaired 



as necessary.


•
Window treatments where provided should be clean.


•
Window treatments should be attractive.


•
Window treatments should be operable where applicable.

D. Doors

•
Doors and hardware should be free of dirt, dust, stains, etc.


•
Doors and hardware should be operable.


•
Metal doors and frames should be rust free.


•
Metal doors and frames should be free of dents, dings, etc.


•
Stainless steel doors and frames should be treated with rust inhibiting cleaning 




products as necessary and should maintain a finished sheen. 


•
Laminated doors and frames should be maintained free of chips and broken laminate.


•
Painted doors and frames should be uniform in color and appearance.


•
Signage on all doors should be permanent.  Use of paper signs attached with tape should be avoided.


•
Roll up gates, garages and other specialty doors should meet all applicable 






housekeeping standards.

E.
Ceilings

•
Painted ceilings (plaster, sheetrock etc.) should be well painted, uniform in color, free of spalled plaster, chipped paint, etc.


•
Ceiling tiles should be uniform in color.  Free of stains, watermarks, etc.


•
Ceiling tiles should be maintained in good condition, free of tears, breakage, chipped corners, etc.


•
Track and exposed structural members for suspended ceiling systems should be maintained in good condition, free of rust and well painted.  It should contain no bent or broken components.


•
Roof trusses, laminated wood beams or other exposed structural members should be 



free of rust, dirt and dust buildup.


•
Unpainted masonry ceilings should be dirt, dust and stain free.

F. 
Lighting

•
Illumination levels should meet or exceed the requirements outlined in the YMCA of USA Property Development Specification Manual.


•
Lighting fixture, lamps and diffusers should be clean, free of dust, dirt, stains, etc.


•
Lighting fixtures and lamps should be in working condition.


•
Broken or missing lighting diffusers should be replaced.


•
Exit and emergency lighting fixtures should be clean and functional.


•
Strobe lighting should be clean and functional.

G.
HVAC

•
HVAC components, grills, registers and thermostats should be clean, free of dirt, dust, stains etc. The YMCA Maintenance Manual HVAC Preventative Maintenance section should be reviewed for procedures.


•
Window & through wall A/C units should be kept clean and functional.

H.
Exercise, Gymnastics and Aquatic Equipment and Furnishings

•
Exercise equipment should be clean, free of dirt, dust, rust, perspiration marks etc.


•
Exercise equipment s should be safe and functional, broken or non-functional 





equipment should promptly be taken out of service and removed from the floor.


•
Padded equipment should be intact, with no torn covers or exposed padding.


•
Exercise and gymnastics mats should be clean and free of dirt and perspiration


•
All equipment should be clean, safe and functional.


•
Basketball backstops should be clean and free of dirt buildup both above and below 



the surface.


•
Movable and fixed bleachers should be clean and free of dirt buildup both above and below the surface.


•
Mechanical gym dividers/curtains should be clean, safe and functional.


•
Electronic scoreboards should be clean and functional.

I.
Furnishings

•
Closets and storerooms and storage areas should be clean, safe and well organized.

J.
Accessories

•
Trash receptacles should be clean, freshly lined, never overflowing and be emptied 



regularly.

K.
Fixtures

•
Water fountains should be clean and functional.

Handball/Racquetball/Squash

A.
Floors (vinyl, rubber, quarry tile, marble, terrazzo, carpeted and wood)


•
Floors should be maintained free of surface dirt, dust, paper, food wrappers and 




other foreign materials.


•
Floors should be free of black heel marks.


•
Floors should have a uniform appearance.


•
Partially and fully concealed areas, beneath radiator enclosures, cabinetry, exposed piping, conduit, etc. should be maintained free of dirt, dust and wax buildup.


•
Corners and edges should be maintained free of dirt and wax buildup.


•
"Slippery when Wet" signs should be displayed when necessary.


•
Game lines and graphic design should be boldly painted, easily visible and not have a 



faded appearance.


•
Use of tape for game lines should be avoided.  Temporary game lines should be 




applied with chalk which can be easily removed with a damp mop and leaves no 




gummy residue.


•
Wooden floors should be resurfaced frequently so as to maintain a glossy appearance by use of gym floor finish or polyurethane.


•
Use of floor wax on wood floors should be avoided. Cleaning products designed for use on wood should be utilized when treating wood surfaces.


•
Wood floors should have a uniform surface free of tripping hazards. Deck mounted inserts should be level with the floor surface. Warped, buckled and damaged areas should be cordoned off to members until repairs can be affected.

B.
Walls - Painted Surfaces & Wall Coverings

•
Painted surfaces should be well painted, uniform in color and appearance.


•
Painted surfaces should be clean, free of dirt, stains, impact marks, etc.


•
Painted surfaces should be free of chipped paint, spalled plaster, dents, etc.


•
Baseboards, cove molding, wainscoting, should be well painted, uniform in color, 




free of dirt, dust and mop marks.


•
Painted or stenciled signage, graphics, mile markers, program instructions, etc. should be maintained in good condition. Chipped or faded graphics should be repainted or removed.


•
Applied signage should be clean and intact.


•
Use of paper signage applied by scotch tape etc. should be avoided.


•
Unpainted masonry or other unpainted surfaces should be clean, free of dirt, dust, 




stains and should have a uniform texture and appearance.

C. Doors

•
Doors and hardware should be free of dirt, dust, stains, etc.


•
Doors and hardware s should be operable.


•
Metal doors and frames s should be rust free.


•
Metal doors and frames should be free of dents, dings, etc.


•
Stainless steel doors and frames should be treated with rust inhibiting cleaning 




products as necessary and should maintain a finished sheen. 


•
Laminated doors and frames should be maintained free of chips and broken laminate.


•
Painted doors and frames should be uniform in color and appearance.


•
Signage on all doors should be permanent.  Use of paper signs attached with tape should be avoided.


•
Roll up gates, garages and other specialty doors should meet all applicable 






housekeeping standards.

D.
Ceilings

•
Painted ceilings (plaster, sheetrock etc.) should be well painted, uniform in color, free of spalled plaster, chipped paint, etc.


•
Ceiling tiles should be uniform in color.  Free of stains, watermarks, etc.


•
Ceiling tiles should be maintained in good condition, free of tears, breakage, chipped corners, etc.


•
Track and exposed structural members for suspended ceiling systems should be maintained in good condition, free of rust and well painted.  It should contain no bent or broken components.


•
Roof trusses, laminated wood beams or other exposed structural members should be 



free of rust, dirt and dust buildup.


•
Unpainted masonry ceilings should be dirt, dust and stain free.

E. 
Lighting

•
Illumination levels should meet or exceed the requirements outlined in the YMCA of USA Property Development Specification Manual.


•
Lighting fixture, lamps and diffusers should be clean, free of dust, dirt, stains, etc.


•
Lighting fixtures and lamps should be in working condition.


•
Broken or missing lighting diffusers should be replaced.


•
Exit and emergency lighting fixtures should be clean and functional.


•
Strobe lighting should be clean and functional.
F.
HVAC

•
HVAC components, grills, registers and thermostats should be clean, free of dirt, dust, stains etc. The YMCA Maintenance Manual HVAC Preventative Maintenance section should be reviewed for procedures.

G.
Fixtures

•
Water fountains should be clean and functional.

Lobby

A.
Floors (vinyl, rubber, quarry tile, marble, terrazzo, carpeted and wood)


•
Floors should be maintained free of surface dirt, dust, paper, food wrappers and 




other foreign materials.


•
Floors should be free of black heel marks.


•
Floors should have a uniform appearance.


•
Partially and fully concealed areas, beneath radiator enclosures, cabinetry, exposed piping, conduit, etc. should be maintained free of dirt, dust and wax buildup.


•
Corners and edges should be maintained free of dirt and wax buildup.


•
"Slippery when Wet" signs should be displayed when necessary.


•
Floors should be maintained free of wax buildup.


•
Floors should have a finished sheen and be maintained with a slip resistant finish.


•
Floors should be maintained free of chipped, missing and cracked surfaces.


•
Mismatched finishes should be avoided for an attractive appearance.


•
Carpet should be odor free.


•
Carpeted floors should be maintained free of imbedded dirt, food, gum and stains of 



any kind.


•
Carpet nap should have a fluffy appearance and not have a matted look.


•
Carpet should remain intact with no rips, tears, frayed seams or edges.


•
Padded carpet should be properly stretched and free of any tripping hazards.


•
Wood floors should be maintained free of dirt, dust, paper, food wrappers and other 



foreign materials.


•
Wooden floors should be resurfaced frequently so as to maintain a glossy appearance by use of gym floor finish or polyurethane.


•
Use of floor wax on wood floors should be avoided. Cleaning products designed for use on wood should be utilized when treating wood surfaces.

B.
Walls - Painted Surfaces 


•
Painted surfaces should be well painted, uniform in color and appearance.


•
Painted surfaces should be clean, free of dirt, stains, impact marks, etc.


•
Painted surfaces should be free of chipped paint, spalled plaster, dents, etc.


•
Baseboards, cove molding, wainscoting, should be well painted, uniform in color, 




free of dirt, dust and mop marks.


•
Painted or stenciled signage, graphics, mile markers, program instructions, etc. should be maintained in good condition. Chipped or faded graphics should be repainted or removed.


•
Applied signage should be clean and intact.


•
Use of paper signage applied by scotch tape etc. should be avoided.


•
Unpainted masonry or other unpainted surfaces should be clean, free of dirt, dust, 




stains and should have a uniform texture and appearance.

C.
Windows and Frames

•
Windows should be maintained in operable condition.


•
Glass should be clean, both inside and out.


•
Glass and Plexiglas should be free of breakage, scratches, chips, nicks, etc.


•
Window frames should be free of dirt, dust, rust, etc.


•
Painted window and door frames and sashes should be maintained free of chipped 



paint, stains, dirt, dust, rust, etc.


•
Mullions should be intact and repaired as necessary.


•
Window putty should be intact.


•
Window sashes should be well painted.


•
Window sashes should be in good condition, safe, inspected frequently and repaired 



as necessary.


•
Window treatments where provided should be clean.


•
Window treatments should be aesthetically pleasing.


•
Window treatments should be operable where applicable.

D. Doors

•
Doors and hardware should be free of dirt, dust, stains, etc.


•
Doors and hardware should be operable.


•
Metal doors and frames should be rust free.


•
Metal doors and frames should be free of dents, dings, etc.


•
Stainless steel doors and frames should be treated with rust inhibiting cleaning 




products as necessary and should maintain a finished sheen. 


•
Laminated doors and frames should be maintained free of chips and broken laminate.


•
Painted doors and frames should be uniform in color and appearance.


•
Signage on all doors should be permanent.  Use of paper signs attached with tape should be avoided.


•
Fire rated doors should be in place where applicable.


•
Roll up gates, garages and other specialty doors should meet all applicable 






housekeeping standards.

E.
Ceilings

•
Painted ceilings (plaster, sheetrock etc.) should be well painted, uniform in color, free of spalled plaster, chipped paint, etc.


•
Ceiling tiles should be uniform in color and free of stains, watermarks, etc.


•
Ceiling tiles should be maintained in good condition, free of tears, breakage, chipped corners, etc.


•
Track and exposed structural members for suspended ceiling systems should be maintained in good condition, free of rust and well painted.  It should contain no 
bent or broken components.


•
Roof trusses, laminated wood beams or other exposed structural members should be 



free of rust, dirt and dust buildup.


•
Unpainted masonry ceilings should be dirt, dust and stain free.


•
Tile ceilings should be clean, free of dirt, scale, mildew, etc.


•
Mismatched tile should be avoided for a uniform appearance.


•
Broken, cracked or missing tile should be repaired or replaced.

F. 
Lighting

•
Illumination levels should meet or exceed the requirements outlined in the YMCA of USA Property Development Specification Manual.


•
Lighting fixture, lamps and diffusers should be clean, free of dust, dirt, stains, etc.


•
Lighting fixtures and lamps should be in working condition.


•
Broken or missing lighting diffusers should be replaced.


•
Exit and emergency lighting fixtures should be clean and functional.


•
Strobe lighting should be clean and functional.

G.
HVAC

•
HVAC components, grills, registers and thermostats should be clean, free of dirt, dust, stains etc. The YMCA Maintenance Manual HVAC Preventative Maintenance section should be reviewed for procedures.


•
Window & through wall A/C units should be kept clean and functional.

H.
Furnishings

•
Tables, chairs, desks, podiums and other miscellaneous furnishings should be clean 



and free of all surface dirt, dust, stains, etc.


•
Molding and glass of framed art work and graphic designs, photographs and any 




other wall mounted or desk top accessories or decorations should be clean, dirt and 



dust free.


•
Fixed and moveable dividers should be clean and functional.


•
Closets and storerooms and storage areas should be clean, safe and well organized.

I.
Accessories

•
Mirrors should be clean, free of spots, streaks, smears, etc.


•
Glass surfaces should be clean, free of scale, dirt spots, etc.


•
Trash receptacles should be clean, freshly lined, never overflowing and be emptied 



regularly.

J.
Fixtures

•
Water fountains should be clean and functional.

LOCKER ROOM

A.
Floors (vinyl, rubber, quarry tile, marble, terrazzo, carpeted and wood)

•
Floors should be maintained free of surface dirt, dust, paper, food wrappers and 




other foreign materials.


•
Floors should be free of black heel marks.


•
Floors should have a uniform appearance.


•
Partially and fully concealed areas, beneath radiator enclosures, cabinetry, exposed piping, conduit, etc. should be maintained free of dirt, dust and wax buildup.


•
Corners and edges should be maintained free of dirt and wax buildup.


•
"Slippery when Wet" signs should be displayed when necessary.


•
Floors should be maintained free of wax buildup.


•
Floors should have a finished sheen and be maintained with a slip resistant finish.


•
Floors should be maintained free of chipped, missing and cracked surfaces.


•
Mismatched finishes should be avoided for an attractive appearance.


•
Carpet should be odor free.


•
Carpeted floors should be maintained free of imbedded dirt, food, gum and stains of 



any kind.


•
Carpet nap should have a fluffy appearance and not have a matted look.


•
Carpet should remain intact with no rips, tears, frayed seams or edges.


•
Padded carpet should be properly stretched and free of any tripping hazards.

B.
Ceramic Tile Areas - All Surfaces

•
Ceramic tile should be maintained clean, free of scale, soap scum, slime, mildew, etc.


•
Grout and silicone caulk on ceramic tile walls and floors should be maintained in 




place and free of mildew.


•
Cracked or missing tile should be replaced or repaired as necessary.


•
Ceramic tile should be uniform.  Mismatched tile should be avoided.


•
Pitted tile and tile with age veins should be replaced whenever possible.

C.
Walls - Painted Surfaces & Wall Coverings

•
Painted surfaces should be well painted, uniform in color and appearance.


•
Painted surfaces should be clean, free of dirt, stains, impact marks, etc.


•
Painted surfaces should be free of chipped paint, spalled plaster, dents, etc.


•
Baseboards, cove molding, wainscoting, should be well painted, uniform in color, 




free of dirt, dust and mop marks.


•
Painted or stenciled signage, graphics, mile markers, program instructions, etc. should be maintained in good condition. Chipped or faded graphics should be repainted or removed.


•
Applied signage should be clean and intact.


•
Use of paper signage applied by scotch tape etc. should be avoided.


•
Unpainted masonry or other unpainted surfaces should be clean, free of dirt, dust, 




stains and should have a uniform texture and appearance.


•
Wall coverings should be clean, free of marks, writing, graffiti, etc.


•
Wall coverings should be free of holes, tears, rips, etc.


•
Vinyl wall coverings and wall paper seams should be in good condition, free of "dog ears", curled up edges and open seams.


•
Vinyl wall coverings and wall paper should not appear faded.


•
Wall coverings and paneling which are below standards may be painted.  An 





attractive finish can be realized if proper wall preparation techniques are utilized.

D.
Windows and Frames

•
Windows should be maintained in operable condition.


•
Glass should be clean, both inside and out.


•
Glass and Plexiglas should be free of breakage, scratches, chips, nicks, etc.


•
Window frames should be free of dirt, dust, rust, etc.


•
Painted window and door frames and sashes should be maintained free of chipped 



paint, stains, dirt, dust, rust, etc.


•
Mullions should be intact and repaired as necessary.


•
Window putty should be intact.


•
Window sashes should be well painted.


•
Window sashes should be in good condition, safe, inspected frequently and repaired 



as necessary.


•
Window treatments where provided should be clean.


•
Window treatments should be aesthetically pleasing.


•
Window treatments should be operable where applicable.

E. 
Doors

•
Doors and hardware should be free of dirt, dust, stains, etc.


•
Doors and hardware should be operable.


•
Metal doors and frames should be rust free.


•
Metal doors and frames should be free of dents, dings, etc.


•
Stainless steel doors and frames should be treated with rust inhibiting cleaning 




products as necessary and should maintain a finished sheen. 


•
Laminated doors and frames should be maintained free of chips and broken laminate.


•
Painted doors and frames should be uniform in color and appearance.


•
Signage on all doors should be permanent.  Use of paper signs attached with tape should be avoided.


•
Fire rated doors should be in place where applicable.


•
Roll up gates, garages and other specialty doors should meet all applicable 






housekeeping standards.

F.
Ceilings

•
Painted ceilings (plaster, sheetrock etc.) should be well painted, uniform in color, free of spalled plaster, chipped paint, etc.


•
Ceiling tiles should be uniform in color.  Free of stains, watermarks, etc.


•
Ceiling tiles should be maintained in good condition, free of tears, breakage, chipped corners, etc.


•
Track and exposed structural members for suspended ceiling systems should be maintained in good condition, free of rust and well painted.  It should contain no 
bent or broken components.


•
Roof trusses, laminated wood beams or other exposed structural members should be 



free of rust, dirt and dust buildup.


•
Unpainted masonry ceilings should be dirt, dust and stain free.


•
Tile ceilings should be clean, free of dirt, scale, mildew, etc.


•
Mismatched tile should be avoided for a uniform appearance.


•
Broken, cracked or missing tile should be repaired or replaced.

G. Lighting

•
Illumination levels should meet or exceed the requirements outlined in the YMCA of USA Property Development Specification Manual.


•
Lighting fixture, lamps and diffusers should be clean, free of dust, dirt, stains, etc.


•
Lighting fixtures and lamps should be in working condition.


•
Broken or missing lighting diffusers should be replaced.


•
Exit and emergency lighting fixtures should be clean and functional.


•
Strobe lighting should be clean and functional.

H. HVAC
•
HVAC components, grills, registers and thermostats should be clean, free of dirt, dust, stains etc. The YMCA Maintenance Manual HVAC Preventative Maintenance section should be reviewed for procedures.


•
Window & through wall A/C units should be kept clean and functional.

I.
Furnishings

•
Tables, chairs, desks, podiums and other miscellaneous furnishings should be clean 



and free of all surface dirt, dust, stains, etc.


•
Molding and glass of framed art work and graphic designs, photographs and any 




other wall mounted or desk top accessories or decorations should be clean, dirt and 



dust free.


•
Fixed and moveable dividers s should be clean and functional.


•
Closets and storerooms and storage areas should be clean, safe and well organized.

J.
Accessories

•
Mirrors should be clean, free of spots, streaks, smears, etc.


•
Glass surfaces should be clean, free of scale, dirt spots, etc.


•
Metal, plastic and marble toilet/changing partitions should be clean, uniformly 




painted, free of dirt, rust, stains, etc.


•
Metal, plastic and marble toilet/changing partitions should be graffiti free.


•
Metal toilet/changing partitions should be clean, uniformly painted and rust free.


•
All partition hardware, floor and ceiling mounting flanges and locks should be clean, free of dirt and dust.


•
All partition hardware, floor and ceiling mounting flanges and locks should be 




operable and intact.


•
Garment hooks should be provided for all locking partitions.


•
Tissue and seat covers (where provided) dispensers should be full, clean and 





functional.


•
Sanitary napkin disposal receptacles should be provided where appropriate.  They 




should be clean and empty at all times.


•
Soap dispensers s should be full, clean and functional.


•
Toilet paper and paper towel dispensers should be full, clean and functional.


•
Hair/hand dryers should be clean and functional.


•
Suit Mates (where provided) should be clean and functional.


•
Clothes dryers (where provided) should be clean and functional.


•
Trash receptacles should be clean, freshly lined, never overflowing and be emptied 



regularly.

K.
Fixtures

•
Toilets and urinals should be disinfected, clean, free of dirt, scale, stains, etc.  Use of a germicidal cleaner is recommended.


•
Toilets and urinals s should be odor free.  Frequent use of deodorizers and air 





fresheners is recommended.


•
Flush-o-meters should be polished, clean and functional.


•
Basins should be clean, free of dirt, scale, stains, etc.   Use of a germicidal cleaner is 



recommended.


•
Basins should be maintained free of hair, shaving cream or any other foreign 





substances.


•
Vanity/counter tops should be clean, free of scale, dirt, stains and standing water.


•
Faucets should be polished, clean and functional.


•
Exposed plumbing (chrome traps, soffits, etc.) should be polished, clean, leak free 



and functional.


•
Shower controls and faucets should be drip and leak free.


•
All sink and shower drains should be free running with no clogs.


•
Water fountains s should be clean and functional.

L.
Locker Room

•
Lockers should be graffiti free.


•
Locker tops should be free of dust buildup.


•
Lockers should be clean, dirt, dust and stain free, both inside and outside.


•
Lockers and all components should be rust free both inside and outside.


•
Lockers should be uniformly painted.


•
Locker hardware should be fully functional.


•
Locker shelf and hooks should be in good condition and shall be repaired and 





replaced as necessary.


•
Bent and broken doors and end panels should be repaired or replaced as necessary.


•
Fixed benches and its base should be dirt and rust free.  Mounting hardware shall be 



clean, safe and functional.


•
Changing tables (if provided) should be clean, safe and functional.


•
Tables, chairs and other furnishings should be clean and aesthetically pleasing.


•
Food, vending and coffee service areas should be kept clean at all times.

MASSAGE ROOM

A.
Floors (vinyl, rubber, quarry tile, marble, terrazzo, carpeted and wood)

•
Floors should be maintained free of surface dirt, dust, paper, food wrappers and 




other foreign materials.


•
Floors should be free of black heel marks.


•
Floors shall have a uniform appearance.


•
Partially and fully concealed areas, beneath radiator enclosures, cabinetry, exposed piping, conduit, etc. should be maintained free of dirt, dust and wax buildup.


•
Corners and edges should be maintained free of dirt and wax buildup.


•
"Slippery when Wet" signs should be displayed when necessary.


•
Floors should be maintained free of wax buildup.


•
Floors should have a finished sheen and be maintained with a slip resistant finish.


•
Floors should be maintained free of chipped, missing and cracked surfaces.


•
Mismatched finishes should be avoided for an attractive appearance.


•
Carpet should be odor free.


•
Carpeted floors should be maintained free of imbedded dirt, food, gum and stains of 



any kind.


•
Carpet nap should have a fluffy appearance and not have a matted look.


•
Carpet should remain intact with no rips, tears, frayed seams or edges.


•
Padded carpet should be properly stretched and free of any tripping hazards.

B.
Walls - Painted Surfaces & Wall Coverings

•
Painted surfaces should be well painted, uniform in color and appearance.


•
Painted surfaces should be clean, free of dirt, stains, impact marks, etc.


•
Painted surfaces should be free of chipped paint, spalled plaster, dents, etc.


•
Baseboards, cove molding, wainscoting, should be well painted, uniform in color, 




free of dirt, dust and mop marks.


•
Painted or stenciled signage, graphics, mile markers, program instructions, etc. should be maintained in good condition.  Chipped or faded graphics shall be repainted or removed.


•
Applied signage should be clean and intact.


•
Use of paper signage applied by scotch tape etc. should be avoided.


•
Unpainted masonry or other unpainted surfaces s should be clean, free of dirt, dust, 



stains and should have a uniform texture and appearance.


•
Wall coverings should be clean, free of marks, writing, graffiti, etc.


•
Wall coverings should be free of holes, tears, rips, etc.


•
Vinyl wall coverings and wall paper seams should be in good condition, free of "dog ears", curled up edges and open seams.


•
Vinyl wall coverings and wall paper should not appear faded.


•
Wall coverings and paneling which are below standards may be painted.  An 





attractive finish can be realized if proper wall preparation techniques are utilized.

C.
Windows and Frames

•
Windows should be maintained in operable condition.


•
Glass should be clean, both inside and out.


•
Glass and Plexiglas should be free of breakage, scratches, chips, nicks, etc.


•
Window frames should be free of dirt, dust, rust, etc.


•
Painted window and door frames and sashes should be maintained free of chipped 



paint, stains, dirt, dust, rust, etc.


•
Mullions should be intact and repaired as necessary.


•
Window putty should be intact.


•
Window sashes should be well painted.


•
Window sashes should be in good condition, safe, inspected frequently and repaired 



as necessary.


•
Window treatments where provided should be clean.


•
Window treatments should be aesthetically pleasing.


•
Window treatments should be operable where applicable.

D. Doors


•
Doors and hardware should be free of dirt, dust, stains, etc.


•
Doors and hardware should be operable.


•
Metal doors and frames should be rust free.


•
Metal doors and frames should be free of dents, dings, etc.


•
Stainless steel doors and frames should be treated with rust inhibiting cleaning 




products as necessary and should maintain a finished sheen. 


•
Laminated doors and frames should be maintained free of chips and broken laminate.


•
Painted doors and frames should be uniform in color and appearance.


•
Signage on all doors should be permanent.  Use of paper signs attached with tape should be avoided.

E.
Ceilings

•
Painted ceilings (plaster, sheetrock etc.) should be well painted, uniform in color, free of spalled plaster, chipped paint, etc.


•
Ceiling tiles should be uniform in color.  Free of stains, watermarks, etc.


•
Ceiling tiles should be maintained in good condition, free of tears, breakage, chipped corners, etc.


•
Track and exposed structural members for suspended ceiling systems should be maintained in good condition, free of rust and well painted.  It should contain no bent or broken components.


•
Roof trusses, laminated wood beams or other exposed structural members should be 



free of rust, dirt and dust buildup.


•
Unpainted masonry ceilings should be dirt, dust and stain free.


•
Tile ceilings should be clean, free of dirt, scale, mildew, etc.


•
Mismatched tile should be avoided for a uniform appearance.


•
Broken, cracked or missing tile should be repaired or replaced.

F. 
Lighting

•
Illumination levels should meet or exceed the requirements outlined in the YMCA of USA Property Development Specification Manual.


•
Lighting fixture, lamps and diffusers should be clean, free of dust, dirt, stains, etc.


•
Lighting fixtures and lamps should be in working condition.


•
Broken or missing lighting diffusers should be replaced.


•
Exit and emergency lighting fixtures should be clean and functional.


•
Strobe lighting should be clean and functional.

G.
HVAC

•
HVAC components, grills, registers and thermostats should be clean, free of dirt, dust, stains etc. The YMCA Maintenance Manual HVAC Preventative Maintenance section should be reviewed for procedures.


•
Window & through wall A/C units should be kept clean and functional.

H.
Furnishings

•
Tables, chairs, desks, podiums and other miscellaneous furnishings should be clean 



and free of all surface dirt, dust, stains, etc.


•
Molding and glass of framed art work and graphic designs, photographs and any 




other wall mounted or desk top accessories or decorations should be clean, dirt and 



dust free.


•
Fixed and moveable dividers should be clean and functional.


•
Closets and storerooms and storage areas should be clean, safe and well organized.

I.
Accessories


•
Mirrors should be clean, free of spots, streaks, smears, etc.


•
Glass surfaces should be clean, free of scale, dirt spots, etc.


•
Metal, plastic and marble toilet/changing partitions should be clean, uniformly 




painted, free of dirt, rust, stains, etc.


•
Metal, plastic and marble toilet/changing partitions should be graffiti free.


•
Metal toilet/changing partitions should be clean, uniformly painted and rust free.


•
All partition hardware, floor and ceiling mounting flanges and locks should be clean, free of dirt and dust.


•
All partition hardware, floor and ceiling mounting flanges and locks should be 




operable and intact.


•
Garment hooks should be provided for all locking partitions.


•
Tissue and seat covers (where provided) dispensers should be full, clean and 





functional.


•
Soap dispensers should be full, clean and functional.


•
Toilet paper and paper towel dispensers should be full, clean and functional.


•
Trash receptacles should be clean, freshly lined, never overflowing and be emptied 



regularly.

J.
Fixtures

•
Toilets and urinals should be disinfected, clean, free of dirt, scale, stains, etc.  Use of a germicidal cleaner is recommended.


•
Toilets and urinals should be odor free.  Frequent use of deodorizers and air 





fresheners is recommended.


•
Flush-o-meters should be polished, clean and functional.


•
Basins should be clean, free of dirt, scale, stains, etc.   Use of a germicidal cleaner is 



recommended.


•
Basins should be maintained free of hair, shaving cream or any other foreign 





substances.


•
Vanity/counter tops should be clean, free of scale, dirt, stains and standing water.


•
Faucets should be polished, clean and functional.


•
Exposed plumbing (chrome traps, soffits, etc.) should be polished, clean, leak free 



and functional.


•
All sink and shower drains should be free running with no clogs.


•
Water fountains should be clean and functional.

K.
Bedding

•
Sheets, blankets, covers, etc. should be clean and free of dirt, stains, hair, etc.


•
All bedding should be changed between each massage.

MEMBERSHIP OFFICE

A.
Floors (vinyl, rubber, quarry tile, marble, terrazzo, carpeted and wood)

•
Floors should be maintained free of surface dirt, dust, paper, food wrappers and 




other foreign materials.


•
Floors should be free of black heel marks.


•
Floors s should have a uniform appearance.


•
Partially and fully concealed areas, beneath radiator enclosures, cabinetry, exposed piping, conduit, etc. should be maintained free of dirt, dust and wax buildup.


•
Corners and edges should be maintained free of dirt and wax buildup.


•
"Slippery when Wet" signs should be displayed when necessary.


•
Floors should be maintained free of wax buildup.


•
Floors should have a finished sheen and be maintained with a slip resistant finish.


•
Floors should be maintained free of chipped, missing and cracked surfaces.


•
Mismatched finishes should be avoided for an attractive appearance.


•
Carpet should be odor free.


•
Carpeted floors should be maintained free of imbedded dirt, food, gum and stains of 



any kind.


•
Carpet nap should have a fluffy appearance and not have a matted look.


•
Carpet should remain intact with no rips, tears, frayed seams or edges.


•
Padded carpet should be properly stretched and free of any tripping hazards.

B.
Ceramic Tile Area - All Surfaces

•
Cracked or missing tile should be replaced or repaired as necessary.


•
Ceramic tile should be uniform, mismatched tile should be avoided.

C.
Walls - Painted Surfaces & Wall Coverings

•
Painted surfaces should be well painted, uniform in color and appearance.


•
Painted surfaces should be clean, free of dirt, stains, impact marks, etc.


•
Painted surfaces should be free of chipped paint, spalled plaster, dents, etc.


•
Baseboards, cove molding, wainscoting, should be well painted, uniform in color, 




free of dirt, dust and mop marks.


•
Painted or stenciled signage, graphics, mile markers, program instructions, etc. should be maintained in good condition. Chipped or faded graphics should be repainted or removed.


•
Applied signage should be clean and intact.


•
Use of paper signage applied by scotch tape etc. should be avoided.


•
Unpainted masonry or other unpainted surfaces should be clean, free of dirt, dust, 




stains and should have a uniform texture and appearance.


•
Wall coverings should be clean, free of marks, writing, graffiti, etc.


•
Wall coverings should be free of holes, tears, rips, etc.


•
Vinyl wall coverings and wall paper seams should be in good condition, free of "dog ears", curled up edges and open seams.


•
Vinyl wall coverings and wall paper should not appear faded.


•
Wall coverings and paneling which are below standards may be painted.  An 





attractive finish can be realized if proper wall preparation techniques are utilized.

D.
Windows and Frames

•
Windows should be maintained in operable condition.


•
Glass should be clean, both inside and out.


•
Glass and Plexiglas should be free of breakage, scratches, chips, nicks, etc.


•
Window frames should be free of dirt, dust, rust, etc.


•
Painted window and door frames and sashes should be maintained free of chipped 



paint, stains, dirt, dust, rust, etc.


•
Mullions should be intact and repaired as necessary.


•
Window putty shall be intact.


•
Window sashes should be well painted.


•
Window sashes should be in good condition, safe, inspected frequently and repaired 



as necessary.


•
Window treatments where provided should be clean.


•
Window treatments should be aesthetically pleasing.


•
Window treatments should be operable where applicable.

E. 
Doors

•
Doors and hardware should be free of dirt, dust, stains, etc.


•
Doors and hardware should be operable.


•
Metal doors and frames should be rust free.


•
Metal doors and frames should be free of dents, dings, etc.


•
Stainless steel doors and frames should be treated with rust inhibiting cleaning 




products as necessary and should maintain a finished sheen. 


•
Laminated doors and frames should be maintained free of chips and broken laminate.


•
Painted doors and frames should be uniform in color and appearance.


•
Signage on all doors should be permanent.  Use of paper signs attached with tape should be avoided.

F.
Ceilings

•
Painted ceilings (plaster, sheetrock etc.) should be well painted, uniform in color, free of spalled plaster, chipped paint, etc.


•
Ceiling tiles should be uniform in color.  Free of stains, watermarks, etc.


•
Ceiling tiles should be maintained in good condition, free of tears, breakage, chipped corners, etc.


•
Track and exposed structural members for suspended ceiling systems should be maintained in good condition, free of rust and well painted.  It should contain no bent or broken components.


•
Roof trusses, laminated wood beams or other exposed structural members should be 



free of rust, dirt and dust buildup.


•
Unpainted masonry ceilings should be dirt, dust and stain free.

G. Lighting


•
Illumination levels should meet or exceed the requirements outlined in the YMCA of USA Property Development Specification Manual.


•
Lighting fixture, lamps and diffusers should be clean, free of dust, dirt, stains, etc.


•
Lighting fixtures and lamps should be in working condition.


•
Broken or missing lighting diffusers should be replaced.


•
Exit and emergency lighting fixtures should be clean and functional.


•
Strobe lighting should be clean and functional.

H.
HVAC

•
HVAC components, grills, registers and thermostats should be clean, free of dirt, dust, stains etc. The YMCA Maintenance Manual HVAC Preventative Maintenance section should be reviewed for procedures.


•
Window & through wall A/C units should be kept clean and functional.

I.
Furnishings

•
Tables, chairs, desks, podiums and other miscellaneous furnishings should be clean 



and free of all surface dirt, dust, stains, etc.


•
Audio and visual equipment, if provided, should be clean and functional.


•
Screens should be clean and free of tears and rips.


•
Chalk and bulletin boards should be cleaned regularly.  Moldings, frames and rails 



should be kept free of chalk dust.


•
Telephones, copiers, computers and all other office equipment should be clean and 



functional.


•
Molding and glass of framed art work and graphic designs, photographs and any 




other wall mounted or desk top accessories or decorations should be clean, dirt and 



dust free.


•
Fixed and moveable dividers should be clean and functional.


•
Files w should be stored in appropriate cabinets.  Office should appear clean and well 



organized.


•
Closets and storerooms and storage areas should be clean, safe and well organized.

J.
Accessories

•
Glass surfaces should be clean, free of scale, dirt spots, etc.


•
All partition hardware, floor and ceiling mounting flanges and locks should be clean, free of dirt and dust.


•
All partition hardware, floor and ceiling mounting flanges and locks should be 




operable and intact.


•
Trash receptacles should be clean, freshly lined, never overflowing and be emptied 



regularly.

MULTIPURPOSE ROOM - Exercise/Aerobic Rooms

A.
Floors (vinyl, rubber, quarry tile, marble, terrazzo, carpeted and wood)


•
Floors should be maintained free of surface dirt, dust, paper, food wrappers and 




other foreign materials.


•
Floors should be free of black heel marks.


•
Floors should have a uniform appearance.


•
Partially and fully concealed areas, beneath radiator enclosures, cabinetry, exposed piping, conduit, etc. should be maintained free of dirt, dust and wax buildup.


•
Corners and edges should be maintained free of dirt and wax buildup.


•
"Slippery when Wet" signs should be displayed when necessary.


•
Floors should be maintained free of wax buildup.


•
Floors should have a finished sheen and be maintained with a slip resistant finish.


•
Floors should be maintained free of chipped, missing and cracked surfaces.


•
Mismatched finishes should be avoided for an attractive appearance.


•
Carpet should be odor free.


•
Carpeted floors should be maintained free of imbedded dirt, food, gum and stains of 



any kind.


•
Carpet nap should have a fluffy appearance and not have a matted look.


•
Carpet s should remain intact with no rips, tears, frayed seams or edges.


•
Padded carpet should be properly stretched and free of any tripping hazards.


•
Wood floors should be maintained free of dirt, dust, dust balls, paper, food wrappers 



and other foreign materials.


•
Wood floors should have a uniform surface free of tripping hazards.  Deck mounted  
inserts should be level with the floor surface. Warped, buckled and damaged areas 

should be cordoned off to members until repairs can be effected.

B.
Walls - Painted Surfaces & Wall Coverings

•
Painted surfaces should be well painted, uniform in color and appearance.


•
Painted surfaces should be clean, free of dirt, stains, impact marks, etc.


•
Painted surfaces should be free of chipped paint, spalled plaster, dents, etc.


•
Baseboards, cove molding, wainscoting, should be well painted, uniform in color, 




free of dirt, dust and mop marks.


•
Painted or stenciled signage, graphics, mile markers, program instructions, etc. should be maintained in good condition. Chipped or faded graphics should be repainted or removed.


•
Applied signage should be clean and intact.


•
Use of paper signage applied by scotch tape etc. should be avoided.


•
Unpainted masonry or other unpainted surfaces should be clean, free of dirt, dust, 




stains and should have a uniform texture and appearance.


•
Wall coverings should be clean, free of marks, writing, graffiti, etc.


•
Wall coverings should be free of holes, tears, rips, etc.


•
Vinyl wall coverings and wall paper seams should be in good condition, free of "dog ears", curled up edges and open seams.


•
Vinyl wall coverings and wall paper should not appear faded.


•
Wall coverings and paneling which are below standards may be painted.  An 





attractive finish can be realized if proper wall preparation techniques are utilized.

C.
Windows and Frames

•
Windows should be maintained in operable condition.


•
Glass should be clean, both inside and out.


•
Glass and Plexiglas should be free of breakage, scratches, chips, nicks, etc.


•
Window frames should be free of dirt, dust, rust, etc.


•
Painted window and door frames and sashes should be maintained free of chipped 



paint, stains, dirt, dust, rust, etc.


•
Mullions should be intact and repaired as necessary.


•
Window putty should be intact.


•
Window sashes should be well painted.


•
Window sashes should be in good condition, safe, inspected frequently and repaired 



as necessary.


•
Window treatments where provided should be clean.


•
Window treatments should be aesthetically pleasing.


•
Window treatments should be operable where applicable.

D. Doors


•
Doors and hardware should be free of dirt, dust, stains, etc.


•
Doors and hardware should be operable.


•
Metal doors and frames should be rust free.


•
Metal doors and frames should be free of dents, dings, etc.


•
Stainless steel doors and frames should be treated with rust inhibiting cleaning 




products as necessary and should maintain a finished sheen. 


•
Laminated doors and frames should be maintained free of chips and broken laminate.


•
Painted doors and frames should be uniform in color and appearance.


•
Signage on all doors should be permanent.  Use of paper signs attached with tape should be avoided.

E.
Ceilings

•
Painted ceilings (plaster, sheetrock etc.) should be well painted, uniform in color, free of spalled plaster, chipped paint, etc.


•
Ceiling tiles should be uniform in color.  Free of stains, watermarks, etc.


•
Ceiling tiles should be maintained in good condition, free of tears, breakage, chipped corners, etc.


•
Track and exposed structural members for suspended ceiling systems should be maintained in good condition, free of rust and well painted.  It should contain no bent or broken components.


•
Roof trusses, laminated wood beams or other exposed structural members should be 



free of rust, dirt and dust buildup.


•
Unpainted masonry ceilings should be dirt, dust and stain free.

F. 
Lighting

•
Illumination levels should meet or exceed the requirements outlined in the YMCA of USA Property Development Specification Manual.


•
Lighting fixture, lamps and diffusers should be clean, free of dust, dirt, stains, etc.


•
Lighting fixtures and lamps should be in working condition.


•
Broken or missing lighting diffusers should be replaced.


•
Exit and emergency lighting fixtures should be clean and functional.


•
Strobe lighting should be clean and functional.

G.
HVAC

•
HVAC components, grills, registers and thermostats should be clean, free of dirt, dust, stains etc. The YMCA Maintenance Manual HVAC Preventative Maintenance section should be reviewed for procedures.


•
Window & through wall A/C units should be kept clean and functional.

H.
Exercise, Gymnastics and Aquatic Equipment 


•
Mechanical gym dividers/curtains should be clean, safe and functional.

I.
Furnishings

•
Tables, chairs, desks, podiums and other miscellaneous furnishings should be clean 



and free of all surface dirt, dust, stains, etc.


•
Audio and visual equipment, if provided, should be clean and functional.


•
Screens should be clean and free of tears and rips.


•
Chalk and bulletin boards should be cleaned regularly.  Moldings, frames and rails 



should be kept free of chalk dust.


•
Molding and glass of framed art work and graphic designs, photographs and any 




other wall mounted or desk top accessories or decorations should be clean, dirt and 



dust free.


•
Closets and storerooms and storage areas should be clean, safe and well organized.

J.
Accessories

•
Glass surfaces should be clean, free of scale, dirt spots, etc.


•
Mirrors should be clean, free of spots, streaks, smears, etc.


•
Trash receptacles should be clean, freshly lined, never overflowing and be emptied 



regularly.

K.
Fixtures

•
Water fountains should be clean and functional.

NAP ROOM 

A.
Floors (vinyl, rubber, quarry tile, marble, terrazzo, carpeted and wood)


•
Floors should be maintained free of surface dirt, dust, paper, food wrappers and 




other foreign materials.


•
Floors should be free of black heel marks.


•
Floors should have a uniform appearance.


•
Partially and fully concealed areas, beneath radiator enclosures, cabinetry, exposed piping, conduit, etc. should be maintained free of dirt, dust and wax buildup.


•
Corners and edges should be maintained free of dirt and wax buildup.


•
"Slippery when Wet" signs should be displayed when necessary.


•
Floors should be maintained free of wax buildup.


•
Floors should have a finished sheen and be maintained with a slip resistant finish.


•
Floors should be maintained free of chipped, missing and cracked surfaces.


•
Mismatched finishes should be avoided for an attractive appearance.


•
Carpet should be odor free.


•
Carpeted floors should be maintained free of imbedded dirt, food, gum and stains of 



any kind.


•
Carpet nap should have a fluffy appearance and not have a matted look.


•
Carpet should remain intact with no rips, tears, frayed seams or edges.


•
Padded carpet should be properly stretched and free of any tripping hazards.


•
Wood floors should be maintained free of dirt, dust, dust balls, paper, food wrappers 



and other 
foreign materials.


•
Wood floors should have a uniform surface free of tripping hazards.  Deck mounted  



inserts should be level with the floor surface. Warped, buckled and damaged areas 



should be cordoned off to members until repairs can be effected.

B.
Ceramic Tile Areas - All Surfaces

•
Ceramic tile should be maintained clean, free of scale, soap scum, slime, mildew, etc.


•
Grout and silicone caulk on ceramic tile walls and floors should be maintained in 




place and free of mildew.


•
Cracked or missing tile should be replaced or repaired as necessary.


•
Ceramic tile should be uniform. Mismatched tile should be avoided.


•
Pitted tile and tile with age veins should be replaced whenever possible.

C.
Walls - Painted Surfaces & Wall Coverings

•
Painted surfaces should be well painted, uniform in color and appearance.


•
Painted surfaces should be clean, free of dirt, stains, impact marks, etc.


•
Painted surfaces should be free of chipped paint, spalled plaster, dents, etc.


•
Baseboards, cove molding, wainscoting, should be well painted, uniform in color, 




free of dirt, dust and mop marks.


•
Painted or stenciled signage, graphics, mile markers, program instructions, etc. should be maintained in good condition. Chipped or faded graphics should be repainted or removed.


•
Applied signage should be clean and intact.


•
Use of paper signage applied by scotch tape etc. should be avoided.


•
Unpainted masonry or other unpainted surfaces should be clean, free of dirt, dust, 




stains and should have a uniform texture and appearance.


•
Wall coverings should be clean, free of marks, writing, graffiti, etc.


•
Wall coverings should be free of holes, tears, rips, etc.


•
Vinyl wall coverings and wall paper seams should be in good condition, free of "dog ears", curled up edges and open seams.


•
Vinyl wall coverings and wall paper should not appear faded.


•
Wall coverings and paneling which are below standards may be painted.  An 





attractive finish can be realized if proper wall preparation techniques are utilized.

D.
Windows and Frames

•
Windows should be maintained in operable condition.


•
Glass should be clean, both inside and out.


•
Glass and Plexiglas should be free of breakage, scratches, chips, nicks, etc.


•
Window frames should be free of dirt, dust, rust, etc.


•
Painted window and door frames and sashes should be maintained free of chipped 



paint, stains, dirt, dust, rust, etc.


•
Mullions should be intact and repaired as necessary.


•
Window putty should be intact.


•
Window sashes should be well painted.


•
Window sashes should be in good condition, safe, inspected frequently and repaired 



as necessary.


•
Window treatments where provided should be clean.


•
Window treatments should be aesthetically pleasing.


•
Window treatments should be operable where applicable.

E. 
Doors

•
Doors and hardware should be free of dirt, dust, stains, etc.


•
Doors and hardware should be operable.


•
Metal doors and frames should be rust free.


•
Metal doors and frames should be free of dents, dings, etc.


•
Stainless steel doors and frames should be treated with rust inhibiting cleaning 




products as necessary and shall maintain a finished sheen. 


•
Laminated doors and frames should be maintained free of chips and broken laminate.


•
Painted doors and frames should be uniform in color and appearance.


•
Signage on all doors should be permanent.  Use of paper signs attached with tape should be avoided.

F.
Ceilings


•
Painted ceilings (plaster, sheetrock etc.) should be well painted, uniform in color, free of spalled plaster, chipped paint, etc.


•
Ceiling tiles should be uniform in color and free of stains, watermarks, etc.


•
Ceiling tiles should be maintained in good condition, free of tears, breakage, chipped corners, etc.


•
Track and exposed structural members for suspended ceiling systems should be maintained in good condition, free of rust and well painted.  It should contain no bent or broken components.


•
Roof trusses, laminated wood beams or other exposed structural members should be 



free of rust, dirt and dust buildup.


•
Unpainted masonry ceilings should be dirt, dust and stain free.

G. Lighting

•
Illumination levels should meet or exceed the requirements outlined in the YMCA of USA Property Development Specification Manual.


•
Lighting fixture, lamps and diffusers should be clean, free of dust, dirt, stains, etc.


•
Lighting fixtures and lamps should be in working condition.


•
Broken or missing lighting diffusers should be replaced.


•
Exit and emergency lighting fixtures should be clean and functional.


•
Strobe lighting should be clean and functional.

H.
HVAC

•
HVAC components, grills, registers and thermostats should be clean, free of dirt, dust, stains etc. The YMCA Maintenance Manual HVAC Preventative Maintenance section should be reviewed for procedures.


•
Window & through wall A/C units should be kept clean and functional.

I.
Furnishings

•
Tables, chairs, desks, podiums and other miscellaneous furnishings should be clean 



and free of all surface dirt, dust, stains, etc.


•
Audio and visual equipment, if provided, should be clean and functional.


•
Screens should be clean and free of tears and rips.


•
Chalk and bulletin boards should be cleaned regularly.  Moldings, frames and rails 



should be kept free of chalk dust.


•
Molding and glass of framed art work and graphic designs, photographs and any 




other wall mounted or desk top accessories or decorations should be clean, dirt and 



dust free.


•
Closets and storerooms and storage areas should be clean, safe and well organized.

J.
Accessories

•
Mirrors should be clean, free of spots, streaks, smears, etc.


•
Glass surfaces should be clean, free of scale, dirt spots, etc.


•
Metal, plastic and marble toilet/changing partitions should be clean, uniformly 




painted, free of dirt, rust, stains, etc.


•
Metal, plastic and marble toilet/changing partitions should be graffiti free.


•
Metal toilet/changing partitions should be clean, uniformly painted and rust free.


•
All partition hardware, floor and ceiling mounting flanges and locks should be clean, free of dirt and dust.


•
All partition hardware, floor and ceiling mounting flanges and locks should be 




operable and intact.


•
Garment hooks should be provided for all locking partitions.


•
Tissue and seat covers (where provided) dispensers should be full, clean and 





functional.


•
Sanitary napkin disposal receptacles should be provided where appropriate.  They 




should be clean and empty at all times.


•
Soap dispensers should be full, clean and functional.


•
Toilet paper and paper towel dispensers should be full, clean and functional.


•
Hair/hand dryers should be clean and functional.


•
Suit Mates (where provided) should be clean and functional.


•
Clothes dryers (where provided) should be clean and functional.


•
Trash receptacles should be clean, freshly lined, never overflowing and be emptied 



regularly.

NATATORIUM

A.
Floors (vinyl, rubber, quarry tile, marble, terrazzo, carpeted and wood)

•
Floors should be maintained free of surface dirt, dust, paper, food wrappers and 




other foreign materials.


•
Floors should have a uniform appearance.


•
Partially and fully concealed areas, beneath radiator enclosures, cabinetry, exposed piping, conduit, etc. should be maintained free of dirt, dust and wax buildup.


•
Corners and edges should be maintained free of dirt and wax buildup.


•
Floors should be maintained free of chipped, missing and cracked surfaces.


•
All stairs, stair treads and risers should be clean and safe.


•
Mismatched finishes should be avoided for an attractive appearance.

B.
Ceramic Tile Areas - All Surfaces

•
Ceramic tile should be maintained clean, free of scale, soap scum, slime, mildew, etc.


•
Grout and silicone caulk on ceramic tile walls and floors should be maintained in 




place and free of mildew.


•
Cracked or missing tile should be replaced or repaired as necessary.


•
Ceramic tile should be uniform. Mismatched tile should be avoided.


•
Pitted tile and tile with age veins should be replaced whenever possible.

C.
Walls - Painted Surfaces & Wall Coverings

•
Painted surfaces should be well painted, uniform in color and appearance.


•
Painted surfaces should be clean, free of dirt, rust, stains, impact marks, etc.


•
Painted surfaces should be free of chipped paint, spalled plaster, dents, etc.


•
Baseboards, cove molding, wainscoting, should be well painted, uniform in color, 




free of dirt, dust and mop marks.


•
Painted or stenciled signage, graphics, mile markers, program instructions, etc. should be maintained in good condition. Chipped or faded graphics should be repainted or removed.


•
Applied signage should be clean and intact.


•
Use of paper signage applied by scotch tape etc. should be avoided.

D.
Windows and Frames

•
Windows should be maintained in operable condition.


•
Glass should be clean, both inside and out.


•
Glass and Plexiglas should be free of breakage, scratches, chips, nicks, etc.


•
Window frames should be free of dirt, dust, rust, etc.


•
Painted window and door frames and sashes should be maintained free of chipped 



paint, stains, dirt, dust, rust, etc.


•
Mullions should be intact and repaired as necessary.


•
Window putty should be intact.


•
Window sashes should be well painted.


•
Window sashes should be in good condition, safe, inspected frequently and repaired 



as necessary.


•
Window treatments where provided should be clean.


•
Window treatments should be aesthetically pleasing.


•
Window treatments should be operable where applicable.

E. 
Doors

•
Doors and hardware should be free of dirt, dust, stains, etc.


•
Doors and hardware should be operable.


•
Metal doors and frames should be rust free.


•
Metal doors and frames should be free of dents, dings, etc.


•
Stainless steel doors and frames shall be treated with rust inhibiting cleaning 





products as necessary and should maintain a finished sheen. 


•
Laminated doors and frames should be maintained free of chips and broken laminate.


•
Painted doors and frames should be uniform in color and appearance.


•
Signage on all doors should be permanent.  Use of paper signs attached with tape is 



prohibited.


•
Fire rated doors should be in place where applicable.


•
Roll up gates, garages and other specialty doors should meet all applicable 






housekeeping standards.

F.
Ceilings

•
Painted ceilings (plaster, sheetrock etc.) should be well painted, uniform in color, free of spalled plaster, chipped paint, etc.


•
Ceiling tiles should be uniform in color.  Free of stains, watermarks, etc.


•
Ceiling tiles should be maintained in good condition, free of tears, breakage, chipped corners, etc.


•
Track and exposed structural members for suspended ceiling systems should be maintained in good condition, free of rust and well painted.  It should contain no bent or broken components.


•
Roof trusses, laminated wood beams or other exposed structural members should be 



free of rust, dirt and dust buildup.


•
Unpainted masonry ceilings should be dirt, dust and stain free.


•
Tile ceilings should be clean, free of dirt, scale, mildew, etc.


•
Mismatched tile should be avoided for a uniform appearance.


•
Broken, cracked or missing tile should be repaired or replaced.

G. Lighting

•
Illumination levels should meet or exceed the requirements outlined in the YMCA of USA Property Development Specification Manual.


•
Lighting fixture, lamps and diffusers should be clean, free of dust, dirt, stains, etc.


•
Lighting fixtures and lamps should be in working condition.


•
Broken or missing lighting diffusers should be replaced.


•
Exit and emergency lighting fixtures should be clean and functional.


•
Strobe lighting should be clean and functional.

H.
HVAC


•
HVAC components, grills, registers and thermostats should be clean, free of dirt, dust, stains etc. The YMCA Maintenance Manual HVAC Preventative Maintenance section should be reviewed for procedures.


•
Window & through wall A/C units should be kept clean and functional.

I.
Aquatic Equipment & Furnishings

•
All equipment should be clean and functional.


•
Movable and fixed bleachers should be clean and free of dirt buildup both above and below the surface.

J.
Furnishings

•
Tables, chairs, desks, podiums and other miscellaneous furnishings should be clean 



and free of all surface dirt, dust, stains, etc.


•
Chalk and bulletin boards should be cleaned regularly.  Moldings, frames and rails 



should be kept free of chalk dust.


•
Telephones, copiers, computers and all other office equipment should be clean and 



functional.


•
Molding and glass of framed art work and graphic designs, photographs and any 




other wall mounted or desk top accessories or decorations should be clean, dirt and 



dust free.


•
Fixed and moveable dividers should be clean and functional.


•
Closets and storerooms and storage areas should be clean, safe and well organized.

K.
Accessories

•
Mirrors should be clean, free of spots, streaks, smears, etc.


•
Glass surfaces should be clean, free of scale, dirt spots, etc.


•
Metal, plastic and marble toilet/changing partitions should be clean, uniformly 




painted, free of dirt, rust, stains, etc.


•
Metal, plastic and marble toilet/changing partitions should be graffiti free.


•
Metal toilet/changing partitions should be clean, uniformly painted and rust free.


•
All partition hardware, floor and ceiling mounting flanges and locks should be clean, free of dirt and dust.


•
All partition hardware, floor and ceiling mounting flanges and locks should be 




operable and intact.


•
Garment hooks should be provided for all locking partitions.


•
Tissue and seat covers (where provided) dispensers should be full, clean and 





functional.


•
Soap dispensers should be full, clean and functional.


•
Toilet paper and paper towel dispensers should be full, clean and functional.


•
Trash receptacles should be clean, freshly lined, never overflowing and be emptied 



regularly.

L.
Fixtures

•
Toilets and urinals should be disinfected, clean, free of dirt, scale, stains, etc.  Use of a germicidal cleaner is recommended.


•
Toilets and urinals should be odor free.  Frequent use of deodorizers and air 





fresheners is recommended.


•
Flush-o-meters should be polished, clean and functional.


•
Basins should be clean, free of dirt, scale, stains, etc.   Use of a germicidal cleaner is 



recommended.


•
Basins should be maintained free of hair, shaving cream or any other foreign 





substances.


•
Faucets should be polished, clean and functional.


•
Exposed plumbing (chrome traps, soffits, etc.) should be polished, clean, leak free 



and functional.


•
All sink and shower drains should be free running with no clogs.


•
Water fountains should be clean and functional.

Steam Room

A.
Floors (vinyl, rubber, quarry tile, marble, terrazzo, carpeted and wood)


•
Floors should be maintained free of surface dirt, dust, paper, food wrappers and 




other foreign materials.


•
Floors should have a uniform appearance.


•
Partially and fully concealed areas, beneath radiator enclosures, cabinetry, exposed piping, conduit, etc. should be maintained free of dirt, dust and wax buildup.


•
Corners and edges should be maintained free of dirt and wax buildup.


•
Floors should be maintained free of chipped, missing and cracked surfaces.


•
Mismatched finishes should be avoided for an attractive appearance.

B.
Ceramic Tile Areas - All Surfaces


•
Ceramic tile should be maintained clean, free of scale, soap scum, slime, mildew, etc.


•
Grout and silicone caulk on ceramic tile walls and floors should be maintained in 




place and free of mildew.


•
Cracked or missing tile should be replaced or repaired as necessary.


•
Ceramic tile should be uniform.  Mismatched tile should be avoided.


•
Pitted tile and tile with age veins should be replaced whenever possible.

C.
Windows and Frames

•
Glass should be clean, both inside and out.


•
Glass and Plexiglas should be free of breakage, scratches, chips, nicks, etc.


•
Window frames should be free of dirt, dust, rust, etc.


•
Painted window and door frames and sashes should be maintained free of chipped 



paint, stains, dirt, dust, rust, etc.

D. Doors

•
Doors and hardware should be free of dirt, dust, stains, etc.


•
Doors and hardware should be operable.


•
Metal doors and frames should be rust free.


•
Metal doors and frames should be free of dents, dings, etc.


•
Stainless steel doors and frames should be treated with rust inhibiting cleaning 




products as necessary and shall maintain a finished sheen. 


•
Laminated doors and frames should be maintained free of chips and broken laminate.


•
Painted doors and frames should be uniform in color and appearance.


•
Signage on all doors should be permanent.  Use of paper signs attached with tape should be avoided.


•
Fire rated doors should be in place where applicable.

E.
Ceilings

•
Painted ceilings (plaster, sheetrock etc.) should be well painted, uniform in color, free of spalled plaster, chipped paint, etc.


•
Roof trusses, laminated wood beams or other exposed structural members should be 



free of rust, dirt and dust buildup.


•
Unpainted masonry ceilings should be dirt, dust and stain free.


•
Mismatched tile should be avoided for a uniform appearance.


•
Broken, cracked or missing tile should be repaired or replaced.

F. 
Lighting

•
Illumination levels should meet or exceed the requirements outlined in the YMCA of USA Property Development Specification Manual.


•
Lighting fixture, lamps and diffusers should be clean, free of dust, dirt, stains, etc.


•
Lighting fixtures and lamps should be in working condition.


•
Broken or missing lighting diffusers should be replaced.


•
Strobe lighting should be clean and functional.

G.
HVAC


•
HVAC components, grills, registers and thermostats should be clean, free of dirt, dust, stains etc. The YMCA Maintenance Manual HVAC Preventative Maintenance section should be reviewed for procedures.


•
Window & through wall A/C units should be kept clean and functional.

H.
Accessories

•
Glass surfaces should be clean, free of scale, dirt spots, etc.

I.
Fixtures

•
Exposed plumbing (chrome traps, soffits, etc.) should be polished, clean, leak free 



and functional.


•
Shower controls and faucets should be drip and leak free.

Toilets
A.
Floors (vinyl, rubber, quarry tile, marble, terrazzo, carpeted and wood)


•
Floors should be maintained free of surface dirt, dust, paper, food wrappers and 




other foreign materials.


•
Floors should be free of black heel marks.


•
Floors should have a uniform appearance.


•
Partially and fully concealed areas, beneath radiator enclosures, cabinetry, exposed piping, conduit, etc. should be maintained free of dirt, dust and wax buildup.


•
Corners and edges should be maintained free of dirt and wax buildup.


•
"Slippery when wet" signs should be displayed when necessary.


•
Floors should be maintained free of wax buildup.


•
Floors should have a finished sheen and be maintained with a slip resistant finish.


•
Floors should be maintained free of chipped, missing and cracked surfaces.


•
Mismatched finishes should be avoided for an attractive appearance.

B.
Ceramic Tile Areas - All Surfaces

•
Ceramic tile should be maintained clean, free of scale, soap scum, slime, mildew, etc.


•
Grout and silicone caulk on ceramic tile walls and floors should be maintained in 




place and free of mildew.


•
Cracked or missing tile should be replaced or repaired as necessary.


•
Ceramic tile should be uniform. Mismatched tile should be avoided.


•
Pitted tile and tile with age veins should be replaced whenever possible.

C.
Walls - Painted Surfaces & Wall Coverings

•
Painted surfaces should be well painted, uniform in color and appearance.


•
Painted surfaces should be clean, free of dirt, stains, impact marks, etc.


•
Painted surfaces should be free of chipped paint, spalled plaster, dents, etc.


•
Baseboards, cove molding, wainscoting, should be well painted, uniform in color, 




free of dirt, dust and mop marks.


•
Painted or stenciled signage, graphics, mile markers, program instructions, etc. should be maintained in good condition.  Chipped or faded graphics shall be repainted or removed.


•
Applied signage should be clean and intact.


•
Use of paper signage applied by scotch tape etc. should be avoided.


•
Unpainted masonry or other unpainted surfaces should be clean, free of dirt, dust, 




stains and should have a uniform texture and appearance.


•
Wall coverings should be clean, free of marks, writing, graffiti, etc.


•
Wall coverings should be free of holes, tears, rips, etc.


•
Vinyl wall coverings and wall paper seams should be in good condition, free of "dog ears", curled up edges and open seams.


•
Vinyl wall coverings and wall paper should not appear faded.


•
Wall coverings and paneling which are below standards may be painted.  An 





attractive finish can be realized if proper wall preparation techniques are utilized.

D.
Windows and Frames

•
Windows should be maintained in operable condition.


•
Glass should be clean, both inside and out.


•
Glass and Plexiglas should be free of breakage, scratches, chips, nicks, etc.


•
Window frames should be free of dirt, dust, rust, etc.


•
Painted window and door frames and sashes should be maintained free of chipped 



paint, stains, dirt, dust, rust, etc.


•
Mullions should be intact and repaired as necessary.


•
Window putty should be intact.


•
Window sashes should be well painted.


•
Window sashes should be in good condition, safe, inspected frequently and repaired 



as necessary.


•
Window treatments where provided should be clean.


•
Window treatments should be aesthetically pleasing.


•
Window treatments should be operable where applicable.

E. 
Doors


•
Doors and hardware should be free of dirt, dust, stains, etc.


•
Doors and hardware should be operable.


•
Metal doors and frames should be rust free.


•
Metal doors and frames should be free of dents, dings, etc.


•
Stainless steel doors and frames should be treated with rust inhibiting cleaning 




products as necessary and should maintain a finished sheen. 


•
Laminated doors and frames should be maintained free of chips and broken laminate.


•
Painted doors and frames should be uniform in color and appearance.


•
Signage on all doors should be permanent.  Use of paper signs attached with tape should be avoided.

F.
Ceilings


•
Painted ceilings (plaster, sheetrock etc.) should be well painted, uniform in color, free of spalled plaster, chipped paint, etc.


•
Ceiling tiles should be uniform in color.  Free of stains, watermarks, etc.


•
Ceiling tiles should be maintained in good condition, free of tears, breakage, chipped corners, etc.


•
Track and exposed structural members for suspended ceiling systems should be maintained in good condition, free of rust and well painted.  It should contain no bent or broken components.


•
Roof trusses, laminated wood beams or other exposed structural members should be 



free of rust, dirt and dust buildup.


•
Unpainted masonry ceilings should be dirt, dust and stain free.


•
Tile ceilings should be clean, free of dirt, scale, mildew, etc.


•
Mismatched tile should be avoided for a uniform appearance.


•
Broken, cracked or missing tile should be repaired or replaced.

G. Lighting

•
Illumination levels should meet or exceed the requirements outlined in the YMCA of USA Property Development Specification Manual.


•
Lighting fixture, lamps and diffusers should be clean, free of dust, dirt, stains, etc.


•
Lighting fixtures and lamps should be in working condition.


•
Broken or missing lighting diffusers should be replaced.


•
Exit and emergency lighting fixtures should be clean and functional.


•
Strobe lighting should be clean and functional.

H. HVAC

•
HVAC components, grills, registers and thermostats should be clean, free of dirt, dust, stains etc. The YMCA Maintenance Manual HVAC Preventative Maintenance section should be reviewed for procedures.



•
Window & through wall A/C units should be kept clean and functional.

I.
Accessories

•
Mirrors should be clean, free of spots, streaks, smears, etc.


•
Glass surfaces should be clean, free of scale, dirt spots, etc.


•
Metal, plastic and marble toilet/changing partitions should be clean, uniformly 




painted, free of dirt, rust, stains, etc.


•
Metal, plastic and marble toilet/changing partitions should be graffiti free.


•
Metal toilet/changing partitions should be clean, uniformly painted and rust free.


•
All partition hardware, floor and ceiling mounting flanges and locks should be clean, free of dirt and dust.


•
All partition hardware, floor and ceiling mounting flanges and locks should be 




operable and intact.


•
Garment hooks should be provided for all locking partitions.


•
Tissue and seat covers (where provided) dispensers should be full, clean and 





functional.


•
Sanitary napkin disposal receptacles should be provided where appropriate. They 




should be clean and empty at all times.


•
Soap dispensers should be full, clean and functional.


•
Toilet paper and paper towel dispensers should be full, clean and functional.


•
Hair/hand dryers should be clean and functional.


•
Suit Mates (where provided) should be clean and functional.


•
Clothes dryers (where provided) should be clean and functional.


•
Trash receptacles should be clean, freshly lined, never overflowing and be emptied 



regularly.

J.
Fixtures

•
Toilets and urinals should be disinfected, clean, free of dirt, scale, stains, etc.  Use of a germicidal cleaner is recommended.


•
Toilets and urinals should be odor free.  Frequent use of deodorizers and air 





fresheners is recommended.


•
Flush-o-meters shall be polished, clean and functional.


•
Basins should be clean, free of dirt, scale, stains, etc.   Use of a germicidal cleaner is 



recommended.


•
Basins should be maintained free of hair, shaving cream or any other foreign 





substances.


•
Vanity/counter tops should be clean, free of scale, dirt, stains and standing water.


•
Faucets should be polished, clean and functional.


•
Exposed plumbing (chrome traps, soffits, etc.) should be polished, clean, leak free 



and functional.


•
All sink and shower drains should be free running with no clogs.


•
All faucets should be drip and leak free.


•
Water fountains should be clean and functional.

TRACKS

A.
Floors (vinyl, rubber, quarry tile, marble, terrazzo, carpeted and wood)


•
Floors should be maintained free of surface dirt, dust, paper, food wrappers and 




other foreign materials.


•
Floors should have a uniform appearance.


•
Partially and fully concealed areas, beneath radiator enclosures, cabinetry, exposed piping, conduit, etc. should be maintained free of dirt, dust and wax buildup.


•
Corners and edges should be maintained free of dirt and wax buildup.


•
Floors should be maintained free of chipped, missing and cracked surfaces.


•
All stairs, stair treads and risers should be clean and safe.


•
Mismatched finishes should be avoided for an attractive appearance.

B.
Walls - Painted Surfaces & Wall Coverings

•
Painted surfaces should be well painted, uniform in color and appearance.


•
Painted surfaces should be clean, free of dirt, rust, stains, impact marks, etc.


•
Painted surfaces should be free of chipped paint, spalled plaster, dents, etc.


•
Baseboards, cove molding, wainscoting, should be well painted, uniform in color, 




free of dirt, dust and mop marks.


•
Painted or stenciled signage, graphics, mile markers, program instructions, etc. should be maintained in good condition. Chipped or faded graphics should be repainted or removed.


•
Applied signage should be clean and intact.


•
Use of paper signage applied by scotch tape etc. should be avoided.


•
Unpainted masonry, or other unpainted surfaces shall be clean, free of dirt, dust, 




stains and should have a uniform texture and appearance.

C.
Windows and Frames


•
Windows should be maintained in operable condition.


•
Glass should be clean, both inside and out.


•
Glass and Plexiglas should be free of breakage, scratches, chips, nicks, etc.


•
Window frames should be free of dirt, dust, rust, etc.


•
Painted window and door frames and sashes should be maintained free of chipped 



paint, stains, dirt, dust, rust, etc.


•
Mullions shall be intact and repaired as necessary.


•
Window putty should be intact.


•
Window sashes should be well painted.


•
Window sashes should be in good condition, safe, inspected frequently and repaired 



as necessary.


•
Window treatments where provided should be clean.


•
Window treatments should be aesthetically pleasing.


•
Window treatments should be operable where applicable.

D. Doors

•
Doors and hardware should be free of dirt, dust, stains, etc.


•
Doors and hardware should be operable.


•
Metal doors and frames should be rust free.


•
Metal doors and frames should be free of dents, dings, etc.


•
Stainless steel doors and frames should be treated with rust inhibiting cleaning 




products as necessary and shall maintain a finished sheen. 


•
Laminated doors and frames should be maintained free of chips and broken laminate.


•
Painted doors and frames should be uniform in color and appearance.


•
Signage on all doors should be permanent.  Use of paper signs attached with tape should be avoided.

E.
Ceilings

•
Painted ceilings (plaster, sheetrock etc.) should be well painted, uniform in color, free of spalled plaster, chipped paint, etc.


•
Ceiling tiles should be uniform in color and free of stains, watermarks, etc.


•
Ceiling tiles should be maintained in good condition, free of tears, breakage, chipped corners, etc.

•
Track and exposed structural members for suspended ceiling systems should be maintained in good condition, free of rust and well painted.  It should contain no bent or broken components.


•
Roof trusses, laminated wood beams or other exposed structural members should be free of rust, dirt and dust buildup.


•
Unpainted masonry ceilings should be dirt, dust and stain free.


•
Tile ceilings should be clean, free of dirt, scale, mildew, etc.


•
Mismatched tile should be avoided for a uniform appearance.


•
Broken, cracked or missing tile should be repaired or replaced.

F. 
Lighting


•
Illumination levels should meet or exceed the requirements outlined in the YMCA of USA, Property Development Specification Manual.


•
Lighting fixture, lamps and diffusers should be clean, free of dust, dirt, stains, etc.


•
Lighting fixtures and lamps should be in working condition.


•
Broken or missing lighting diffusers should be replaced.


•
Exit and emergency lighting fixtures should be clean and functional.


•
Strobe lighting should be clean and functional.

G.
HVAC


•
HVAC components, grills, registers and thermostats should be clean, free of dirt, dust, stains etc. The YMCA Maintenance Manual HVAC Preventative Maintenance section should e reviewed for procedures.


•
Window & through wall A/C units should be kept clean and functional.

VENDING AREAS 

A.
Floors (vinyl, rubber, quarry tile, marble, terrazzo, carpeted and wood)


•
Floors should be maintained free of surface dirt, dust, paper, food wrappers and other foreign materials.


•
Floors should be free of black heel marks.


•
Floors should have a uniform appearance.


•
Partially and fully concealed areas, beneath radiator enclosures, cabinetry, exposed piping, conduit, etc. should be maintained free of dirt, dust and wax buildup.


•
Corners and edges should be maintained free of dirt and wax buildup.


•
"Slippery when Wet" signs should be displayed when necessary.


•
Floors should be maintained free of wax buildup.


•
Floors should have a finished sheen and be maintained with a slip resistant finish.


•
Floors should be maintained free of chipped, missing and cracked surfaces.


•
Mismatched finishes should be avoided for an attractive appearance.


•
Carpet should be odor free.


•
Carpeted floors should be maintained free of imbedded dirt, food, gum and stains of any kind.


•
Carpet nap should have a fluffy appearance and not have a matted look.


•
Carpet should remain intact with no rips, tears, frayed seams or edges.


•
Padded carpet should be properly stretched and free of any tripping hazards.


•
Wood floors should be maintained free of dirt, dust, dust balls, paper, food wrappers and other foreign materials.

B.
Walls - Painted Surfaces & Wall Coverings


•
Painted surfaces should be well painted, uniform in color and appearance.


•
Painted surfaces should be clean, free of dirt, stains, impact marks, etc.


•
Painted surfaces should be free of chipped paint, spalled plaster, dents, etc.


•
Baseboards, cove molding, wainscoting, should be well painted, uniform in color, free of dirt, dust and mop marks.


•
Painted or stenciled signage, graphics, mile markers, program instructions, etc. should be maintained in good condition. Chipped or faded graphics should be repainted or removed.


•
Applied signage should be clean and intact.


•
Use of paper signage applied by scotch tape etc. should be avoided.


•
Unpainted masonry or other unpainted surfaces should be clean, free of dirt, dust, stains and shall have a uniform texture and appearance.


•
Wall coverings should be clean, free of marks, writing, graffiti, etc.


•
Wall coverings should be free of holes, tears, rips, etc.


•
Vinyl wall coverings and wall paper seams should be in good condition, free of "dog ears", curled up edges and open seams.


•
Vinyl wall coverings and wall paper should not appear faded.


•
Wall coverings and paneling which are below standards may be painted.  An attractive finish can be realized if proper wall preparation techniques are utilized.

C.
Windows and Frames


•
Windows should be maintained in operable condition.


•
Glass should be clean, both inside and out.


•
Glass and Plexiglas should be free of breakage, scratches, chips, nicks, etc.


•
Window frames should be free of dirt, dust, rust, etc.


•
Painted window and door frames and sashes should be maintained free of chipped paint, stains, dirt, dust, rust, etc.


•
Mullions should be intact and repaired as necessary.


•
Window putty should be intact.


•
Window sashes should be well painted.


•
Window sashes should be in good condition, safe, inspected frequently and repaired as necessary.


•
Window treatments where provided should be clean.


•
Window treatments should be aesthetically pleasing.


•
Window treatments should be operable where applicable.

D. 
Doors


•
Doors and hardware should be free of dirt, dust, stains, etc.


•
Doors and hardware should be operable.


•
Metal doors and frames should be rust free.


•
Metal doors and frames should be free of dents, dings, etc.


•
Stainless steel doors and frames should be treated with rust inhibiting cleaning products as necessary and shall maintain a finished sheen. 


•
Laminated doors and frames should be maintained free of chips and broken laminate.


•
Painted doors and frames should be uniform in color and appearance.


•
Signage on all doors should be permanent.  Use of paper signs attached with tape should be avoided.

E.
Ceilings


•
Painted ceilings (plaster, sheetrock etc.) should be well painted, uniform in color, free of spalled plaster, chipped paint, etc.


•
Ceiling tiles should be uniform in color.  Free of stains, watermarks, etc.


•
Ceiling tiles should be maintained in good condition, free of tears, breakage, chipped corners, etc.


•
Track and exposed structural members for suspended ceiling systems should be maintained in good condition, free of rust and well painted.  It should contain no bent or broken components.


•
Roof trusses, laminated wood beams or other exposed structural members should be free of rust, dirt and dust buildup.


•
Unpainted masonry ceilings should be dirt, dust and stain free.

F. 
Lighting


•
Illumination levels should meet or exceed the requirements outlined in the YMCA of USA Property Development Specification Manual.


•
Lighting fixture, lamps and diffusers should be clean, free of dust, dirt, stains, etc.


•
Lighting fixtures and lamps should be in working condition.


•
Broken or missing lighting diffusers should be replaced.

G.
HVAC


•
HVAC components, grills, registers and thermostats should be clean, free of dirt, dust, stains etc. The YMCA Maintenance Manual HVAC Preventative Maintenance section should be reviewed for procedures.


•
Window & through wall A/C units should be kept clean and functional.

H.
Furnishings


•
Tables, chairs, desks, podiums and other miscellaneous furnishings should be clean and free of all surface dirt, dust, stains, etc.


•
Molding and glass of framed art work and graphic designs, photographs and any other wall mounted or desk top accessories or decorations should be clean, dirt and dust free.


•
Closets and storerooms and storage areas should be clean, safe and well organized.

I.
Fixtures


•
Water fountains should be clean and functional.

J.
Fixtures


•
Food service areas should be clean, safe and functional.


•
Vending machines should be clean and functional.

WEIGHT ROOM 

A.
Floors (vinyl, rubber, quarry tile, marble, terrazzo, carpeted and wood)


•
Floors should be maintained free of surface dirt, dust, paper, food wrappers and other foreign materials.


•
Floors should be free of black heel marks.


•
Floors should have a uniform appearance.


•
Partially and fully concealed areas, beneath radiator enclosures, cabinetry, exposed piping, conduit, etc. should be maintained free of dirt, dust and wax buildup.


•
Corners and edges should be maintained free of dirt and wax buildup.


•
"Slippery when Wet" signs should be displayed when necessary.


•
Floors should be maintained free of wax buildup.


•
Floors should have a finished sheen and be maintained with a slip resistant finish.


•
Floors should be maintained free of chipped, missing and cracked surfaces.


•
Mismatched finishes should be avoided for an attractive appearance.


•
Carpet should be odor free.


•
Carpeted floors should be maintained free of imbedded dirt, food, gum and stains of any kind.


•
Carpet nap should have a fluffy appearance and not have a matted look.


•
Carpet should remain intact with no rips, tears, frayed seams or edges.


•
Padded carpet should be properly stretched and free of any tripping hazards.


•
Wood floors should be maintained free of dirt, dust, dust balls, paper, food wrappers and other foreign materials.

B.
Walls - Painted Surfaces & Wall Coverings


•
Painted surfaces should be well painted, uniform in color and appearance.


•
Painted surfaces should be clean, free of dirt, stains, impact marks, etc.


•
Painted surfaces should be free of chipped paint, spalled plaster, dents, etc.


•
Baseboards, cove molding, wainscoting, should be well painted, uniform in color, free of dirt, dust and mop marks.


•
Painted or stenciled signage, graphics, mile markers, program instructions, etc. should be maintained in good condition. Chipped or faded graphics should be repainted or removed.


•
Applied signage should be clean and intact.


•
Use of paper signage applied by scotch tape etc. should be avoided.


•
Unpainted masonry or other unpainted surfaces should be clean, free of dirt, dust, stains and shall have a uniform texture and appearance.


•
Wall coverings should be clean, free of marks, writing, graffiti, etc.


•
Wall coverings should be free of holes, tears, rips, etc.


•
Vinyl wall coverings and wall paper seams should be in good condition, free of "dog ears", curled up edges and open seams.


•
Vinyl wall coverings and wall paper should not appear faded.


•
Wall coverings and paneling which are below standards may be painted.  An attractive finish can be realized if proper wall preparation techniques are utilized.

C.
Windows and Frames


•
Windows should be maintained in operable condition.


•
Glass should be clean, both inside and out.


•
Glass and Plexiglas should be free of breakage, scratches, chips, nicks, etc.


•
Window frames should be free of dirt, dust, rust, etc.


•
Painted window and door frames and sashes should be maintained free of chipped paint, stains, dirt, dust, rust, etc.


•
Mullions should be intact and repaired as necessary.


•
Window putty should be intact.


•
Window sashes should be well painted.


•
Window sashes should be in good condition, safe, inspected frequently and repaired as necessary.


•
Window treatments where provided should be clean.


•
Window treatments should be aesthetically pleasing.


•
Window treatments should be operable where applicable.

D. 
Doors


•
Doors and hardware should be free of dirt, dust, stains, etc.


•
Doors and hardware should be operable.


•
Metal doors and frames should be rust free.


•
Metal doors and frames should be free of dents, dings, etc.


•
Stainless steel doors and frames should be treated with rust inhibiting cleaning products as necessary and should maintain a finished sheen. 


•
Laminated doors and frames should be maintained free of chips and broken laminate.


•
Painted doors and frames should be uniform in color and appearance.


•
Signage on all doors should be permanent.  Use of paper signs attached with tape should be avoided.

E.
Ceilings


•
Painted ceilings (plaster, sheetrock etc.) should be well painted, uniform in color, free of spalled plaster, chipped paint, etc.


•
Ceiling tiles should be uniform in color.  Free of stains, watermarks, etc.


•
Ceiling tiles should be maintained in good condition, free of tears, breakage, chipped corners, etc.


•
Track and exposed structural members for suspended ceiling systems should be maintained in good condition, free of rust and well painted.  It should contain no bent or broken components.


•
Roof trusses, laminated wood beams or other exposed structural members should be free of rust, dirt and dust buildup.


•
Unpainted masonry ceilings should be dirt, dust and stain free.
F. 
Lighting


•
Illumination levels should meet or exceed the requirements outlined in the YMCA of USA Property Development Specification Manual.


•
Lighting fixture, lamps and diffusers should be clean, free of dust, dirt, stains, etc.


•
Lighting fixtures and lamps should be in working condition.


•
Broken or missing lighting diffusers should be replaced.


•
Exit and emergency lighting fixtures should be clean and functional.


•
Strobe lighting should be clean and functional.

G.
HVAC


•
HVAC components, grills, registers and thermostats should be clean, free of dirt, dust, stains etc. The YMCA Maintenance Manual HVAC Preventative Maintenance section should be reviewed for procedures.


•
Window & through wall A/C units should be kept clean and functional.

H. 
Exercise, Gymnastics and Aquatic Equipment and Furnishings


•
Exercise equipment should be clean and free of dirt, rust, perspiration marks etc.


•
Exercise equipment should be safe and functional, broken or non-functional equipment should promptly be taken out of service and removed from the floor.


•
Padded equipment should be intact with no torn covers or exposed padding.


•
All equipment should be clean, safe and functional.


•
Free weights should be organized, not left hazardously scattered about.

I.
Accessories


•
Mirrors should be clean, free of spots, streaks, smears, etc.


•
Glass surfaces should be clean, free of scale, dirt spots, etc.

WHIRLPOOL

A.
Floors (vinyl, rubber, quarry tile, marble, terrazzo, carpeted and wood)


•
Floors should be maintained free of surface dirt, dust, paper, food wrappers and other foreign materials.


•
Floors should have a uniform appearance.


•
Partially and fully concealed areas, beneath radiator enclosures, cabinetry, exposed piping, conduit, etc. should be maintained free of dirt, dust and wax buildup.


•
Corners and edges should be maintained free of dirt and wax buildup.


•
Floors should be maintained free of chipped, missing and cracked surfaces.


•
All stairs, stair treads and risers should be clean and safe.


•
Mismatched finishes should be avoided for an attractive appearance.

B.
Ceramic Tile Areas - All Surfaces


•
Ceramic tile should be maintained clean, free of scale, soap scum, slime, mildew, etc.


•
Grout and silicone caulk on ceramic tile walls and floors should be maintained in place and free of mildew.


•
Cracked or missing tile should be replaced or repaired as necessary.


•
Ceramic tile should be uniform.  Mismatched tile should be avoided.


•
Pitted tile and tile with age veins should be replaced whenever possible.

C.
Walls - Painted Surfaces & Wall Coverings


•
Painted surfaces should be well painted, uniform in color and appearance.


•
Painted surfaces should be clean, free of dirt, rust, stains, impact marks, etc.


•
Painted surfaces should be free of chipped paint, spalled plaster, dents, etc.


•
Baseboards, cove molding, wainscoting, should be well painted, uniform in color, free of dirt, dust and mop marks.


•
Painted or stenciled signage, graphics, mile markers, program instructions, etc. should be maintained in good condition. Chipped or faded graphics should be repainted or removed.


•
Applied signage should be clean and intact.


•
Use of paper signage applied by scotch tape etc. should be avoided.

D.
Windows and Frames


•
Windows should be maintained in operable condition.


•
Glass should be clean, both inside and out.


•
Glass and Plexiglas should be free of breakage, scratches, chips, nicks, etc.


•
Window frames should be free of dirt, dust, rust, etc.


•
Painted window and door frames and sashes should be maintained free of chipped paint, stains, dirt, dust, rust, etc.


•
Mullions should be intact and repaired as necessary.


•
Window putty should be intact.


•
Window sashes should be well painted.


•
Window sashes should be in good condition, safe, inspected frequently and repaired as necessary.


•
Window treatments where provided should be clean.


•
Window treatments should be aesthetically pleasing.


•
Window treatments should be operable where applicable.

E. 
Doors


•
Doors and hardware should be free of dirt, dust, stains, etc.


•
Doors and hardware should be operable.


•
Metal doors and frames should be rust free.


•
Metal doors and frames should be free of dents, dings, etc.


•
Stainless steel doors and frames should be treated with rust inhibiting cleaning products as necessary and should maintain a finished sheen. 


•
Laminated doors and frames should be maintained free of chips and broken laminate.


•
Painted doors and frames should be uniform in color and appearance.


•
Signage on all doors should be permanent.  Use of paper signs attached with tape should be avoided.

F.
Ceilings


•
Painted ceilings (plaster, sheetrock etc.) should be well painted, uniform in color, free of spalled plaster, chipped paint, etc.


•
Ceiling tiles should be uniform in color.  Free of stains, watermarks, etc.


•
Ceiling tiles should be maintained in good condition, free of tears, breakage, chipped corners, etc.


•
Track and exposed structural members for suspended ceiling systems should be maintained in good condition, free of rust and well painted.  It should contain no bent or broken components.


•
Roof trusses, laminated wood beams or other exposed structural members should be free of rust, dirt and dust buildup.


•
Unpainted masonry ceilings should be dirt, dust and stain free.


•
Tile ceilings should be clean, free of dirt, scale, mildew, etc.


•
Mismatched tile should be avoided for a uniform appearance.


•
Broken, cracked or missing tile should be repaired or replaced.

G. 
Lighting


•
Illumination levels should meet or exceed the requirements outlined in the YMCA of USA Property Development Specification Manual.


•
Lighting fixture, lamps and diffusers should be clean, free of dust, dirt, stains, etc.


•
Lighting fixtures and lamps should be in working condition.


•
Broken or missing lighting diffusers should be replaced.


•
Exit and emergency lighting fixtures should be clean and functional.


•
Strobe lighting should be clean and functional.

H.
HVAC


•
HVAC components, grills, registers and thermostats should be clean, free of dirt, dust, stains etc. The YMCA Maintenance Manual HVAC Preventative Maintenance section should be reviewed for procedures.


•
Window & through wall A/C units should be kept clean and functional.

I.
Aquatic Equipment & Furnishings


•
All equipment should be clean and functional.


•
Movable and fixed bleachers should be clean and free of dirt buildup both above and below the surface.

J.
Furnishings


•
Telephones, copiers, computers and all other office equipment should be clean and functional.


•
Molding and glass of framed art work and graphic designs, photographs and any other wall mounted or desk top accessories or decorations should be clean, dirt and dust free.


•
Fixed and moveable dividers should be clean and functional.


•
Closets and storerooms and storage areas should be clean, safe and well organized.

K.
Accessories


•
Mirrors should be clean, free of spots, streaks, smears, etc.


•
Glass surfaces should be clean, free of scale, dirt spots, etc.


•
Metal, plastic and marble toilet/changing partitions should be clean, uniformly painted, free of dirt, rust, stains, etc.


•
Metal, plastic and marble toilet/changing partitions should be graffiti free.


•
Metal toilet/changing partitions should be clean, uniformly painted and rust free.


•
All partition hardware, floor and ceiling mounting flanges and locks should be clean, free of dirt and dust.


•
All partition hardware, floor and ceiling mounting flanges and locks should be operable and intact.


•
Garment hooks should be provided for all locking partitions.


•
Trash receptacles should be clean, freshly lined, never overflowing and be emptied regularly.

L.
Fixtures


•
Water fountains should be clean and functional.

P-1 FUNCTIONAL AREAS - OUTDOORS

ATHLETIC FIELDS (Natural Surfaces)

A.
Natural Surfaces; Grass, Turf, Earth


•
Natural surfaces should be free of paper, food wrappers and other foreign materials.


•
Natural surfaces should be maintained free of debris, or any condition which represents a tripping or safety hazard.

ATHLETIC FIELDS (Paved Surfaces)

A.
Pavement, Paved Areas, Concrete, Asphalt


•
Paved areas should be free of paper, food wrappers and other foreign materials.


•
Paved areas should be maintained free of natural debris, rocks, tree limbs, leafs etc. or any condition which represents a tripping or safety hazard.


•
Paved areas should be uniform in grade and surface.


•
Paved areas should be free of deep cracks and any other tripping hazards.

FITNESS TRAIL

A.
Natural Surfaces; Grass, Turf, Earth


•
Natural surfaces should be free of paper, food wrappers and other foreign materials.


•
Natural surfaces should be maintained free of debris, or any condition which represents a tripping or safety hazard.

GAZEBOS

A.
Outdoor Elevated Surfaces, Platforms; Wood, Concrete


•
Elevated surfaces should be clean, free of paper, food wrappers and other foreign materials.


•
Elevated surfaces should be uniform in grade, free of cracked or broken materials, or any condition which represents a tripping or safety hazard.

HANDBALL COURTS

A.
Pavement, Paved Areas, Concrete, Asphalt


•
Paved areas should be free of paper, food wrappers and other foreign materials.


•
Paved areas should be maintained free of natural debris, rocks, tree limbs, leafs etc. or any condition which represents a tripping or safety hazard.


•
Paved areas should be uniform in grade and surface.


•
Paved areas should be free of deep cracks and any other tripping hazards.

NATURE TRAIL

A.
Natural Surfaces; Grass, Turf, Earth


•
Natural surfaces should be free of paper, food wrappers and other foreign materials.


•
Natural surfaces should be maintained free of debris, or any condition which represents a tripping or safety hazard.

RUNNING-JOGGING TRACKS

A.
Pavement, Paved Areas, Concrete, Asphalt


•
Paved areas should be free of paper, food wrappers and other foreign materials.


•
Paved areas should be maintained free of natural debris, rocks, tree limbs, leafs etc. or any condition which represents a tripping or safety hazard.


•
Paved areas should be uniform in grade and surface.


•
Paved areas should be free of deep cracks and any other tripping hazards.

B.
Natural Surfaces; Grass, Turf, Earth


•
Natural surfaces should be free of paper, food wrappers and other foreign materials.


•
Natural surfaces should be maintained free of debris, or any condition which represents a tripping or safety hazard.

SOLARIUM/SUN ROOF

A.
Natural Surfaces; Grass, Turf, Earth


•
Natural surfaces should be free of paper, food wrappers and other foreign materials.


•
Natural surfaces should be maintained free of debris, or any condition which represents a tripping or safety hazard.

B.
Outdoor Elevated Surfaces, Platforms; Wood, Concrete


•
Elevated surfaces should be clean, free of paper, food wrappers and other foreign materials.


•
Elevated surfaces should be uniform in grade, free of cracked or broken materials, or any condition which represents a tripping or safety hazard

SWIMMING POOL

A.
Ceramic Tile Areas - All Surfaces


•
Ceramic tile should be maintained clean, free of scale, soap scum, slime, mildew, etc.


•
Grout and silicone caulk on ceramic tile walls and floors should be maintained in place and free of mildew.


•
Cracked or missing tile should be replaced or repaired as necessary.


•
Ceramic tile should be uniform.  Mismatched tile should be avoided.


•
Pitted tile and tile with age veins should be replaced whenever possible.

B.
Pavement, Paved Areas, Concrete, Asphalt


•
Outdoor Swimming Pool Decks should be clean, free of paper, food wrappers and other foreign materials.

TENNIS COURTS (Natural)

A.
Natural Surfaces; Grass, Turf, Earth


•
Natural surfaces should be free of paper, food wrappers and other foreign materials.


•
Natural surfaces should be maintained free of debris, or any condition which represents a tripping or safety hazard.

B.
Outdoor Elevated Surfaces, Platforms; Wood, Concrete


•
Outdoor bleachers and benches should be clean, free of paper, food wrappers and other foreign materials both above and below the surface.

TENNIS COURTS (Paved)

A.
Pavement, Paved Areas, Concrete, Asphalt


•
Paved areas should be free of paper, food wrappers and other foreign materials.


•
Paved areas should be maintained free of natural debris, sand, water, rocks, tree limbs, leafs etc. or any condition which represents a tripping or safety hazard.


•
Paved areas should be uniform in grade and surface.


•
Paved areas should be free of deep cracks and any other tripping hazards.

B.
Outdoor Elevated Surfaces, Platforms; Wood, Concrete


•
Outdoor bleachers and benches should be clean, free of paper, food wrappers and other foreign materials both above and below the surface.

HOCKEY ARENAS (Paved)

A.
Pavement, Paved Areas, Concrete, Asphalt


•
Paved areas should be free of paper, food wrappers and other foreign materials.


•
Paved areas should be maintained free of natural debris, sand, water, rocks, tree limbs, leafs etc. or any condition which represents a tripping or safety hazard.


•
Paved areas should be uniform in grade and surface.


•
Paved areas should be free of deep cracks and any other tripping hazards.

P-2 COMMON SPACES - INDOOR

COPY ROOM

A.
Floors (vinyl, rubber, quarry tile, marble, terrazzo, carpeted and wood)


•
Floors should be maintained free of surface dirt, dust, paper, food wrappers and other foreign materials.


•
Floors should be free of black heel marks.


•
Floors should have a uniform appearance.


•
Partially and fully concealed areas, beneath radiator enclosures, cabinetry, exposed piping, conduit, etc. should be maintained free of dirt, dust and wax buildup.


•
Corners and edges should be maintained free of dirt and wax buildup.


•
"Slippery when Wet" signs should be displayed when necessary.


•
Floors should be maintained free of wax buildup.


•
Floors should have a finished sheen and be maintained with a slip resistant finish.


•
Floors should be maintained free of chipped, missing and cracked surfaces.


•
Mismatched finishes should be avoided for an attractive appearance.


•
Carpet should be odor free.


•
Carpeted floors should be maintained free of imbedded dirt, food, gum and stains of any kind.


•
Carpet nap should have a fluffy appearance and not have a matted look.


•
Carpet should remain intact with no rips, tears, frayed seams or edges.


•
Padded carpet should be properly stretched and free of any tripping hazards.


•
Wood floors should be maintained free of dirt, dust, paper, food wrappers and other foreign materials.

B.
Walls - Painted Surfaces & Wall Coverings


•
Painted surfaces should be well painted, uniform in color and appearance.


•
Painted surfaces should be clean, free of dirt, stains, impact marks, etc.


•
Painted surfaces should be free of chipped paint, spalled plaster, dents, etc.


•
Baseboards, cove molding, wainscoting, should be well painted, uniform in color, free of dirt, dust and mop marks.


•
Painted or stenciled signage, graphics, mile markers, program instructions, etc. should be maintained in good condition. Chipped or faded graphics should be repainted or removed.


•
Applied signage should be clean and intact.


•
Use of paper signage applied by scotch tape etc. should be avoided.


•
Unpainted masonry or other unpainted surfaces should be clean, free of dirt, dust, stains and should have a uniform texture and appearance.


•
Wall coverings should be clean, free of marks, writing, graffiti, etc.


•
Wall coverings should be free of holes, tears, rips, etc.


•
Vinyl wall coverings and wall paper seams should be in good condition, free of "dog ears", curled up edges and open seams.


•
Vinyl wall coverings and wall paper should not appear faded.


•
Wall coverings and paneling which are below standards may be painted.  An attractive finish can be realized if proper wall preparation techniques are utilized.

C.
Windows and Frames


•
Windows should be maintained in operable condition.


•
Glass should be clean, both inside and out.


•
Glass and Plexiglas should be free of breakage, scratches, chips, nicks, etc.


•
Window frames should be free of dirt, dust, rust, etc.


•
Painted window and door frames and sashes should be maintained free of chipped paint, stains, dirt, dust, rust, etc.


•
Mullions should be intact and repaired as necessary.


•
Window putty should be intact.


•
Window sashes should be well painted.


•
Window sashes should be in good condition, safe, inspected frequently and repaired as necessary.


•
Window treatments where provided should be clean.


•
Window treatments should be aesthetically pleasing.


•
Window treatments should be operable where applicable.

D. 
Doors


•
Doors and hardware should be free of dirt, dust, stains, etc.


•
Doors and hardware should be operable.


•
Metal doors and frames should be rust free.


•
Metal doors and frames should be free of dents, dings, etc.


•
Stainless steel doors and frames should be treated with rust inhibiting cleaning products as necessary and should maintain a finished sheen. 


•
Laminated doors and frames should be maintained free of chips and broken laminate.


•
Painted doors and frames should be uniform in color and appearance.


•
Signage on all doors should be permanent.  Use of paper signs attached with tape should be avoided.

E.
Ceilings


•
Painted ceilings (plaster, sheetrock etc.) should be well painted, uniform in color, free of spalled plaster, chipped paint, etc.


•
Ceiling tiles should be uniform in color.  Free of stains, watermarks, etc.


•
Ceiling tiles should be maintained in good condition, free of tears, breakage, chipped corners, etc.


•
Track and exposed structural members for suspended ceiling systems should be maintained in good condition, free of rust and well painted.  It should contain no bent or broken components.


•
Roof trusses, laminated wood beams or other exposed structural members should be free of rust, dirt and dust buildup.


•
Unpainted masonry ceilings should be dirt, dust and stain free.

F. 
Lighting


•
Illumination levels shall meet or exceed the requirements outlined in the YMCA of USA Property Development Specification Manual.


•
Lighting fixture, lamps and diffusers should be clean, free of dust, dirt, stains, etc.


•
Lighting fixtures and lamps should be in working condition.


•
Broken or missing lighting diffusers should be replaced.


•
Exit and emergency lighting fixtures should be clean and functional.


•
Strobe lighting should be clean and functional.

G.
HVAC


•
HVAC components, grills, registers and thermostats should be clean, free of dirt, dust, stains etc. The YMCA Maintenance Manual HVAC Preventative Maintenance section should be reviewed for procedures.


•
Window & through wall A/C units should be kept clean and functional.

H.
Furnishings


•
Tables, chairs, desks, podiums and other miscellaneous furnishings should be clean and free of all surface dirt, dust, stains, etc.


•
Audio and visual equipment, if provided, should be clean and functional.


•
Screens should be clean and free of tears and rips.


•
Chalk and bulletin boards should be cleaned regularly.  Moldings, frames and rails shall be kept free of chalk dust.


•
Telephones, copiers, computers and all other office equipment should be clean and functional.


•
Molding and glass of framed art work and graphic designs, photographs and any other wall mounted or desk top accessories or decorations should be clean, dirt and dust free.


•
Fixed and moveable dividers should be clean and functional.


•
Files should be stored in appropriate cabinets.  Offices should be clean, safe and well organized.


•
Closets and storerooms and storage areas should be clean, safe and well organized.

I.
Accessories


•
Trash receptacles should be clean, freshly lined, never overflowing and be emptied regularly.

J.
Fixtures


•
Water fountains should be clean and functional.

CORRIDORS

A.
Floors (vinyl, rubber, quarry tile, marble, terrazzo, carpeted and wood)

•
Floors should be maintained free of surface dirt, dust, paper, food wrappers and other foreign materials.


•
Floors should be free of black heel marks.


•
Floors should have a uniform appearance.


•
Partially and fully concealed areas, beneath radiator enclosures, cabinetry, exposed piping, conduit, etc. should be maintained free of dirt, dust and wax buildup.


•
Corners and edges should be maintained free of dirt and wax buildup.


•
"Slippery when Wet" signs should be displayed when necessary.


•
Floors should be maintained free of wax buildup.


•
Floors should have a finished sheen and be maintained with a slip resistant finish.


•
Floors should be maintained free of chipped, missing and cracked surfaces.


•
Mismatched finishes should be avoided for an attractive appearance.


•
Carpet should be odor free.


•
Carpeted floors should be maintained free of imbedded dirt, food, gum and stains of any kind.


•
Carpet nap should have a fluffy appearance and not have a matted look.


•
Carpet should remain intact with no rips, tears, frayed seams or edges.


•
Padded carpet should be properly stretched and free of any tripping hazards.


•
Wood floors should be maintained free of dirt, dust, dust balls, paper, food wrappers and other foreign materials.

B.
Ceramic Tile Areas - All Surfaces


•
Ceramic tile should be maintained clean, free of scale, soap scum, slime, mildew, etc.


•
Grout and silicone caulk on ceramic tile walls and floors should be maintained in place and free of mildew.


•
Cracked or missing tile should be replaced or repaired as necessary.


•
Ceramic tile should be uniform.  Mismatched tile should be avoided.


•
Pitted tile and tile with age veins should be replaced whenever possible.

C.
Walls - Painted Surfaces & Wall Coverings


•
Painted surfaces should be well painted, uniform in color and appearance.


•
Painted surfaces should be clean, free of dirt, stains, impact marks, etc.


•
Painted surfaces should be free of chipped paint, spalled plaster, dents, etc.


•
Baseboards, cove molding, wainscoting, should be well painted, uniform in color, free of dirt, dust and mop marks.


•
Painted or stenciled signage, graphics, mile markers, program instructions, etc. should be maintained in good condition. Chipped or faded graphics should be repainted or removed.


•
Applied signage should be clean and intact.


•
Use of paper signage applied by scotch tape etc. should be avoided.


•
Unpainted masonry or other unpainted surfaces should be clean, free of dirt, dust, stains and should have a uniform texture and appearance.


•
Wall coverings should be clean, free of marks, writing, graffiti, etc.


•
Wall coverings should be free of holes, tears, rips, etc.


•
Vinyl wall coverings and wall paper seams should be in good condition, free of "dog ears", curled up edges and open seams.


•
Vinyl wall coverings and wall paper should not appear faded.


•
Wall coverings and paneling which are below standards may be painted.  An attractive finish can be realized if proper wall preparation techniques are utilized.

D.
Windows and Frames


•
Windows should be maintained in operable condition.


•
Glass should be clean, both inside and out.


•
Glass and Plexiglas should be free of breakage, scratches, chips, nicks, etc.


•
Window frames should be free of dirt, dust, rust, etc.


•
Painted window and door frames and sashes should be maintained free of chipped paint, stains, dirt, dust, rust, etc.


•
Mullions should be intact and repaired as necessary.


•
Window putty should be intact.


•
Window sashes should be well painted.


•
Window sashes should be in good condition, safe, inspected frequently and repaired as necessary.


•
Window treatments where provided should be clean.


•
Window treatments should be aesthetically pleasing.


•
Window treatments should be operable where applicable.

E. 
Doors


•
Doors and hardware should be free of dirt, dust, stains, etc.


•
Doors and hardware should be operable.


•
Metal doors and frames should be rust free.


•
Metal doors and frames should be free of dents, dings, etc.


•
Stainless steel doors and frames should be treated with rust inhibiting cleaning products as necessary and should maintain a finished sheen. 


•
Laminated doors and frames should be maintained free of chips and broken laminate.


•
Painted doors and frames should be uniform in color and appearance.


•
Signage on all doors should be permanent.  Use of paper signs attached with tape should be avoided.

F.
Ceilings


•
Painted ceilings (plaster, sheetrock etc.) should be well painted, uniform in color, free of spalled plaster, chipped paint, etc.


•
Ceiling tiles should be uniform in color.  Free of stains, watermarks, etc.


•
Ceiling tiles should be maintained in good condition, free of tears, breakage, chipped corners, etc.


•
Track and exposed structural members for suspended ceiling systems should be maintained in good condition, free of rust and well painted.  It should contain no bent or broken components.


•
Roof trusses, laminated wood beams or other exposed structural members should be free of rust, dirt and dust buildup.


•
Unpainted masonry ceilings should be dirt, dust and stain free.

G. 
Lighting


•
Illumination levels should meet or exceed the requirements outlined in the YMCA of USA Property Development Specification Manual.


•
Lighting fixture, lamps and diffusers should be clean, free of dust, dirt, stains, etc.


•
Lighting fixtures and lamps should be in working condition.


•
Broken or missing lighting diffusers should be replaced.


•
Exit and emergency lighting fixtures should be clean and functional.


•
Strobe lighting should be clean and functional.

H.
HVAC


•
HVAC components, grills, registers and thermostats should be clean, free of dirt, dust, stains etc. The YMCA Maintenance Manual HVAC Preventative Maintenance section should be reviewed for procedures.


•
Window & through wall A/C units should be kept clean and functional.

I.
Furnishings


•
Tables, chairs, desks, podiums and other miscellaneous furnishings should be clean and free of all surface dirt, dust, stains, etc.


•
Chalk and bulletin boards should be cleaned regularly.  Moldings, frames and rails shall be kept free of chalk dust.


•
Molding and glass of framed art work and graphic designs, photographs and any other wall mounted or desk top accessories or decorations should be clean, dirt and dust free.


•
Closets and storerooms and storage areas should be clean, safe and well organized.

J.
Accessories


•
Glass surfaces should be clean, free of scale, dirt spots, etc.


•
Trash receptacles should be clean, freshly lined, never overflowing and be emptied regularly.

ELEVATOR CABS

A.
Floors (vinyl, rubber, quarry tile, marble, terrazzo, carpeted and wood)


•
Floors should be maintained free of surface dirt, dust, paper, food wrappers and other foreign materials.


•
Floors should be free of black heel marks.


•
Floors should have a uniform appearance.


•
Partially and fully concealed areas, beneath radiator enclosures, cabinetry, exposed piping, conduit, etc. should be maintained free of dirt, dust and wax buildup.


•
Corners and edges should be maintained free of dirt and wax buildup.


•
"Slippery when Wet" signs should be displayed when necessary.


•
Floors should be maintained free of wax buildup.


•
Floors should have a finished sheen and be maintained with a slip resistant finish.


•
Floors should be maintained free of chipped, missing and cracked surfaces.


•
Mismatched finishes should be avoided for an attractive appearance.


•
Carpet should be odor free.


•
Carpeted floors should be maintained free of imbedded dirt, food, gum and stains of any kind.


•
Carpet nap should have a fluffy appearance and not have a matted look.


•
Carpet should remain intact with no rips, tears, frayed seams or edges.

B.
Walls - Painted Surfaces & Wall Coverings


•
Painted surfaces should be well painted, uniform in color and appearance.


•
Painted surfaces should be clean, free of dirt, stains, impact marks, etc.


•
Painted surfaces should be free of chipped paint, spalled plaster, dents, etc.


•
Baseboards, cove molding, wainscoting, should be well painted, uniform in color, free of dirt, dust and mop marks.


•
Painted or stenciled signage, graphics, mile markers, program instructions, etc. should be maintained in good condition. Chipped or faded graphics should be repainted or removed.


•
Applied signage should be clean and intact.


•
Use of paper signage applied by scotch tape etc. should be avoided.


•
Wall coverings should be clean, free of marks, writing, graffiti, etc.


•
Wall coverings should be free of holes, tears, rips, etc.

C.
Doors


•
Doors and hardware should be free of dirt, dust, stains, etc.


•
Doors and hardware should be operable.


•
Metal doors and frames should be rust free.


•
Metal doors and frames should be free of dents, dings, etc.


•
Stainless steel doors and frames should be treated with rust inhibiting cleaning products as necessary and shall maintain a finished sheen. 


•
Laminated doors and frames should be maintained free of chips and broken laminate.


•
Painted doors and frames should be uniform in color and appearance.


•
Signage on all doors should be permanent.  Use of paper signs attached with tape should be avoided.

D.
Ceilings


•
Painted ceilings (plaster, sheetrock etc.) should be well painted, uniform in color, free of spalled plaster, chipped paint, etc.


•
Ceiling tiles should be uniform in color.  Free of stains, watermarks, etc.


•
Ceiling tiles should be maintained in good condition, free of tears, breakage, chipped corners, etc.


•
Track and exposed structural members for suspended ceiling systems should be maintained in good condition, free of rust and well painted.  It should contain no bent or broken components.

E. 
Lighting


•
Illumination levels should meet or exceed the requirements outlined in the YMCA of USA Property Development Lighting Standards.


•
Lighting fixture, lamps and diffusers should be clean, free of dust, dirt, stains, etc.


•
Lighting fixtures and lamps should be in working condition.


•
Broken or missing lighting diffusers should be replaced.


•
Exit and emergency lighting fixtures should be clean and functional.


•
Strobe lighting should be clean and functional.

F.
HVAC


•
HVAC components, grills, registers and thermostats should be clean, free of dirt, dust, stains etc. The YMCA Maintenance Manual HVAC Preventative Maintenance section should be reviewed for procedures.

ELEVATOR VESTIBULE

A.
Floors (vinyl, rubber, quarry tile, marble, terrazzo, carpeted and wood)


•
Floors should be maintained free of surface dirt, dust, paper, food wrappers and other foreign materials.


•
Floors should be free of black heel marks.


•
Floors should have a uniform appearance.


•
Partially and fully concealed areas, beneath radiator enclosures, cabinetry, exposed piping, conduit, etc. should be maintained free of dirt, dust and wax buildup.


•
Corners and edges should be maintained free of dirt and wax buildup.


•
"Slippery when Wet" signs should be displayed when necessary.


•
Floors should be maintained free of wax buildup.


•
Floors should have a finished sheen and be maintained with a slip resistant finish.


•
Floors should be maintained free of chipped, missing and cracked surfaces.


•
Mismatched finishes should be avoided for an attractive appearance.


•
Carpet should be odor free.


•
Carpeted floors should be maintained free of imbedded dirt, food, gum and stains of any kind.


•
Carpet nap should have a fluffy appearance and not have a matted look.


•
Carpet should remain intact with no rips, tears, frayed seams or edges.


•
Padded carpet should be properly stretched and free of any tripping hazards.


•
Wood floors should be maintained free of dirt, dust, dust balls, paper, food wrappers and other foreign materials.

B.
Walls - Painted Surfaces & Wall Coverings


•
Painted surfaces should be well painted, uniform in color and appearance.


•
Painted surfaces should be clean, free of dirt, stains, impact marks, etc.


•
Painted surfaces should be free of chipped paint, spalled plaster, dents, etc.


•
Baseboards, cove molding, wainscoting, should be well painted, uniform in color, free of dirt, dust and mop marks.


•
Painted or stenciled signage, graphics, mile markers, program instructions, etc. should be maintained in good condition. Chipped or faded graphics should be repainted or removed.


•
Applied signage should be clean and intact.


•
Use of paper signage applied by scotch tape etc. should be avoided.


•
Unpainted masonry or other unpainted surfaces should be clean, free of dirt, dust, stains and shall have a uniform texture and appearance.


•
Wall coverings should be clean, free of marks, writing, graffiti, etc.


•
Wall coverings should be free of holes, tears, rips, etc.


•
Vinyl wall coverings and wall paper seams should be in good condition, free of "dog ears", curled up edges and open seams.


•
Vinyl wall coverings and wall paper should not appear faded.


•
Wall coverings and paneling which are below standards may be painted.  An attractive finish can be realized if proper wall preparation techniques are utilized.

C.
Windows and Frames


•
Windows should be maintained in operable condition.


•
Glass should be clean, both inside and out.


•
Glass and Plexiglas should be free of breakage, scratches, chips, nicks, etc.


•
Window frames should be free of dirt, dust, rust, etc.


•
Painted window and door frames and sashes should be maintained free of chipped paint, stains, dirt, dust, rust, etc.


•
Mullions should be intact and repaired as necessary.


•
Window putty should be intact.


•
Window sashes should be well painted.


•
Window sashes should be in good condition, safe, inspected frequently and repaired as necessary.


•
Window treatments where provided should be clean.


•
Window treatments should be aesthetically pleasing.


•
Window treatments should be operable where applicable.

D. 
Doors


•
Doors and hardware should be free of dirt, dust, stains, etc.


•
Doors and hardware should be operable.


•
Metal doors and frames should be rust free.



•
Metal doors and frames should be free of dents, dings, etc.


•
Stainless steel doors and frames should be treated with rust inhibiting cleaning products as necessary and shall maintain a finished sheen. 


•
Laminated doors and frames should be maintained free of chips and broken laminate.


•
Painted doors and frames should be uniform in color and appearance.


•
Signage on all doors should be permanent.  Use of paper signs attached with tape should be avoided.

E.
Ceilings


•
Painted ceilings (plaster, sheetrock etc.) should be well painted, uniform in color, free of spalled plaster, chipped paint, etc.


•
Ceiling tiles should be uniform in color.  Free of stains, watermarks, etc.


•
Ceiling tiles should be maintained in good condition, free of tears, breakage, chipped corners, etc.


•
Track and exposed structural members for suspended ceiling systems should be maintained in good condition, free of rust and well painted.  It should contain no bent or broken components.


•
Roof trusses, laminated wood beams or other exposed structural members should be free of rust, dirt and dust buildup.


•
Unpainted masonry ceilings should be dirt, dust and stain free.

F. 
Lighting


•
Illumination levels should meet or exceed the requirements outlined in the YMCA of USA Property Development Specification Manual.


•
Lighting fixture, lamps and diffusers should be clean, free of dust, dirt, stains, etc.


•
Lighting fixtures and lamps should be in working condition.


•
Broken or missing lighting diffusers should be replaced.


•
Exit and emergency lighting fixtures should be clean and functional.


•
Strobe lighting should be clean and functional.

G.
HVAC


•
HVAC components, grills, registers and thermostats should be clean, free of dirt, dust, stains etc. The YMCA Maintenance Manual HVAC Preventative Maintenance section should be reviewed for procedures.


•
Window & through wall A/C units should be kept clean and functional.

H.
Furnishings


•
Tables, chairs, desks, podiums and other miscellaneous furnishings should be clean and free of all surface dirt, dust, stains, etc.


•
Chalk and bulletin boards should be cleaned regularly.  Moldings, frames and rails shall be kept free of chalk dust.


•
Molding and glass of framed art work and graphic designs, photographs and any other wall mounted or desk top accessories or decorations should be clean, dirt and dust free.


•
Closets and storerooms and storage areas should be clean, safe and well organized.

I.
Accessories


•
Glass surfaces should be clean, free of scale, dirt spots, etc.


•
Trash receptacles should be clean, freshly lined, never overflowing and be emptied regularly.

KITCHEN

A.
Floors (vinyl, rubber, quarry tile, marble, terrazzo, carpeted and wood)


•
Floors should be maintained free of surface dirt, dust, paper, food wrappers and other foreign materials.


•
Floors should be free of black heel marks.


•
Floors should have a uniform appearance.


•
Partially and fully concealed areas, beneath radiator enclosures, cabinetry, exposed piping, conduit, etc. should be maintained free of dirt, dust and wax buildup.


•
Corners and edges should be maintained free of dirt and wax buildup.


•
"Slippery when Wet" signs should be displayed when necessary.


•
Floors should be maintained free of wax buildup.


•
Floors should have a finished sheen and be maintained with a slip resistant finish.


•
Floors should be maintained free of chipped, missing and cracked surfaces.


•
Mismatched finishes should be avoided for an attractive appearance.

B.
Ceramic Tile Areas - All Surfaces


•
Ceramic tile should be maintained clean, free of scale, soap scum, slime, mildew, etc.


•
Grout and silicone caulk on ceramic tile walls and floors should be maintained in place and free of mildew.


•
Cracked or missing tile should be replaced or repaired as necessary.


•
Ceramic tile should be uniform.  Mismatched tile should be avoided.


•
Pitted tile and tile with age veins should be replaced whenever possible.

C.
Walls - Painted Surfaces & Wall Coverings


•
Painted surfaces should be well painted, uniform in color and appearance.


•
Painted surfaces should be clean, free of dirt, stains, impact marks, etc.


•
Painted surfaces should be free of chipped paint, spalled plaster, dents, etc.


•
Baseboards, cove molding, wainscoting, should be well painted, uniform in color, free of dirt, dust and mop marks.


•
Painted or stenciled signage, graphics, mile markers, program instructions, etc. should be maintained in good condition.  Chipped or faded graphics shall be repainted or removed.


•
Applied signage should be clean and intact.


•
Use of paper signage applied by scotch tape etc. should be avoided.


•
Unpainted masonry or other unpainted surfaces should be clean, free of dirt, dust, stains and should have a uniform texture and appearance.


•
Wall coverings should be clean, free of marks, writing, graffiti, etc.


•
Wall coverings should be free of holes, tears, rips, etc.


•
Vinyl wall coverings and wall paper seams should be in good condition, free of "dog ears", curled up edges and open seams.


•
Vinyl wall coverings and wall paper should not appear faded.


•
Wall coverings and paneling which are below standards may be painted.  An attractive finish can be realized if proper wall preparation techniques are utilized.

D.
Windows and Frames


•
Windows should be maintained in operable condition.


•
Glass should be clean, both inside and out.


•
Glass and Plexiglas should be free of breakage, scratches, chips, nicks, etc.


•
Window frames should be free of dirt, dust, rust, etc.


•
Painted window and door frames and sashes should be maintained free of chipped paint, stains, dirt, dust, rust, etc.


•
Mullions should be intact and repaired as necessary.


•
Window putty should be intact.


•
Window sashes should be well painted.


•
Window sashes should be in good condition, safe, inspected frequently and repaired as necessary.


•
Window treatments where provided should be clean.


•
Window treatments should be attractive.


•
Window treatments should be operable where applicable.

E. 
Doors


•
Doors and hardware should be free of dirt, dust, stains, etc.


•
Doors and hardware should be operable.


•
Metal doors and frames should be rust free.


•
Metal doors and frames should be free of dents, dings, etc.


•
Stainless steel doors and frames shall be treated with rust inhibiting cleaning products as necessary and should maintain a finished sheen. 


•
Laminated doors and frames should be maintained free of chips and broken laminate.


•
Painted doors and frames should be uniform in color and appearance.


•
Signage on all doors should be permanent.  Use of paper signs attached with tape should be avoided.

F.
Ceilings


•
Painted ceilings (plaster, sheetrock etc.) should be well painted, uniform in color, free of spalled plaster, chipped paint, etc.


•
Ceiling tiles should be uniform in color.  Free of stains, watermarks, etc.


•
Ceiling tiles should be maintained in good condition, free of tears, breakage, chipped corners, etc.


•
Track and exposed structural members for suspended ceiling systems should be maintained in good condition, free of rust and well painted.  It should contain no bent or broken components.


•
Roof trusses, laminated wood beams or other exposed structural members should be free of rust, dirt and dust buildup.


•
Unpainted masonry ceilings should be dirt, dust and stain free.

G. 
Lighting


•
Illumination levels should meet or exceed the requirements outlined in the YMCA of USA Property Development Specification Manual.


•
Lighting fixture, lamps and diffusers should be clean, free of dust, dirt, stains, etc.


•
Lighting fixtures and lamps should be in working condition.


•
Broken or missing lighting diffusers should be replaced.


•
Exit and emergency lighting fixtures should be clean and functional.


•
Strobe lighting should be clean and functional.

H.
HVAC


•
HVAC components, grills, registers and thermostats should be clean, free of dirt, dust, stains etc. The YMCA Maintenance Manual HVAC Preventative Maintenance section should be reviewed for procedures.


•
Window & through wall A/C units should be kept clean and functional.

I.
Furnishings


•
Tables, chairs, desks, podiums and other miscellaneous furnishings should be clean and free of all surface dirt, dust, stains, etc.


•
Molding and glass of framed art work and graphic designs, photographs and any other wall mounted or desk top accessories or decorations should be clean, dirt and dust free.


•
Fixed and moveable room dividers should be clean and functional.


•
Closets and storerooms and storage areas should be clean, safe and well organized.

J.
Accessories


•
Mirrors should be clean, free of spots, streaks, smears, etc.


•
Glass surfaces should be clean, free of scale, dirt spots, etc.


•
Trash receptacles should be clean, freshly lined, never overflowing and be emptied regularly.

K.
Fixtures


•
Faucets should be polished, clean and functional.


•
Exposed plumbing (chrome traps, soffits, etc.) should be polished, clean, leak free and functional.


•
Water fountains should be clean and functional.

L.
Food Service Areas


•
Food service areas should be clean, safe and functional.


•
Vending machines should be clean, safe and functional.

OFFICES

-
Administrative

-
Membership

-
Physical Department

-
Staff
A.
Floors (vinyl, rubber, quarry tile, marble, terrazzo, carpeted and wood)


•
Floors should be maintained free of surface dirt, dust, paper, food wrappers and other foreign materials.


•
Floors should be free of black heel marks.


•
Floors should have a uniform appearance.


•
Partially and fully concealed areas, beneath radiator enclosures, cabinetry, exposed piping, conduit, etc. should be maintained free of dirt, dust and wax buildup.


•
Corners and edges should be maintained free of dirt and wax buildup.


•
"Slippery when Wet" signs should be displayed when necessary.


•
Floors should be maintained free of wax buildup.


•
Floors should have a finished sheen and be maintained with a slip resistant finish.


•
Floors should be maintained free of chipped, missing and cracked surfaces.


•
Mismatched finishes should be avoided for an attractive appearance.


•
Carpet should be odor free.


•
Carpeted floors should be maintained free of imbedded dirt, food, gum and stains of any kind.


•
Carpet nap should have a fluffy appearance and not have a matted look.


•
Carpet should remain intact with no rips, tears, frayed seams or edges.


•
Padded carpet should be properly stretched and free of any tripping hazards.

B.
Ceramic Tile Areas - All Surfaces


•
Ceramic tile should be maintained clean, free of scale, soap scum, slime, mildew, etc.


•
Grout and silicone caulk on ceramic tile walls and floors should be maintained in place and free of mildew.


•
Cracked or missing tile should be replaced or repaired as necessary.


•
Ceramic tile should be uniform.  Mismatched tile should be avoided.


•
Pitted tile and tile with age veins should be replaced whenever possible.

C.
Walls - Painted Surfaces & Wall Coverings


•
Painted surfaces should be well painted, uniform in color and appearance.


•
Painted surfaces should be clean, free of dirt, stains, impact marks, etc.


•
Painted surfaces should be free of chipped paint, spalled plaster, dents, etc.


•
Baseboards, cove molding, wainscoting, should be well painted, uniform in color, free of dirt, dust and mop marks.


•
Painted or stenciled signage, graphics, mile markers, program instructions, etc. should be maintained in good condition. Chipped or faded graphics should be repainted or removed.


•
Applied signage should be clean and intact.


•
Use of paper signage applied by scotch tape etc. should be avoided.


•
Unpainted masonry or other unpainted surfaces should be clean, free of dirt, dust, stains and should have a uniform texture and appearance.

D.
Windows and Frames


•
Windows should be maintained in operable condition.


•
Glass should be clean, both inside and out.


•
Glass and Plexiglas should be free of breakage, scratches, chips, nicks, etc.


•
Window frames should be free of dirt, dust, rust, etc.


•
Painted window and door frames and sashes should be maintained free of chipped paint, stains, dirt, dust, rust, etc.


•
Mullions should be intact and repaired as necessary.


•
Window putty should be intact.


•
Window sashes should be well painted.


•
Window sashes should be in good condition, safe, inspected frequently and repaired as necessary.


•
Window treatments where provided should be clean.


•
Window treatments should be attractive.


•
Window treatments should be operable where applicable.

E.
Doors


•
Doors and hardware should be free of dirt, dust, stains, etc.


•
Doors and hardware should be operable.


•
Metal doors and frames should be rust free.


•
Metal doors and frames should be free of dents, dings, etc.


•
Stainless steel doors and frames should be treated with rust inhibiting cleaning products as necessary and should maintain a finished sheen. 


•
Laminated doors and frames should be maintained free of chips and broken laminate.


•
Painted doors and frames should be uniform in color and appearance.


•
Signage on all doors should be permanent.  Use of paper signs attached with tape should be avoided.

F.
Ceilings


•
Painted ceilings (plaster, sheetrock etc.) should be well painted, uniform in color, free of spalled plaster, chipped paint, etc.


•
Ceiling tiles should be uniform in color.  Free of stains, watermarks, etc.


•
Ceiling tiles should be maintained in good condition, free of tears, breakage, chipped corners, etc.


•
Track and exposed structural members for suspended ceiling systems should be maintained in good condition, free of rust and well painted.  It should contain no bent or broken components.


•
Roof trusses, laminated wood beams or other exposed structural members should be free of rust, dirt and dust buildup.


•
Unpainted masonry ceilings should be dirt, dust and stain free.


•
Tile ceilings should be clean, free of dirt, scale, mildew, etc.


•
Mismatched tile should be avoided for a uniform appearance.


•
Broken, cracked or missing tile should be repaired or replaced.

G. 
Lighting


•
Illumination levels should meet or exceed the requirements outlined in the YMCA of USA Property Development Specification Manual.


•
Lighting fixture, lamps and diffusers should be clean, free of dust, dirt, stains, etc.


•
Lighting fixtures and lamps should be in working condition.


•
Broken or missing lighting diffusers should be replaced.


•
Exit and emergency lighting fixtures should be clean and functional.


•
Strobe lighting should be clean and functional.

H.
HVAC


•
HVAC components, grills, registers and thermostats should be clean, free of dirt, dust, stains etc. The YMCA Maintenance Manual HVAC Preventative Maintenance section should be reviewed for procedures.


•
Window & through wall A/C units should be kept clean and functional.

I.
Furnishings


•
Tables, chairs, desks, podiums and other miscellaneous furnishings should be clean and free of all surface dirt, dust, stains, etc.


•
Audio and visual equipment, if provided, should be clean and functional.


•
Screens should be clean and free of tears and rips.


•
Chalk and bulletin boards should be cleaned regularly.  Moldings, frames and rails should be kept free of chalk dust.


•
Telephones, copiers, computers and all other office equipment should be clean and functional.


•
Molding and glass of framed art work and graphic designs, photographs and any other wall mounted or desk top accessories or decorations should be clean, dirt and dust free.


•
Fixed and moveable room dividers should be clean and functional.


•
Files should be stored in appropriate cabinets.  Offices should appear clean and well organized.


•
Closets and storerooms and storage areas should be clean, safe and well organized.

J.
Accessories


•
Trash receptacles should be clean, freshly lined, never overflowing and be emptied regularly.

K.
Fixtures


•
Water fountains should be clean and functional.

STAIRS

-
Dry

-
Fire

-
Wet

A.
Floors (vinyl, rubber, quarry tile, marble, terrazzo, carpeted and wood)

•
All stairs, stair treads and risers should be clean and safe.


•
Corners and edges should be maintained free of dirt and wax buildup.

B.
Walls - Painted Surfaces & Wall Coverings


•
Painted surfaces should be well painted, uniform in color and appearance.


•
Painted surfaces should be clean, free of dirt, stains, impact marks, etc.


•
Painted surfaces should be free of chipped paint, spalled plaster, dents, etc.


•
Baseboards, cove molding, wainscoting, should be well painted, uniform in color, free of dirt, dust and mop marks.


•
Painted or stenciled signage, graphics, mile markers, program instructions, etc. should be maintained in good condition. Chipped or faded graphics should be repainted or removed.


•
Applied signage should be clean and intact.


•
Use of paper signage applied by scotch tape etc. should be avoided.


•
Unpainted masonry or other unpainted surfaces should be clean, free of dirt, dust, stains and should have a uniform texture and appearance.

C.
Windows and Frames


•
Windows should be maintained in operable condition.


•
Glass should be clean, both inside and out.


•
Glass and Plexiglas should be free of breakage, scratches, chips, nicks, etc.


•
Window frames should be free of dirt, dust, rust, etc.


•
Painted window and door frames and sashes should be maintained free of chipped paint, stains, dirt, dust, rust, etc.


•
Mullions should be intact and repaired as necessary.


•
Window putty should be intact.


•
Window sashes should be well painted.


•
Window sashes should be in good condition, safe, inspected frequently and repaired as necessary

D.
Doors


•
Doors and hardware should be free of dirt, dust, stains, etc.


•
Doors and hardware should be operable.


•
Metal doors and frames should be rust free.


•
Metal doors and frames should be free of dents, dings, etc.


•
Stainless steel doors and frames should be treated with rust inhibiting cleaning products as necessary and should maintain a finished sheen. 


•
Laminated doors and frames should be maintained free of chips and broken laminate.


•
Painted doors and frames should be uniform in color and appearance.


•
Signage on all doors should be permanent. Use of paper signs attached with tape should be avoided.

E.
Ceilings


•
Painted ceilings (plaster, sheetrock etc.) should be well painted, uniform in color, free of spalled plaster, chipped paint, etc.


•
Ceiling tiles should be uniform in color.  Free of stains, watermarks, etc.


•
Ceiling tiles should be maintained in good condition, free of tears, breakage, chipped corners, etc.


•
Track and exposed structural members for suspended ceiling systems should be maintained in good condition, free of rust and well painted.  It should contain no bent or broken components.


•
Roof trusses, laminated wood beams or other exposed structural members should be free of rust, dirt and dust buildup.


•
Unpainted masonry ceilings should be dirt, dust and stain free.


•
Tile ceilings should be clean, free of dirt, scale, mildew, etc.


•
Mismatched tile should be avoided for a uniform appearance.

F. 
Lighting


•
Illumination levels should meet or exceed the requirements outlined in the YMCA of USA Property Development Specification Manual.


•
Lighting fixture, lamps and diffusers should be clean, free of dust, dirt, stains, etc.


•
Lighting fixtures and lamps should be in working condition.


•
Broken or missing lighting diffusers should be replaced.


•
Exit and emergency lighting fixtures should be clean and functional.


•
Strobe lighting should be clean and functional.

G.
HVAC


•
HVAC components, grills, registers and thermostats should be clean, free of dirt, dust, stains etc. The YMCA Maintenance Manual HVAC Preventative Maintenance section should be reviewed for procedures.

P-2
 COMMON SPACES - OUTDOORS

SIDEWALKS & PARKING LOTS

A.
Lighting


•
Illumination levels should meet or exceed the requirements outlined in the YMCA of USA, Property Development Specification Manual.


•
Lighting fixture, lamps and diffusers should be clean, free of dust, dirt, stains, etc.


•
Lighting fixtures and lamps should be in working condition.


•
Broken or missing lighting diffusers should be replaced.

B.
Pavement, Paved Areas, Concrete, Asphalt


•
Paved areas should be free of paper, food wrappers and other foreign materials.


•
Paved areas should be maintained free of natural debris, sand, water, rocks, tree limbs, leafs etc. or any condition which represents a tripping or safety hazard.


•
Paved areas should be uniform in grade and surface.


•
Paved areas should be free of deep cracks and any other tripping hazards.


•
Paved areas should be promptly plowed, sanded and salted as necessary to insure member safety.

FACADE

A.
Walls - Painted Surfaces & Wall Coverings


•
Painted surfaces should be well painted, uniform in color and appearance.


•
Painted surfaces should be clean, free of dirt, stains, impact marks, etc.


•
Painted surfaces should be free of chipped paint, spalled plaster, dents, etc.


•
Painted or stenciled signage, graphics, mile markers, program instructions, etc. should be maintained in good condition. Chipped or faded graphics should be repainted or removed.


•
Applied signage should be clean and intact.


•
Unpainted masonry or other unpainted surfaces should be clean, free of dirt, dust, stains and should have a uniform texture and appearance.


•
Exterior walls should be clean, free of marks, writing, graffiti, etc.

B.
Windows and Frames


•
Windows should be maintained in operable condition.


•
Glass should be clean, both inside and out.


•
Glass and Plexiglas should be free of breakage, scratches, chips, nicks, etc.


•
Window frames should be free of dirt, dust, rust, etc.


•
Painted window and door frames and sashes should be maintained free of chipped paint, stains, dirt, dust, rust, etc.


•
Mullions should be intact and repaired as necessary.


•
Window putty should be intact.


•
Window sashes should be well painted.


•
Window sashes should be in good condition, safe, inspected frequently and repaired as necessary.


•
Window treatments where provided should be clean.


•
Window treatments should be attractive.


•
Window treatments should be operable where applicable.

C. 
Doors


•
Doors and hardware should be free of dirt, dust, stains, etc.


•
Doors and hardware should be operable.


•
Metal doors and frames should be rust free.


•
Metal doors and frames should be free of dents, dings, etc.


•
Stainless steel doors and frames should be treated with rust inhibiting cleaning products as necessary and should maintain a finished sheen. 


•
Laminated doors and frames should be maintained free of chips and broken laminate.


•
Painted doors and frames should be uniform in color and appearance.


•
Signage on all doors should be permanent. Use of paper signs attached with tape should be avoided


•
Roll up gates, garage and other specialty doors should meet all applicable housekeeping standards.

D.
Ceilings


•
Painted ceilings (plaster, sheetrock etc.) should be well painted, uniform in color, free of spalled plaster, chipped paint, etc.


•
Ceiling tiles should be uniform in color.  Free of stains, watermarks, etc.


•
Ceiling tiles should be maintained in good condition, free of tears, breakage, chipped corners, etc.


•
Track and exposed structural members for suspended ceiling systems should be maintained in good condition, free of rust and well painted. It should contain no bent or broken components.


•
Roof trusses, laminated wood beams or other exposed structural members should be free of rust, dirt and dust buildup.


•
Unpainted masonry ceilings should be dirt, dust and stain free.

E. 
Lighting


•
Illumination levels should meet or exceed the requirements outlined in the YMCA of USA Property Development Specification Manual.


•
Lighting fixture, lamps and diffusers should be clean, free of dust, dirt, stains, etc.


•
Lighting fixtures and lamps should be in working condition.


•
Broken or missing lighting diffusers should be replaced.


•
Emergency lighting fixtures should be clean and functional.


•
Strobe lighting should be clean and functional.

P-3 NON-MEMBER AREAS - INDOOR

FILTRATION ROOM (POOL/WHIRLPOOL)

A.
Floors (vinyl, rubber, quarry tile, marble, terrazzo, carpeted and wood)


•
Floors should be maintained free of surface dirt, spilled chemical, dust, paper, food wrappers and other foreign materials.


•
Partially and fully concealed areas, beneath radiator enclosures, cabinetry, exposed piping, conduit, etc. should be maintained free of dirt, dust and wax buildup.


•
Corners and edges should be maintained free of dirt and wax buildup.


•
"Slippery when Wet" signs should be displayed when necessary.


•
Floors should be maintained free of chipped, missing and cracked surfaces.

B.
Windows and Frames


•
Windows should be maintained in operable condition.


•
Glass should be clean, both inside and out.


•
Glass and Plexiglas should be free of breakage, scratches, chips, nicks, etc.


•
Window frames should be free of dirt, dust, rust, etc.


•
Painted window and door frames and sashes should be maintained free of chipped paint, stains, dirt, dust, rust, etc.


•
Mullions should be intact and repaired as necessary.


•
Window putty should be intact.


•
Window sashes should be well painted.


•
Window sashes should be in good condition, safe, inspected frequently and repaired as necessary.

C. 
Doors


•
Doors and hardware should be free of dirt, dust, stains, etc.


•
Doors and hardware should be operable.


•
Metal doors and frames should be rust free.



•
Metal doors and frames should be free of dents, dings, etc.


•
Painted doors and frames should be uniform in color and appearance.


•
Signage on all doors should be permanent.  Use of paper signs attached with tape should be avoided.

D.
Lighting


•
Illumination levels should meet or exceed the requirements outlined in the YMCA of the USA Property Development Lighting Standards.


•
Lighting fixture, lamps and diffusers should be clean, free of dust, dirt, stains, etc.


•
Lighting fixtures and lamps should be in working condition.


•
Broken or missing lighting diffusers should be replaced.


•
Exit and emergency lighting fixtures should be clean and functional.


•
Strobe lighting should be clean and functional.

E.
HVAC


•
HVAC components, grills, registers and thermostats should be clean, free of dirt, dust, stains etc. The YMCA Maintenance Manual HVAC Preventative Maintenance section should be reviewed for procedures.


•
Ventilation systems should be functional.

F.
Filtration Equipment


•
Tanks, pipes, fittings etc. should have no leaks.


•
Chemical pumps, hoses and fittings should have no leaks or chemical buildup.


•
Pipes, tanks, fittings etc. should have no rust or scale.

JANITOR CLOSETS

A.
Floors (vinyl, rubber, quarry tile, marble, terrazzo, carpeted and wood)


•
Floors should be maintained free of surface dirt, spilled chemical, dust, paper, food wrappers and other foreign materials.


•
Partially and fully concealed areas, beneath radiator enclosures, cabinetry, exposed piping, conduit, etc. should be maintained free of dirt, dust and wax buildup.


•
Floors should be maintained free of chipped, missing and cracked surfaces.


•
Corners and edges should be maintained free of dirt and wax buildup.

B.
Windows and Frames


•
Windows should be maintained in operable condition.


•
Painted window and door frames and sashes should be maintained free of chipped paint, stains, dirt, dust, rust, etc.


•
Window sashes should be well painted.


•
Window sashes should be in good condition, safe, inspected frequently and repaired as necessary.

C. 
Doors


•
Doors and hardware should be operable.


•
Roll up gates, garage and other specialty doors should meet all applicable housekeeping standards.

D.
Lighting


•
Illumination levels should meet or exceed the requirements outlined in the YMCA of USA, Property Development Specification Manual.


•
Lighting fixture, lamps and diffusers should be clean, free of dust, dirt, stains, etc.


•
Lighting fixtures and lamps should be in working condition.


•
Broken or missing lighting diffusers should be replaced.

E.
HVAC


•
HVAC components, grills, registers and thermostats should be clean, free of dirt, dust, stains etc. The YMCA Maintenance Manual HVAC Preventative Maintenance section should be reviewed for procedures.


•
Ventilation systems should be functional.
LAUNDRY

A.
Floors (vinyl, rubber, quarry tile, marble, terrazzo, carpeted and wood)


•
Floors should be maintained free of surface dirt, spilled chemical, dust, paper, food wrappers and other foreign materials.


•
Partially and fully concealed areas, beneath radiator enclosures, cabinetry, exposed piping, conduit, etc. should be maintained free of dirt, dust and wax buildup.


•
Floors should be maintained free of chipped, missing and cracked surfaces.


•
Corners and edges should be maintained free of dirt and wax buildup.

B.
Windows and Frames


•
Windows should be maintained in operable condition.


•
Painted window and door frames and sashes should be maintained free of chipped paint, stains, dirt, dust, rust, etc.


•
Window sashes should be well painted.


•
Window sashes should be in good condition, safe, inspected frequently and repaired as necessary.

C. 
Doors


•
Doors and hardware should be operable.


•
Roll up gates, garage and other specialty doors should meet all applicable housekeeping standards.

D.
Lighting


•
Illumination levels should meet or exceed the requirements outlined in the YMCA of USA, Property Development Specification Manual.


•
Lighting fixture, lamps and diffusers should be clean, free of dust, dirt, stains, etc.


•
Lighting fixtures and lamps should be in working condition.


•
Broken or missing lighting diffusers should be replaced.

E.
HVAC


•
HVAC components, grills, registers and thermostats should be clean, free of dirt, dust, stains etc. The YMCA Maintenance Manual HVAC Preventative Maintenance section should be reviewed for procedures.


•
Ventilation systems should be functional.

MECHANICAL EQUIPMENT ROOMS

A.
Floors (vinyl, rubber, quarry tile, marble, terrazzo, carpeted and wood)


•
Floors should be maintained free of surface dirt, spilled chemical, dust, paper, food wrappers and other foreign materials.


•
Partially and fully concealed areas, beneath radiator enclosures, cabinetry, exposed piping, conduit, etc. should be maintained free of dirt, dust and wax buildup.


•
Floors should be maintained free of chipped, missing and cracked surfaces.


•
Corners and edges should be maintained free of dirt and wax buildup.

B.
Windows and Frames


•
Windows should be maintained in operable condition.


•
Painted window and door frames and sashes should be maintained free of chipped paint, stains, dirt, dust, rust, etc.


•
Window sashes should be well painted.


•
Window sashes should be in good condition, safe, inspected frequently and repaired as necessary.

C. 
Doors


•
Doors and hardware should be operable.


•
Roll up gates, garage and other specialty doors should meet all applicable housekeeping standards.

D.
Lighting


•
Illumination levels should meet or exceed the requirements outlined in the YMCA of USA Property Development Specification Manual.


•
Lighting fixture, lamps and diffusers should be clean, free of dust, dirt, stains, etc.


•
Lighting fixtures and lamps should be in working condition.


•
Broken or missing lighting diffusers should be replaced.

E.
HVAC


•
HVAC components, grills, registers and thermostats should be clean, free of dirt, dust, stains etc. The YMCA Maintenance Manual HVAC Preventative Maintenance section should be reviewed for procedures.


•
Ventilation systems should be functional.

MAINTENANCE SHOPS/WORKSHOPS

A.
Floors (vinyl, rubber, quarry tile, marble, terrazzo, carpeted and wood)


•
Floors should be maintained free of surface dirt, spilled chemical, dust, paper, food wrappers and other foreign materials.


•
Partially and fully concealed areas, beneath radiator enclosures, cabinetry, exposed piping, conduit, etc. should be maintained free of dirt, dust and wax buildup.


•
Floors should be maintained free of chipped, missing and cracked surfaces.


•
Corners and edges should be maintained free of dirt and wax buildup.

B.
Windows and Frames


•
Windows should be maintained in operable condition.


•
Painted window and door frames and sashes should be maintained free of chipped paint, stains, dirt, dust, rust, etc.


•
Window sashes should be well painted.


•
Window sashes should be in good condition, safe, inspected frequently and repaired as necessary.

C. 
Doors


•
Doors and hardware should be operable.


•
Roll up gates, garage and other specialty doors should meet all applicable housekeeping standards.

D.
Lighting


•
Illumination levels should meet or exceed the requirements outlined in the YMCA of USA Property Development Specification Manual.


•
Lighting fixture, lamps and diffusers should be clean, free of dust, dirt, stains, etc.


•
Lighting fixtures and lamps should be in working condition.


•
Broken or missing lighting diffusers should be replaced.
E.
HVAC


•
HVAC components, grills, registers and thermostats should be clean, free of dirt, dust, stains etc. The YMCA Maintenance Manual HVAC Preventative Maintenance section should be reviewed for procedures.


•
Ventilation systems should be functional.

OIL STORAGE ROOM/VAULT

A.
Floors (vinyl, rubber, quarry tile, marble, terrazzo, carpeted and wood)


•
Floors should be maintained free of surface dirt, spilled chemical, dust, paper, food wrappers and other foreign materials.


•
Partially and fully concealed areas, beneath radiator enclosures, cabinetry, exposed piping, conduit, etc. should be maintained free of dirt, dust and wax buildup.


•
Floors should be maintained free of chipped, missing and cracked surfaces.


•
Corners and edges should be maintained free of dirt and wax buildup.

B.
Windows and Frames


•
Windows should be maintained in operable condition.


•
Painted window and door frames and sashes should be maintained free of chipped paint, stains, dirt, dust, rust, etc.


•
Window sashes should be well painted.


•
Window sashes should be in good condition, safe, inspected frequently and repaired as necessary.
C. 
Doors


•
Doors and hardware should be operable.


•
Roll up gates, garage and other specialty doors should meet all applicable housekeeping standards.

D.
Lighting


•
Illumination levels should meet or exceed the requirements outlined in the YMCA of USA Property Development Specification Manual.


•
Lighting fixture, lamps and diffusers should be clean, free of dust, dirt, stains, etc.


•
Lighting fixtures and lamps should be in working condition.


•
Broken or missing lighting diffusers should be replaced.

E.
HVAC


•
HVAC components, grills, registers and thermostats should be clean, free of dirt, dust, stains etc. The YMCA Maintenance Manual HVAC Preventative Maintenance section should be reviewed for procedures.


•
Ventilation systems should be functional.

STORAGE AREAS

-
Child Care

-
Exercise Equipment

-
Gymnasium Equipment

-
Office Supplies

-
Program Supplies

-
Physical Department Equipment

-
Pool Supplies

A.
Floors (vinyl, rubber, quarry tile, marble, terrazzo, carpeted and wood)


•
Floors should be maintained free of surface dirt, spilled chemical, dust, paper, food wrappers and other foreign materials.


•
Partially and fully concealed areas, beneath radiator enclosures, cabinetry, exposed piping, conduit, etc. should be maintained free of dirt, dust and wax buildup.


•
Floors should be maintained free of chipped, missing and cracked surfaces.


•
Corners and edges should be maintained free of dirt and wax buildup.

B. 
Doors


•
Doors and hardware should be operable.


•
Roll up gates, garage and other specialty doors should meet all applicable housekeeping standards.

C.
Lighting


•
Illumination levels should meet or exceed the requirements outlined in the YMCA of USA Property Development Specification Manual.


•
Lighting fixture, lamps and diffusers should be clean, free of dust, dirt, stains, etc.


•
Lighting fixtures and lamps should be in working condition.


•
Broken or missing lighting diffusers should be replaced.

D.
Furnishings


•
Closets and storerooms and storage areas should be clean, safe and well organized.
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